[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

AOMWHUCTPALIMA MYHULIUNAJIBHOTO OBPA3OBAHUA
FOPOACKOIO OKPYTA "CbIKTbIBKAP"

NMOCTAHOBNEHUE
ot 3 pekabpa 2014 r. N 12/4559

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
MYHULMUNANBHOW YCNYTU "NPEQOCTABNEHUE UHOOPMALUU O PAHEE
NPUBATUSUPOBAHHOM MMYLLEECTBE MO 'O "CbIKTbIBKAP"

Cnu1COK M3MEHAIOLLMX AOKYMEHTOB
(8 pea. MoctaHoBNEHMI agMmuHUCTPaLMK MO ropoackoro okpyra "CbiKTbiBKap"

o1 11.08.2015 N 8/2656, ot 09.02.2016 N 2/250, ot 16.01.2018 N 1/114,

o1 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356, o1 23.08.2018 N 8/2161,
o7 19.11.2018 N 11/3045, 07 29.11.2018 N 11/3174, ot 28.05.2019 N 5/1540,
o1 25.12.2019 N 12/3850, ot 24.11.2020 N 11/2850, ot 10.06.2021 N 6/1679,

o1 19.01.2023 N 1/179, ot 14.03.2023 N 3/849)

PykoBoacTBysicb ®enepanbHbiM 3akoHOM Poccuiickoint ®epgepaummn ot 27.07.2010 N 210-d3 "06
OpraHM3aunu NPeaoCTaBAEHUA TOCYAAPCTBEHHbIX M MyHUUMMaNbHbIX ycayr", cr. 44 Yctasa MO IO
"CbIKTbIBKap", nocraHoBneHnem agmuHuctpaumm MO O "CbikTbiBKap" ot 16.06.2014 N 6/2044 "06
yTBepaeHnun  "MopagKa  paspaboTKM U yTBEPKOEHUA  aAMMHUCTPATUBHbLIX  PErn1ameHToB
NpeaocTaB/ieHNs MYHUUMMAbHbIX yCayr agmuHucTpaumnen MO IO "CbikTbiBKap", agmuHuctpaumns MO
IO "CbiKTbiBKap" noctaHOBAAET:

1. YTBepauTb agMWHUCTPATUBHbLIA perfameHT npeaocTaBAeHUA  MYHULMNANbHOW  yCayru
"MpepoctaBneHne uHbOpMauUnM O paHee npuBatTusMpoBaHHomM umywectee MO O "CbIKTbiBKap"
COrNAacHO NPUIOXKEHWIO K HACTOALLEMY MOCTAaHOBAEHMIO.

2. PasmecTuTb aAMMHUCTPATUBHBLIN pernameHT NPesoCTaBAEHUA  MYHULMNANbHOW  yCayru
"MpepoctaBneHne MHPopmauMm O paHee npuBaTMaMpoBaHHOM umywectse MO TO "CbIKTbiBKap" B
lfocyaapcTBeHHoOM MHbOpMaLMOHHOM cucteme Pecnybnmkm Komu  "PeecTp rocygapCTBEHHbIX U
MYHULMNANbHbIX yeayr (GyHKumi) Pecnybanku Komun".

3. Mpu3HaTb yTPaATUBWIMMMK CUAY MNOCTaHOBAEHMA agMuHUcTpaumm MO O "CobikTbiBKap" oT
02.07.2012 N 7/2302 "O6 yTBEpKAEHWUM AAMMHUCTPATMBHOrO pernameHTa NpesoCcTaBAeHUn
MYHULIMNANbHOW YyCAYrM No NpefocTaBieHuio MHPOpMaLumM o paHee NPUBATU3MPOBAHHOM UMYLLLECTBE
MO T[O "CbiktbiBkap"; ot 19.03.2014 N 3/915 "O BHeECEHWM W3MEHEHWA B NOCTaHOB/IEHUE
aamuHncTpaumm MO IO "CobikTbiBKap" ot 02.07.2012 N 7/2302".

4. HacTtoAuwee nocTtaHOBAeHWE BCTyMNaeT B CUJY CO AHA ero ocbmu,maanoro OI'Iy6!'IMKOBaHMFI.

5. KOHTPO/Ib 3@ UCMOAHEHMEM HACTOALLEro MOCTAHOB/JEHMA BO3/I0OXKWTb Ha 3aMecTUTena rnasbl
agMuHucTpaumm MO IO "CoikTbiBKap" Xo3anHosy H.C.

[naBa agMUHUCTPaLUK
M.NO34EEB
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MpunoxkeHune

K MocTtaHoBAEeHUIO

agmuHucTpaumnm MO IO "CbikTbiBKap"
oT 3 aeKkabpa 2014 r. N 12/4559

AOMWHUCTPATUBHbIN PETNTAMEHT
NPEQOCTABNEHUA MYHULMUNAIBHOW YC/TYTU "NPEAOCTABEHUE
MH®OPMALUU O PAHEE NPUBATU3UPOBAHHOM MMYLLECTBE
MO 'O "CbIKTbIBKAP"

CNUCOK U3MEHSIOLLMX AOKYMEHTOB
(8 pea. MocTtaHoBAEHMIA agMUHKUCTPALMKM MO ropoackoro okpyra "CbIKTbIBKap'
o1 11.08.2015 N 8/2656, ot 09.02.2016 N 2/250, oT 16.01.2018 N 1/114,
o7 30.01.2018 N 1/275, o1 25.05.2018 N 5/1356, ot 23.08.2018 N 8/2161,
o7 19.11.2018 N 11/3045, o1 29.11.2018 N 11/3174, ot 28.05.2019 N 5/1540,
o7 25.12.2019 N 12/3850, o1 24.11.2020 N 11/2850, ot 10.06.2021 N 6/1679,
o7 19.01.2023 N 1/179, o1 14.03.2023 N 3/849)

|. O6wme nonoxkeHma

1.1. NMpegmeT peryaMpoBaHUa agMUHUCTPATUBHOIO pernameHTa.

ALMUHUCTPATMBHbLIA  perfameHT MpefocTaBleHUA  MyHUUMNAAbHOM  ycnyrn  (panee -
aAMUHUCTPATUBHLIN pernameHT) "lMpepoctasneHve uHPopmaLMM O paHee MPUBATU3MPOBAHHOM
umyliectee MO IO "CbikTbiBKap" (ganee - MmyHuUMMNanbHas ycayra) onpeaenset NopAanoK, CPOKN U
nocnefoBaTeNlbHOCTb AeUCTBUIA (aAMMUHUCTPATUBHBIX Npoueayp) agMmuHuctpaumm MO O "CbikTbiBKap"
(manee - agMUHUCTPaUMA), MyHULMNANBHOTO BI0AXKETHOrO yupexaeHus "fopoacko MHPOPMaLMOHHO-
KOMMYHMKaAUMOHHbIA ueHTp" (ganee - MBY "TMKL'"), ¢opmbl KOHTpONA 3a WUCNOJSHEHUEM
aAMMHUCTPATMBHOIO  perfameHTa, OTBETCTBEHHOCTb  AO/BKHOCTHbIX /ML, agMWHUCTPaLMM,
NpPeaoCTaBAAOWMX MYHULMNANBHYIO YCAYry, 3a HecobntogeHne nmm TpeboBaHNn agMUHUCTPATUBHOTO
pernameHTa npuv BbINOJHEHWMM AAMUMHUCTPATMBHBLIX Mpoueayp (4encTBuin), nopsaok o6xKanoBaHus
pelweHuit 1 aeictenin (6esnelicTena) opraHa, NPeAoCTaBAAIOWEr0 MYHULMNANbHYIO YCAYTY, a TaKxkKe
OOMKHOCTHbIX /INL, MYHULMNAbHbIX CNYXKaLUX.

(8 pea. MocTaHoBNEHNI agMUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBkap" ot 11.08.2015 N 8/2656,
o1 23.08.2018 N 8/2161)

Hactoawuin  agMWHUCTPATMBHLIM  pernameHT  paspaboTaH B  UenAX  ynopagoyeHus
aAAMNHUCTPATUBHbIX NPOLEeAYP U agMUHUCTPATUBHbIX AEWCTBUI, NOBbLILLEHWA KaYecTBa NpeaoCcTaBieHns
M AOCTYMHOCTM MYHMUMMNANbHOM YCAYrK, YCTPaHEHUA WU3BbITOYHbIX AEeNCTBUIM U M3BbITOYHbIX
aAAMWUHUCTPATUBHbIX NPOLEeAYp, COKPALLEHUA KOMYECTBA AOKYMEHTOB, NPeACTaBAAEMbIX 3aABUTENAMM
AN NONYYeHUA MYHUUMMANBHOM YCAYIWU, MPUMEHEHUSA HOBbIX ONTUMMU3UPOBAHHBLIX GOPM LOKYMEHTOB,
CHV}KEHWA KONMYEeCTBa B3aMMOAEWCTBUIA 3asBUTENEN C AO/IKHOCTHLIMMU JIMLLAMM, COKPALLEHMSA CPOKa
npesocTaBAeHUSA MyHULMNANAbHOW YCYTU, @ TaKKe CPOKOB MCMNOJIHEHUA OTAE/IbHbBIX 3AMUHUCTPATUBHbBIX
npoueayp ¥ agMUHUCTPATUBHBIX OEWCTBUIA B PaMKax MpeaoCcTaBAeHUs MYHUUMMAAbHOW yCayru, ecam
3TO He MPOTMBOPEYUT AeMNCTBYHOLLEMY 3aKOHOLATE/IbCTBY.

1.2. Kpyr 3asButenen.

3anBuTeNAMM ABAAIOTCA GU3NYECKME AnLa.
(8 pea. NocraHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

OT MmeHu 3aasBuTens ana nonyyeHuAa MyHMLI,MI'IaI'IbHOﬁ YCNYr MOXKET BbICTYyNaTb INLUO, MMEOLLLee
TaKoe NnpaBo B COOTBETCTBMU C 3aKOHOAATE/IbCTBOM Poccuiickoi CDe,u,epau,MM, nmbo B cnny HageneHumAa
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ero 3asBuTeNemM B MOPAAKe, YCTaHOB/AIEHHOM 3akoHodaTenbcTBom Poccuiickon depepaumuy,
COOTBETCTBYHOLLMMM MOJHOMOUYNAMM.

1.3. Tpe6oBaHuA K nopaaKy UHGOPMMPOBAHUA O NPEAOCTABIEHUM MYHULMNANBHOW YCAYr.

1.3.1. Mopagok nonyyeHua uHPopmauum AnLAMM, 3aUHTEPECOBAHHbIMM B MNPeAoCTaBAEHUMU
MYHUUMNANbHOM yCAyrv, No BOMpPOCam NpPeAoCTaB/eHUA MYHUUMNANbHOM YCAYrM WU yCAyr, KOoTopble
ABNAIOTCA HEOO6X0AMMbIMU 1 06A3aTENIbHBbIMU A/1A NPEeA0CTaBAEHUA MyHUUMMNANbHOM YCAYrK, cBeaeHU
O XO4e nNpefoCTaBNEHUs YKas3aHHbIX YCAyr, B TOM 4MCie C UCMNosb3oBaHWemM denepanbHoOM
rocyapcTBeHHON MHGOPMALMOHHOM cucTeMbl "EAMHBIN NOPTan rocyfapcTBEHHbIX M MYHULMNAAbHbIX
yenyr (byHkumin)" (gosuslugi.ru) (aanee - EAWHbBIA NopTan rocyaapcTBEHHbIX U MyHULMMAAbHBIX YCAYT),
odU1LMaNbHOrO caiTa agMUHAUCTPALMM.

(B pea. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N 1/179)

NHdbopmauuio no Bonpocam nNpenocTaBAeHMA MYHULUNAAbHOM yCAyrn, B TOM YMC/Ie CBEAEHUA O
Xo4e npeaocTaBNeHMA MYHUUMNAAbHOM YCAyrn, Anuua, 3auHTEpPecoBaHHble B MpeaocTaBieHUU
MYHULUMMNA/IbHOM YC/IYTX, MOTYT MOJIY4UTb HEMOCPEACTBEHHO:

- B KOMMTETE MO YMNPaBAEHUIO MYHUUMMANbHbIM MMYLLECTBOM agMWHUCTPAUMKU, OoTAene Mo
OopraHM3aunu NpeaocTaB/ieHna MyHUuunanbHbix yeayr MBY "TUKL";

- M0 CNpaBoOYHbIM TesiepOHaM;

- B UHOOPMALMNOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT" (aanee - ceTb "UHTepHeT") (Ha
opuLManbHOM caliTe agMUHUCTPALMUK);

- nocpeacTsom EAMHOro noprana rocyAapCTBEHHbIX U MyHULMMANbHbIX YCAYT;
(8 pea. NocraHoBneHma agmuHmcTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

- HanpaBWB NMCbMeEHHOEe 0bpaLLeHne Yepes opraHM3aL Mo NOYTOBOM CBA3M, IMOO NO 3/1EKTPOHHOM
nouTe.

JIMua, 3aMHTepecoBaHHble B MNPeAOoCTaBAEHUM MyHWULMMNANbHOW YCAyru, BnpaBe MOAyYMTb MO
TenedoHy MHPopmaumio No BONPOCaM MPEeAOCTaBAEHUA MYHULMNANABHOW YCAYrM B BEXKIMBOW dopme,
6bICTPO, YETKO M MO CyWecTBy MNOCTaBJAEHHOro Bonpoca. [pyM KOHCYAbTMPOBaHMM MO TenedoHy
cneumanncT HasblBaeT CBOWO (GaMUAMIO, MMA, OTYECTBO, [AO/KHOCTb, a TaKXe HauMMeHoBaHue
oTpacneBoro (yHKLMOHANbHOMO), TEPPUTOPUANbHOrO OpraHa agMWHUCTPALMM, MYHUUMMNANbHOMO
yUYpexKaeHus, B KoTopoe o6paTUaoCh NMLO, 3aMHTEPECOBAHHOE B MPEAOCTaBAEHUN MYyHUUMNANbHOWM
ycayrn. MHbopmupoBaHMe No BoNpocam MPeaoCTaB/leHUA MyHMUMNAAbHOW ycayrM no TtenedoHy He
AONKHO NpeBbIWwaTth 15 MUHYT.

Mpu ob6palweHnn nunu, 3aMHTEPECOBAHHbIX B NPEAOCTaBAEHUM MYHUUMNANbHON yCayru,
nocpeacTBOM 3/1EKTPOHHOM MNOYTbI OTBETbI HaMpPaBAAloTcA B GOPME 3/1eKTPOHHOTO AOKYMEHTa no
aZlpecy 3/1eKTPOHHOW MOYTbl, YKa3aHHOMY B Ob6palleHuU, UM B MUCbMEHHOV Gpopme No MOoYTOBOMY
aZlpecy, yKasaHHOMy B obpalleHun (ecnn OTBET B COOTBETCTBMM C ObpalleHMem JAOMKeH ObiTb
HanpasJ/ieH B NTMCbMeHHOM Gpopme Yepes opraHM3aLmio NOYTOBOM CBA3M).

NHPopmauma no Bompocam NpPeLoCTaBAeHUs YCAyr, KOTopble ABAAIOTCA HeobxoaMMbIMK U
06s3aTeNbHbIMK AN NPeAOoCTaBAEHUA MYHUUMMNANbHOM YCAYyrM, He NpPeaoCTaBAAeTCA B CBA3U C
OTCYTCTBMEM YCAYr, HeobXoAuUMbIX M 06A3aTeNbHbIX ANA MNPeAOCTaBAeHUA MyHUUMNANbHOW yCayru,
npegocTaBAAeMblIX oTpac/ieBbiMM (byHKLMOHaNbHbBIMK), TeppUTOpPUanbHbIMU opraHamm
aAMWHUCTPALNN, OPraHM3aLUAMM U YUPEKAEHUAMMW, NOABEAOMCTBEHHBIMU aAMUHUCTPALNN.

1.3.2. MNopaaok, dopma, MecTo pasmeLleHnUa 1 cnocobbl NoAyYeHUA CNPaBOYHON MHbOPMALMK, B
TOM YMUCIE Ha CTeHAAX B MecTax NpefocCTaB/ieHns MyHULMNAAbHOM YCAYTU U YCAYT, KOTOPbIE SIB/ISIOTCS
HeobXxoANMbIMU U 06A3aTEIbHBIMW A5 MPEA0CTaBAEHUA MYHULMMNANBLHOMK YCAYTN.
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NHbopmaumsa o nopagKe NpenoCTaBlAEHUA MYHUUMNANbHOM YCAyrM, a Takxe rpaduk npuema
rpaxgaH Ans KOHCYy/NbTauMii MO BONPOCaM NPeaoCcTaBNeHUs MyHUUMNAZbHOM YCAyrM pasmeLLatoTcs Ha
MHOOPMAUMOHHBIX CTEHAAX, PACMOJIOKEHHbIX B OTAENe MNO OpraHM3auuu npesocTaBAeHUA
MyHUumMnanbHbix ycayr MBY "TUKL", B MHoOpmaLMOHHbIX maTepuanax (bpowiopax, bykneTax), Ha
EAWMHOM nopTane rocyfapCTBEHHbIX M MYHUUMNANbHbIX YCAYT, Ha 0dULMANbHOM caliTe agMUHUCTPALMN.
(B pea. MocTtaHoBAEHMA aaMUHUCTPaummM MO ropoackoro okpyra "CbikTbiekap" ot 19.01.2023 N 1/179)

Ha oduumanbHoM cailTe agmMuMHUCTpauuuM, Ha EAMHOM nopTane rocydapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, B FOCYAapCTBEHHOW MHbOPMaUMOHHON cucteme Pecnybamkm Komun "Peectp
rocygapcTBEHHbIX W  MyHMUMManbHbIX ycayr (byHKumin) Pecnybnankm Komu" (manee - Peectp
roCyapCTBEHHbIX U MyHULMMAAbHbLIX ycayr (GyHKumin) Pecnybamkn Komu) pasmellaeTtca cneayrollan
nHpopmauua:

(B pea. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N 1/179)

- TEKCTbl 3aKOHOAZATE/IbHbIX M WMHbIX HOPMATUBHbLIX MPABOBbIX AKTOB, COAEPMKALLMX HOPMBbI,
pernameHTUpylowme NpeaocTaBAeHne MyHUUMNANAbHOW YCAYTn;

- HaCTOAWMMN aAMNUHUCTPATMUBHbINA PEr/TAMEHT;
- cnpaBoYHaa MHpopmaumsa:

MECTO HaxoXaeHus, rpadumKk paboTbl, HAaMMEHOBaHME aAMUHUCTPALUKN, KOMUTETA MO YNPaBAEHMIO
MYHULMNANbHbIM  MMYLLECTBOM  aAMMUHUCTPAUMKW, OTAEeNa NO OpraHusaumMmM npeaocTaB/ieHun
MyHUUMNaNbHbIX ycayr MBY "TUKL", opraHnsaumii, y4acTBYIOWMX B NPeAOCTaBAeHNUN MYHULMNANbHOW
YCAyru, NoABeAOMCTBEHHbIX aAMUHUCTPALMNNK;

CnpaBoyHble  TenedpoHbl KOMWUTETA MO  YMPABAEHUIO  MYHMLUMNANbHBIM  MMYLLECTBOM
agMUHUCTPALMK, OTAena NO OopraHuMsauMuM NpPeLoCTaBlAeHUA MyHUUMNanbHbiX ycayr MBY "TUKL",
OopraHu3auui, Yy4acTBylOWMX B NPeSoCTaBAeHUM MYHULMNANABHON ycayry, NoABEeLOMCTBEHHbIX
agMMUHUCTPALMHK, B TOM Yncie Homep TenedoHa-aBToMHPopmaTopa;

agpeca oduuManbHbIX CaWTOB aAMUHUCTPAUMKN (CbIKTbIBKAp.pd), opraHM3auuii, y4acTBYIOLWMX B
NpPeaocTaBNeHUM MYHULMNANBHON YyCAyrn, NoABeAOMCTBEHHbIX aAMUHUCTPAUmMKM, B ceTn "UHTepHeT",
cogeprKawmnx MHPopmaLmo 0 NPefoCTaBAEHUN MYHULMNANBHOW YCAYTU U YCAYT, KOTOPble ABAAIOTCA
HeobxoAMMbIMM U 00A3aTeNbHbIMM  ANA  NPeAoCTaBAeHUs MYHUMUMNANbHOW YyCAyrn, agpeca ux
3NEKTPOHHOW MOYTbI;

agpec canta MdL, (mfc.rkomi.ru);

agpec EaMHoro nopTtana rocyapcTBeHHbIX U MyHULMNANbHbIX YCAYT.
(B pea. MocraHoBAeHMA agmuHUCTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 19.01.2023 N 1/179)

Ha EgvMHOM nopTasie rocyiapCTBEHHbIX M MYHULMMAIbHbIX YCIYT TaKXKe PasMeLLaeTca cieayowas
nHbopmauus:

(B pea. MocraHoBAeHMA aamuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 19.01.2023 N 1/179)

a) McYepnbiBalOWMI  MNepeyeHb  AOKYMEHTOB, HeobXoAMMbIX  AAs  NpPesocTaB/eHus
MYHUUMNANbHON ycayru, TpeboBaHMA K ODOPMIEHMIO YKa3aHHbIX AOKYMEHTOB, a TaKMKe nepeyeHb
AOKYMEHTOB, KOTOPble 3aABMTe b BNpaBe NpeacTaBuTb No CO6CTBEHHOM MHULMATUBE;

6) Kpyr 3aaBuTenen;
B) CPOK NpeaocTaBAeHMA MyHULUMNANAbHOW YCAYTH;

l') pe3ynbTaTbl NpeaocCTtaBneHnNA MYHMLI,MI'Ia}'IbHOﬁ ycnyrn, nopAaaoK npeacraBieHnAa OOKYMEHTa,
ABNIAOWEroCA pe3y/sibTaToOM NpeaocrtaBieHNA MYHMLLMﬂaﬂbHOﬁ ycnyru,;
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4) pasmep rocy4apCcTBEHHOM NOLW/IMHBI, BBMMAaeMoM 33 NpeaocTaBieHe MyHULMNAAbLHON yCayru;

€) McUyepnbIBaoWMI NepeyeHb OCHOBAHUIM AN NPUOCTAHOBAEHUA WAM OTKasa B NpeaoCTaBieHnn
MYHUUMNANbHOM YCAYTu;

) 0 npase 3asBUTeNs Ha AocyaebHoe (BHecyaebHoe) obykanosaHue aelicTeuin (besaeinctema) u
pelleHnid, MPUHATbIX (OCYLLECTBAAEMbIX) B XOA€e NPeAoCTaBAeHNA MyHULMMNANAbHOMN YCAYTH;

3) ¢opmbl 3amBNeHW  (3anpocoB), YBeAOMJIEHMI, COOOLEHMI, WCNOAb3yemble NpU
npegocTaBAEHUM MYHULMMANBHOMN YCAYTU.

NHPopmaumsa Ha EgMHOM nopTane rocyfapCTBEHHbIX U MYyHUUMNANbHbBIX YCAYr O Mopagke u
CPOKax NpefocTaBAeHMA YCAYIM HA OCHOBAHUM CBEAEHUI, coaeprKalumnxca B PeecTpe rocyaapcTBeHHbIX
N MyHULMNAAbHbIX yenyr (pyHKLMIA) Pecnybnmkmn Komun, npeaoctaBnsercs 3asasutento becnnaTtHo.

(B pea. MocTtaHoBAEHMA agMmUHUCTPaummM MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

Joctyn K WHPOpMaUMM O CpPOKax M MOpsAAKe NpPeaoCTaB/leHUss MYHUUUMNANbHOM yCayru
ocywecTsnAaeTca 6e3 BbINOJHEHUA 3aABUTENEM Kakux-nmbo TpeboBaHui, B TOM u4ucie 6Ges
MCMNO/Ib30BaHUA MPOrpamMMHOro obecneyeHun, YCTaHOBKA KOTOPOro Ha TexHWYeckue cpenactsa
3aaBuTens TpebyeT 3aKAOYEHMA JNIMLEH3MOHHOMO WAM WMHOrO CcorfaweHus ¢ npasoobnagatenem
nporpaMmHoro obecneuyeHus, NpPeaycCMaTPUBAIOLLENO  B3MMaHWe NAaThl, PEerucTpauuio  uau
aBTOPM3aLMIO 3aABUTENA UK NPeSOoCTaBAEHME UM NEPCOHA/bHbIX AAHHbIX.

(n. 1.3 B pea. MocTaHoBNEHMA agMUHUCTPaUMM MO ropoackoro okpyra "CbikTbiBKap" ot 28.05.2019 N
5/1540)

Il. CTaHgapT NpepoCcTaBieHNA MyHULUNANAbHOM yCayru

2.1. HaumeHoBaHMe MyHULMNANIbHOW YCAYIU.

MNpepocTaBneHne MHpopmaLMmn 0 paHee NpuBaTMaMposaHHoM nmyectee MO IO "CbiKTbiBKap".

2.2. HaumeHoOBaHMe opraHa agMUHUCTPALUKN, NPeaOCTaBAAIOWEro MyHULMNANALHYIO YCaYry, U
OpPraHoB M OpraH13aLuii, y4acTBYIOLMX B NPEAOCTaBNIEHUN MYHULMNANLHOW YCAYTH.

HaumeHoBaHue bYHKLMOHANbHOTO opraHa aAMUHUCTPaALUN, npesocTaBAAIoOLLErO
MYHULMNANbHYIO YCAYry: KOMMUTET MO YNPaB/AeHU0 MYHWULMNAAbHbIM MMYLLECTBOM agMUHUCTPALMK
(nanee - Komurer).

HanmeHOBaHMA OpraHoB M OpraHM3auui, y4acTBYIOWMX B MNPEAOCTAaBAEHUN MyHMLMUNANAbHOW
ycayru.

1. MBY "TUKL" yyacTByeT B 4acTM Npuvema, pPernctpaummn 3ansBieHUA U NpuaaraemMbix K Hemy
OOKYMEHTOB 3asaBuTeNs, HeobxoauMmblX 408 NPeAoCTaBAeHUA MYHULMNAABHOW YCAyru, 3anpoca W
NnosiydeHMA B pPaMKax MeXBeJOMCTBEHHOrO MHGOPMALMOHHOTO B3aMMOAEWUCTBUA HeAOoCTaoWmMX
OOKYMEHTOB M MHPOPMALMK, YKA3aHHbIX B MYHKTe 2.7 HACTOALLEro agMWHUCTPATUBHOIO PernameHTa,
BblauM 3aABUTE/NI0 Pe3yibTaTa MyHULMMANbHOW YCAYTH.

2. depepanbHasa cny»ba rocysapcTBEHHOM perMcrTpaumm, Kajactpa U Kaptorpadum yyacTeyeT B
YacTM nNpeaoCTaB/eHUA OOKYMEHTOB, YKasaHHbIX B NoAnyHKTe 1 nyHKTa 2.7 HacToAlero
aAMWHUCTPATMBHOIO  perlamMeHTa, B  pamKax  MEKBeAOMCTBEHHOro  MHGOPMAaLMOHHOIO
B3aMmogencreuns.

3. depepanbHan Hasnoroeasa cnyxba B YaCTM NpeaoCcTaBAeHUSA CBeAEHUI OpraHoB 3anucK aKToB
rPa*KAaHCKOrO0 COCTOAHUA, coAepKawmxca B EAMHOM rocygapCTBEHHOM peecTpe 3anucel aKToB
rpaxgaHckoro coctosHua (EMP  3ArC), yKasaHHbIX B MNOANYHKTE 2 MyHKTa 2.7 HacToAWero
a4MUHUCTPATUBHOIO pernameHTa, B pamKax MeXBeL0MCTBEHHOIO MHGOPMALMOHHOIO
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B3aMMoencTeus.

4. OpraHusaumm pasnnyHbix ¢Gopm CcOBCTBEHHOCTM, B KOTOpPble 33aABUTENO Heobxoanmo
obpatuTbCcA 3a NonyYyeHWem Heobxogumblx M 06A3aTenbHbIX YCAYr, YKasaHHbIX B NyHKTe 2.11
HaCToALLEro aAMUHUCTPATUBHOIO periameHTa.

Mpu NpefocTaBAeHUM MYHULMNANBHON ycayr KomMuTeT, OTAeN NO OpraHM3auum NpesocTaBaeHus
MyHUUMnanbHbix ycayr MBY "TMKL", opraHbl v opraHusaumu, y4yacTBylowme B MNpeaocTaBAeHUU
MYHUUMNANbHOM ycayrn He Bnpase TpeboBaTb OT 3aABUTENEN OCYLLECTB/IEHUS AENCTBUIA, B TOM Yncie
COrNacoBaHMM, HEOBXOAMMbIX ANA NONYYEHUA MYHUUMMNANABHOMN YCAYIM U CBA3AHHbIX C 0bpaleHnem B
rocy4apcTBeHHbIE OpraHbl, MHble OpraHbl MECTHOTO CaMOynpaB/IEHWNA, OpraHn3aLmm, 3a UCKIOYEHNEM
Nnosly4eHnA ycayr v Mnojyv4eHuAa [OKYMEHTOB W MHPOpMaumu, npenocTaBaAemblXx B pesysbraTte
NpeaocTaBAeHUA TaKUX YCAYT, BKAOYEHHbIX B MepeyHu, yKasaHHble B YyacTn 1 ctatbn 9 depepanvHoro
3aKoHa ot 27.07.2010 N 210-®3 "O6 opraHuM3auuMM nNpeaoCcTaBNAEHUA TOCYAAPCTBEHHbIX U
MyHUUMNanbHbIX yenyr" (ganee - PegepanbHbii 3akoH N 210-93).

(n. 2.2 B pea. MocTaHoBNEHMA agMUHUCTPaUMM MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N
1/179)

2.3. OnucaHme pe3yabTaTta NpeaoCTaBNeHUA MYHULIMNANABHOMK YCAYTH.

PesynbTaTom npenocTaBAeHUsAs MyHUUMMNANAbHOW YCAYTU ABAAETCA:

1. NMpepocTtaBneHme MHPopmaumm o paHee npueatTusanposaHHom nmyllectse MO IO "CbiKTbiBKap"
(3a McknoueHnem IKBUHCKOro parioHa MO IO "CbiKkTbiBKap") B BUAE:

- CNpaBKu 06 yLIaCTMM/HeyqaCTMVI B nNpunBaTtnsaunmn XuMnblx I'IOMELLI,EHMVI;
- Konumn APXUBHbIX AOKYMEHTOB NO NPNBAaTU3aUNN XKUNbIX N HEXUbBIX I'IOMeLLI,EHMﬁ.

2. Bbigaya yBegomneHma ob oTKkase B NpefocTaBaAeHUM MyHULUNAAbHON YCayru.
(n. 2.3 B pea. MNoctaHoBNEHUA aaMUHUCTPaUnn MO ropoackoro okpyra "CbikTbiBKap" ot 10.06.2021 N
6/1679)

2.4. CpoK npeaocTaBieHUA MyHULMNANbHOM YCAYTU.

CpoK npenocTaBAeHMsA MyHULMNANbHON ycayrn coctaBnsneT 20 KaneHAapHbIX AHEN, MCYUUCAAEMbIX
CO AHA PerucTpaummn 3assfieHua (3anpoca) C AOKYMEHTamM, HeobxoguMbIMU O1A NpefoCcTaBieHus
MYHULMNANbHOW YCAyrK.

CpoK noAroToBKM yBeaomieHMAa o6 OTKase B NPeAOCTaBAEHUM MYHUUMNANAbHON yCayru
coctaBniAeT 20 KaneHAapHbIX AHEW, WCUMCASEMbIX CO [AHA perncrpauuu 3asasneHus (3anpoca) c
OOKYMEHTaMM, HeobXoAMMbIMU 1A NPefoCTaBAEHUA MYHULUMNANbHOM YCAYTW.

CpOK NpUOCTaHOB/IEHNUA NPEeAOCTaBAEHUA YCAYTU 3aKOHOAaTeIbcTBOM Poccuiickoit depepaumm He
npesycMoTpEH.

CpoKk  BblJaun  (HanpaBneHWs) 3aABUTEN0  OOKYMEHTOB,  ABAAIOWMXCA  pesy/bTaTom
NpeaocTaBAeHUA MYHULUNAABHON YCAYTW1, OTAEI0M MO OPraHn3aLmMmn NpeaoCcTaBAeHNA MyHULMMNANbHbIX
ycnyr MBY "TUKL" cocTaBnsaeT 2 pabouunx AHA CO AHA ero NocTyniaeHus.

(n. 2.4 B pea. NMocTaHoBNEHMA aagMUHUCTPaUMKM MO ropoackoro okpyra "CeikTbiBKap" ot 19.01.2023 N
1/179)

2.5. TlepeyeHb HOPMATMUBHLIX NPaBOBbLIX aKTOB, pPeryAvpylowux npepocraBaeHue
MYHULMNANbHOM yCayru.

I'Ipe,u,OCTaBneHme MYHVILI,I/II'IaI'IbHOﬁ ycayrn ocyuwecrtsnAaeTca B COOTBETCTBUMKM CO Crieayroulnmum
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HOPMaTUBHbIMW NMPABOBbIMU aKTaMMU:

- KoHctutyums Poccuiickoit depepaumm (NpuHATa BCceHapoAHbIM ronocoBaHuem 12.12.1993 ¢
NU3MeHeHUAMK, 0a06peHHbIMKU B Xoae obulepoccuitickoro ronocosaHus 01.07.2020) (OduumanbHbIi
WHTepHeT-nopTan npasosoi nHdopmaumm http://www.pravo.gov.ru, 04.07.2020);

- @epgepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHuMsaumm npeaocTaBieHUs
rocygapcTBeHHbIX M MyHMUMnanbHbiX ycayr" ("Poccuinckaa raseta", 30.07.2010, N 168, "CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaunn”, 02.08.2010, N 31, cT. 4179);

- GepepanbHbIit 3aKoH oT 27.07.2006 N 152-$3 "O nepcoHanbHbIX gaHHbIX" ("Poccuiickan raserta”,
29.07.2006, N 165, "CobpaHue 3akoHogaTenbcTsa Poccuiickon deaepauymmn”, 31.07.2006, N 31 (1 4.), cT.
3451, "MapnameHTcKas raserta", 03.08.2006, N 126 - 127);

- ®epepanbHbiii 3aKoH 0T 24.11.1995 N 181-$3 "O coumanbHom 3awWwmTe MHBAANAOB B Poccuiickoi
depepaunn” ("CobpaHue 3akoHomaTenbctBa Poccuitickoit depepaumn”, 27.11.1995, N 48, cT. 4563,
"Poccuiickasn raseta”, 02.12.1995, N 234);

- MoctaHoBneHue [pasutenbctea Poccuiickor Pepepaumm ot 22.12.2012 N 1376 "O6
yTBEpPKAEHUN MpaBUA opraHU3aLMn AeATENbHOCTU MHOTOQYHKUNOHANbHbIX LLEHTPOB NpPeAoCcTaBieHms
rocygapcTBEHHbIX M MyHMUMNanbHbiX ycayr" ("Poccuitickaa raseta", 31.12.2012, N 303, "CobpaHue
3aKkoHogaTenbcTBa Poccuiickon depgepaunn’, 31.12.2012, N 53 (u. 2), cT. 7932);

- NoctaHoBneHue MpaButenbcTsa Poccuiickon ®egepaumm ot 16.05.2011 N 373 "O paspaboTke U
YTBEPKAEHUN  AAMUHUCTPATUBHBIX PErN1aMeHTOB  OCYLLECTBJEHMA TOCYAAPCTBEHHONO  KOHTPOAA
(Hap30pa) M aAMUHUCTPATUBHBIX PErTAMEHTOB NpeaocTaBieHna rocyaapcreeHHbix yeayr' ("CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaumnn’, 30.05.2011, N 22, ct. 3169);

- MoctaHoBneHue [MMpaButenbctea Poccuitickon degepaunm ot 16.08.2012 N 840 "O nopaake
nogayuM W paccMoTpeHua XKanob Ha peweHua U aelicTeus (6esaelicteue) depepanbHbiX OpraHoB
WCMNOJIHUTENbHOM BNAacTU UM WX [O/BKHOCTHLIX KL, defepanbHbiX FOCYAapCTBEHHbIX CYMKallLuMX,
OO/MKHOCTHbBIX /ML, TOCYAapPCTBEHHbIX  BHEOHOAKETHbIX  ¢oHAoB  Poccuiickon  Pepepauum,
rocyapCTBEHHbIX KOpMopauuii, HageNeHHbIX B COOTBETCTBUM C  dedepanbHbIMM  3aKOHAMMU
NOJIHOMOYMSAMM NO NPESOCTAaBNEHUIO TOCYAAaPCTBEHHbIX YCAYT B YCTaHOB/IEHHOW chepe AeATeNbHOCTH, U
WX OOMKHOCTHbIX /ML, OpraHM3aumii, NpeaycMOTPeHHbIX YacTbio 1.1 ctatbm 16 PegepanbHOro 3akoHa
"O6 opraHuM3auuu NpeaocTaBAEHUA FTOCYAAPCTBEHHbIX U MyHMUMUNANAbHbLIX ycayr"', U ux paboTHMKoOB, a
TaK»e MHOrodYHKLMOHAbHbIX LLeHTPOB NPeaocTaBAeHMA rocyAapCTBEHHbIX U MYHULMMAAbHbIX YCAYT U
nx pabotHuKkoB" ("Poccuitckan raseta”, 22.08.2012, N 192, "CobpaHue 3akoHomaTenbcTBa Poccuiickomn
depepaunn', 27.08.2012, N 35, cT. 4829);

- KoHctutyums Pecnybamkun Komu ("KpacHoe 3Hamsa", 10.03.1994, N 45, "Begomoctu BepxosHoro
Coseta Pecnybnukm Komn", 1994, N 2, cT. 21).

MepeyeHb HOPMATMBHbLIX MPABOBbIX AKTOB, PEryAMpPYHOLMX NpPefoCTaBAeHUEe MYHULMNANbHOM
ycayrm (C yKasaHMEeM WX PEKBU3UTOB WM WUCTOYHMKOB OOUUMANBHOTO ONy6AMKOBAHWA), MNOANEKUT
pasMelleHno Ha oduUMaNbHOM caiTe agMWHUCTpauuu, EaMHOM nopTane rocygapCTBEHHbIX U
MYHUUMNAaNbHbIX yCayr. PasmelleHre 1 akTyanmsauma cBeeHuii B COOTBETCTBYOWEM pasaene Peectpa
rOCyAapCTBEHHbIX WM MyHUMUMNANbHbIX ycayr (dyHKumi) Pecnybavkm Komu obecneuvBatotcs B
YCTAHOB/IEHHOM MOpPALKeE.

(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)
(n. 2.5 B pea. MocTaHoBNEHMA aagMUHUCTPaLUMKM MO ropoackoro okpyra "CoeikTbiBKap" oT 10.06.2021 N
6/1679)

2.6. WcuepnbiBalowmii  nepeyeHb AOKYMEHTOB, HeOb6X0AMMbLIX B COOTBETCTBMU C
3aKOHOAATeNIbHLIMWU WAM MHBIMM HOPMATMBHLIMW MPaBOBbIMU aKTaMu AnA npeaocTaBAeHUA
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MYHULMNANbHOM YCAYrU, KOTOpble 3afBUTE/Ib A0/KEH NpeaCcTaBUTb CAMOCTOATE/IbHO.
(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

Ona  nonyyeHMa MyHUUMNAAbHOM yCnAyrM 3asBuTeNb NoOAaeT B OTAEN NO  opraHusauuu
npefocTaBneHna MyHuumMnanbHbix ycnyr MBY "TUKL" 3asBneHue (3anpoc) o npepocTaBieHUU
MYHULMNANbHOM yCAyrM no pekomeHayemoi popme, npmsegeHHon B MpunoxkeHun N 2 K HacToALemy
aAMUHUCTPATUBHOMY PEFaMEHTY, a TaK¥XKe caeayowme OKYMEHTbI.

(B pea. MocTtaHoBAeHMA aaMmuHUCTPaunn MO ropoackoro okpyra "CbikTbiekap" ot 10.06.2021 N 6/1679)

1. [loBepeHHOCTb, 0POPM/IEHHAsA B COOTBETCTBMU C AEMCTBYIOLMM 3aKOHOAATENbCTBOM, U (1K)
WHOW [OKYMEHT, NOATBEPKAAIOWMIA NONHOMOYMA NpeacTaBuTens (3akoHHoro npeacrasutens) (1 aks.,
Konusa (c npeacTaBieHNnEM OPUTMHANA), KONKUSA BO3BPATY HE NOANEXKUT) (NpeacTaBaAeTcs B C/lyyae, ecnm
3asB/ieHMe (3anpoc) NoANUCbIBAETCA NpeacTaBuTeIeM 3aaBUTeNA (3aKOHHbIM NPeACTaBUTeNEM).
(8 pea. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N 1/179)

2. [lokymeHT 3asBuTeNs M (MaM) npeactaButens (3aKOHHOrO NpeacTaBUTENA) YAOCTOBEPSAIOLWLNNA
JNINYHOCTb rpaxaaHuHa Poccuiickon Pepepaumm (1 aK3., Konua (c npeacTtaBaeHnem opurMHana), Konms
BO3BPATy HE NOAJIEXUT) NPU IMYHOM 0bpaLLeHnn 33 NpeaoCTaBAEHNEM MYyHULMNANbHOW YCAYT.

(nn. 2 B pea. MoctaHoBAEHMA agMUHUCTPaumMmn MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N
1/179)

3. WUckntouyeH. - TMocTtaHoBsieHWe agmuHucTpaumm MO ropoackoro okpyra "CbiKTbiBKap" oT
19.01.2023 N 1/179.

3. ApxuBHas cnpaBKa, NOATBEpXKAaloLan pernctpaumio Ha tepputopun MO O "CoeikTbiBKap" (1
3K3., Konus (c NnpeacTaBneHMem OpUrMHana), Konua Bo3BpaTy He NOANENKMUT) (NpeacTaBAAeTcs B Caydae
BblAauM CNpaBKM 06 y4acTMn/Hey4acTum B NPpMBaTM3aLMMN KUbIX NOMELLEHWIA).

(8 pea. MocTtaHoBneHMA agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 10.06.2021 N 6/1679)

MepeyeHb AOKYMEHTOB, HEOBXOAMMbBIX A1A MpPefoCTaBieHWUA HeobXoAMMbIX M 0bs3aTenbHbIX
YCAyr, onpeaenserca opraHu3auuamm, NpesocTaBafowmMMmM Heobxoaumble U 0bs3aTenbHble YCAyry, B
COOTBETCTBUM C AEMCTBYIOWMM 3aKOHO4ATEIbCTBOM.

2.6.1. [JoKymeHTbl, HeOb6X0AMMblE A1 NPEefOCTaBAEHUA MYHUUMNANAbHOM YCAYyrv, yKasaHHble B
NyHKTax 2.6, 2.7 HacToALEro agMMHUCTPATUBHOIO perfnameHTa, MoryT ObiTb NpeacTaB/eHbl 3aABUTENIEM
cnegytowmmm cnocobamu:

- nocpeacTtsomM NOYTOBOIo OTNpPaBaAEHUA,

- yepes EAMHBIN NopTan rocyAapCTBEHHbIX U MYHULMNANAbHbIX YCAYT;
(ab3aL, BBegeH MoctaHoBNEHWEM aaMUHUCTPauUuM MO ropogckoro okpyra "CbiKkTbiBKap" oT 19.01.2023
N 1/179)

- yepes oTAEeN MO OpraHn3aLmMmn NpeaocTaBAeHNs MyHULMNanbHbIX yeayr MBY "TUKL,".
(B pea. NoctaHoBneHNn agmmHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 11.08.2015 N 8/2656,
ot 23.08.2018 N 8/2161)

2.6.2. BapuaHTbl nNpeacTaBNeHUs  AOKYMEHTOB, HeobxoAuMbIX ANA  NpefocTaBieHus
MYHULMNANbHOM YCAYIKM, YKa3aHHbIX B MyHKTax 2.6, 2.7 HAaCTOALLEr0 aAMUHUCTPATUBHOrO perfiameHTa:

- MPM HanpaB/JeHMM 3aABNEeHMA (3anpoca) U AOKYMEHTOB, HEOOXOAUMbBIX ANA NPenoCcTaBIeHUs
MYHULMNANbHON yCAyrn, Yepe3 oOTAeNeHMe MNOYTOBOW CBA3M, YAOCTOBEPEHME BEPHOCTU KOMW
OOKYMEHTOB M CBUAETE/NIbCTBOBAHWE MOAJIMHHOCTM MNOAMNUCKU 3aABUTENA Ha 3asaBieHUM (3anpoce)
OCYLLECTBAAETCA B NOPALKE, YCTAaHOBNEHHOM peaepanbHbIM 3aKOHOAATENbCTBOM;

(B pea. MocraHoBAeHMA aamuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 19.01.2023 N 1/179)
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- Npy 06paLLEHMM 3@ MYHULMNANbHOM YCNYroi Yepes oTAen Mo opraHM3auMu npeaocTaBiaeHuA
MyHUUMNanbHbiX ycnyr MBY "TUKL", M®LU, npeactaBnatotca opurMHanbl U (M) KONUKM JOKYMEHTOB
COr/1IacHO TpebOoBaHUAM, YKa3aHHbIM B NMyHKTax 2.6 1 2.7 HAaCcTOALLEro aAMWUHMUCTPATUBHOIO pernameHTa.
B uenax npeaocTaBfeHUs MYHUUMMANbHbLIX YCAYr YCTaHOBJEHME JIMYHOCTM 3aABUTENA  MOMKET
OCYLLECTBNATbCA B XO4E€ JIMYHOIO MNpUema MocpeacTBOM MNpeabsaBleHUs nacnopTa rpaKaaHwHa
Poccuiickoli depepaunm nMbO MHOTO [AOKYMEHTA, YA0CTOBEPAIOLLEro JIMYHOCTb, B COOTBETCTBUM C
3aKoHoZaTeibcTBOoM Poccuiickoit Peagepaumm nanm nocpeactsom naeHTUOUKaUMM U ayTeHTUPUKALUKN C
MCMNO/Ib30BaHNMEM WHOOPMALMOHHbIX TEXHOJ/IOTUI, MNpeaycMOTpPeHHbIX PeaepanbHbIM 3aKOHOM OT
29.12.2022 N 572-d3 "06 ocywectBAeHUN UAEHTUPUKALUK U (M) ayTeHTUDUKaUUM GUINYECKUX L, C
MCNO/Ib30BaHNMEM OUOMETPUYECKMX MNEPCOHAJIbHBIX OAHHbIX, O BHECEHUM W3MEHEHWA B OTAe/IbHble
3aKOHoAaTeNbHble aKTbl Poccuitickont Pepepaumm U NPU3HAHUKM YTPATUBLUMMU CUAY OTAENbHbIX
NoJI0XKEHWUN 3aKOHOAATEbHbIX aKTOB Poccuiickon deaepauunn’;

(8 pea. MoctaHoBAEHWUI agmuHUCTPauun MO ropoackoro okpyra "CbikTbiBKap" oT 19.01.2023 N 1/179,
oT 14.03.2023 N 3/849)

- NpW HanpaeleHWUW 3anABNeHMA (3anpoca) O NpenoCTaBNEeHUM MYHUUMNANbHOM YyCayrn WU
npunaraembix K HemMy AOKYMEHTOB, HEOOXOAMMbIX AR NPeaoCTaBfeHUA MYyHULMMNANbHOW YyCAyru, B
dopme 3NEeKTPOHHbIX AOKYMEHTOB, C WCMo/sb3oBaHMemM EAMHOro noprana rocygapCTBEHHbIX U
MYHUUMNANbHBIX YCAYT U (MNK) MHBIX 3/IEKTPOHHbBIX CEPBUCOB NPEAO0CTaBNEHUA MyHULMUMNANbHbIX YCAYT B
cetn "WHTepHeT" 3asBUTE/Nb WAM e€ro npeacTaBuTeNb, MpoLlelne npoueaypbl perucTpauuu,
MAeHTUGMKAUMM M ayTeHTUPMKauMM € UCMoJsib3oBaHMeM  deaepasbHON  rocyaapCcTBEeHHOM
MHOpPMaAUMOHHOM cucTembl "EAnHAA cuctema naeHTMOUKALUUKN N ayTeHTUDMKALMK B MHPPACTPYKTYPE,
obecneunsatolleir MHPOPMALMOHHO-TEXHOOTMYECKOE B3aMmodencTene UHPOPMALMOHHbBIX CUCTEM,
MCNONIb3yeMbIX A5 NPeAoCTaB/eHNss ToCyAapCTBEHHbIX WU MYHMUMMNANbHbLIX YCAYr B 3/IEKTPOHHOM
dopme" (manee - ECUA) mam MHbIX TrOCYAapCTBEHHbIX MHOOPMALMOHHBLIX CUCTEM, €CN Takue
rocyAapcTBeHHble MHPOPMALMOHHbIE CUCTEMbI B YyCTaHoBAeHHOM [lpaBuTtenbcTBomM Poccuiickol
depepaunn nopaake obecneumsatoT Blaumogencreame ¢ ECUA, npu ycnosBumn coBnageHua cBeeHuii o
dU3MYECKOM /IMLE B YKa3aHHbIX MHOOPMALMOHHBLIX CMCTEMAX, 3aMNO/HAIOT YKa3aHHOEe 3asB/ieHue
(3anpoc) c ncnonb3oBaHUEM MHTEPAKTUBHOM GOPMbI B 3/1EKTPOHHOM BUAE.

(8 pea. NoctaHoBneHMA agMmuHMcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

3asBneHne (3anpoc) o NpeaocTaBAEHUN MYHULMNANBHOM YCAYTM HANPABAAETCA 3aaBUTENEM WU
€ro npeacTaBuTesIeM BMeCTe C NMPUKPENIEHHbIMU 3/1EKTPOHHbIMU AOKYMEHTaMU. 3anBneHue (3anpoc) o
NpPeLoCTaBAEHUN MYHULMMANBHOW YCAYrM MOAMUCLIBAETCA 3anaBUTENIEM MW ero npeacTaBuUTeNeM,
YNOJIHOMOYEHHBIM HA MOAMWCAHWE TAKOro 3asB/ieHUA (3anpoca), NPOCTOM 3NEKTPOHHOW MOoAMUCHIO,
nmbo yCUNEHHOM KBaMULMPOBAHHOM 3/IEKTPOHHOM NoANUCHI, nmnbo yCUAEHHOWM
HEKBAaNNPULMPOBAHHOM 3NEKTPOHHON MOANUCbIO, CepPTUPUKAT KtoYa NPOBEPKU KOTOPOM CO3L4aH M
ncnosb3yeTtcs B MHPACTPYKTYpE, obecneunsatoLlem MHOPMALNOHHO-TEXHOIOFMYECKOEe
B3aumogencrene MHPOPMaLMOHHbIX CUCTEM, UCNOb3YEMbIX A8 NPELOCTaBAEHMA FOCYAAPCTBEHHbIX U
MYHULMNANbHBIX YCAYT B 3N1EKTPOHHON dopme, KOTOpaa CO343aETCA M NPOBEPSeTCA C UCMNO/Ib30BaHNEM
CPeacTB 3NEKTPOHHON MOAMWCU U CPEACTB YAOCTOBEPSAIOWEro LEeHTpa, MMEeKLWMX NoATBEpXKAeHME
COOTBETCTBUA TPebOBaHWAM, YCTaHOBAEHHbIM denepanbHbIM OpPraHOM MWCMONHUTENbHOW BAacTM B
obnactn obecneyeHnsa 6e30NacHOCTM B COOTBETCTBUM C YacTbto 5 cTatbm 8 depepanbHOro 3akoHa oOT
06.04.2011 N 63-®3 "O6 3n1eKTpOHHOW MoAnNucK", a TaKKe NpPW HanMuuu y Bragenbua ceptuduraTa
KNK0Ya NPOBEPKU K/oYa MPOCTOM 3/1EKTPOHHOW NOAMNUCK, BbIAAHHOTO emy Mpu JUYHOM Npueme B
cooTBeTcTBMM C [paBMnamm MCNONb30OBAHUSA NPOCTON 3/EKTPOHHOM NOANUCKM NPU  OKasaHUM
rOCYZapCTBEHHbIX WM  MYHUUMMNA/bHBIX YCAYT, YTBEPXKAEHHbIMW NocTaHoB/AeHMeM [paBUTeNbCTBA
Poccuitckoit ®epepaumm ot 25.01.2013 N 33 "O6 Mcnonb30BaHUM NPOCTON 3/1EKTPOHHOM NoAgnucK npwm
OKa3aHWKM roCYyAaPCTBEHHbIX M MYHUUMNANbHbIX ycayr', B cooTBeTcTBMM C [lpaBunamm onpegeneHus
BMAOB 31EKTPOHHOMN NOAMNMUCK, UCMONb30BaHME KOTOPbIX AOMYCKAETCA NP 06paLLeHMM 32 NOAYyHEHNEM
rOCYZapCTBEHHbIX WM MYHUUMNA/bHLIX YCAYT, YTBEPXKAEHHbIMW nNocTaHoB/AeHMeM [paBUTENbCTBA
Poccuitickoit Pepepaumm ot 25.06.2012 N 634 "O BMAax 3/1€KTPOHHOM MNOAMMCU, UCNONb30BaHUeE
KOTOPbIX A0NYyCKAeTCA Npu 06paLleHnn 3a NoyYEeHUEM roCyAaPCTBEHHbIX U MYHULMNAAbHbIX ycayr".
(ab3aL, BBegeH MoctaHoBNEHWEM aaMUHUCTPauUuKM MO ropoackoro okpyra "CbiKkTbiBKap" oT 19.01.2023
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N 1/179)

2.7. MWUcuepnbiBawolwmii nepeyeHb AOKYMEHTOB, HeO6XoAMMbIX B COOTBETCTBMU C
3aKOHOAATeNbHbBIMM WAM MHBIMW HOPMATUBHbIMM MPABOBbIMM aKTaMU ANA NpepocTaB/ieHUus
MYHULMNANbHOM YCYru, KOTopble 3aABUTe/Ib BNpaBe NpeacTaBUTb N0 CO6CTBEHHOW MHMLMATUBE, TaK
Kak OHW nopgne)kaT npeacTaBleHUI0 B pPamMKax MeXBeAoMCTBEHHOrO WMHGPOPMALMOHHOrO
B3aMMOAEUCTBUA.

1. Bbinucka m3 EAMHOro rocyaapcTBeHHoro peectpa Heasu»kmumoctn (EFPH) o6 OCHOBHbIX
XapaKTePUCTUKaX U 3aperncTpMpoBaHHbIX NPaBax Ha 06bEKT HeABUMKMMOCTU (1 3K3., KoNus, BO3BPaTy He
NoANEKunT);

2. CBugeTtenbctBo 06 M3MeHeHUM GpamuanKn, UMeHW, OTYecTBa, ycbiHOBAEHMM (1 3K3., Konusa (c
npeacTaBNeHUeM OpPUTMHaNa), KONUA BO3BPATy He MOANENKMT) (NpeacTaBAAeTcs B C/lydYae M3MEHEeHMUs
damunnm n (Mnun) umenu, n (Mnun) otTyectsa).

(n. 2.7 B pea. MocTaHoBNEHMA aagMUHUCTPaUMM MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N
1/179)

2.8. YKa3saHue Ha 3anpert Tpeb6oBaTb OT 3aABUTENA.

KomuTeT, oTaen no opraHM3aumumn npeaoctaBieHns MyHuumMnanbHbix yeayr MBY "TUKL" He moxeT
TpeboBaTtb OT 3aaABUTENA:
(8 pea. MoctaHoBneHUN agmuHucTpaumm MO ropoackoro okpyra "Cbiktbiskap" oT 11.08.2015 N 8/2656,
o1 23.08.2018 N 8/2161)

- nNpeacrtaBneHna OOKYMEHTOB U MH(I)OpMaLI,MM MM ocyuiecresneHunA ,ﬂ,eﬁCTBMVI, npeacrasneHne
nnanm - ocyuwecrtssieHue KOTOpbIX He npeaycMmoTpeHo HOPMATUBHbIMU npaBoBbIMU dKTamMy,
perynampyrowmmmn otHoweHnA, BO3HUKatlowme B CBA3U C NpeaocCTtaBieHNEM MyHMLLMHaﬂbHOVI ycnyru;

- NpeacTtaBneHMA AOKYMEHTOB M MHPoOpMauMum, B TOM 4WC/e NOATBEPKAAIOLMX BHeceHue
3aABMTENEM NAaTbl 33 NPEeAOCTaBAEHNE MYHUUMMANbHbBIX YCAYT, KOTOPbIE HAaXOAATCA B PACNOpPAKEHUMU
OpraHoOB, NPeAOCTaBAAOWMNX FOCYAAPCTBEHHbIE YCAYrM, OPraHOB, NPeAOCTaBAAWMX MyHULMNAAbHbIE
YCAYIW,  WHbIX  TOCYAAPCTBEHHbIX  OPraHOB, OPraHOB  MECTHOro  CamoynpaBneHua  Anbo
NoABEAOMCTBEHHbLIX TFOCYAApPCTBEHHbIM  OpraHam WAWM  OpraHam MeCTHOrO  CaMoynpaB/ieHus
OpraHu3aLMin, y4acTBYIOLWMX B NPeaoCTaBAeHUN NPeayCMOTPEHHbIX YacTblo 1 cTatbn 1 PegepanbHOro
3akoHa N 210-®3 rocygapCTBEHHbIX M MYHWUUMMANbHBIX YCAYr, B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbIMW aKTamu Poccuiickon ®Pepepaunn, HOPMATUBHbIMW NPABOBLIMM aKTamu CyObeKToB
Poccuitckoit depepaumm, MyHUUMMOAJAbHBIMW MPABOBbIMM aKTaMM, 33 MCKAOYEHMEM [OKYMEHTOB,
BK/IIOYEHHbIX B ONpeAeneHHbld 4Yactblo 6 cTaTbu 7 PepepanbHoro 3akoHa N 210-d3 nepeveHb
OOKYMEHTOB. 3aAaBWTe/Ib BMpaBe MpPeAcTaBUTb YKa3aHHble AOKYMEHTbl U MHPOPMALMIO B OpPraHbl,
npeAocTaBAsoWME MyHULMUNANbHbIE YCYTW, NO COBCTBEHHOWM MHULMATUBE;

(8 pea. MoctaHoBneHus agmuHucTpaumm MO ropogckoro okpyra "CbiKkTbiBKap" ot 19.11.2018 N
11/3045)

- OCYLLeCTBNEHUA [ENCTBUIM, B TOM 4YMC/AEe COFIAaCOBAHWUM, HeobxoAuMBbIX AAA NONydYeHuA
MYHUUMNANbHbIX YCAYr W CBA3aHHbIX C OOpaleHMEM B WHble FOCYAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CaMOyMpaB/eHUA, OpraHM3aunu, 3a MWCKAOYEHMEM TMOJlyYeHWA YCAYyr U MOJyYeHuA
OOKYMEHTOB M  WHOpmaLMW, NpPefoCTaBAfAEMbIX B pe3y/abTaTe MNpefoCTaBAEHUA TaKUX YCAYT,
BKJ/IIOYEHHbIX B NEPEeYHM, yKa3aHHble B 4acTu 1 ctatbmn 9 deapepanbHoro 3akoHa N 210-03;

(8 pen. MocTaHoBNeHMA agMuHUCTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

- npeacraBieHnAa 4OKYMEHTOB U MHd)OpMaLI,MM, OTCYyTCTBUNE U (I/II'II/I) HEOLOCTOBEPHOCTb KOTOPbIX HE
YKa3biBa/MCb Npn nNepBoHa4a/lbHOM OTKa3e B Npuneme [OOKYMEHTOB, HeO6XO,CI,VIMbIX ana
npeanocrtasaeHnA MyHMLLMHaﬂbHOVI YyCnyru, nmbo B npeanoctasieHnn MyHMLLMHaﬂbHOVI ycnyrun, 3a
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WCK/OYEHNEM CNEAYIOLWLMX C/TYYaeB:
(8 pen. MoctaHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

a) usmeHeHue TpeboOBaHMI HOPMATMBHbLIX MNPABOBbLIX AKTOB, KacalowWMxca npeaocTaBAeHUs
MYHUUMNANbHOM YCAyrM, nocsie nepBOHAYaNbHOM Mnogaun 3assieHusa (3anpoca) o npenocTaBieHUU
MYHULMNANbHON yCayru;

(8 pen. MocTaHoBneHua agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

6) HannumMe owKBOK B 3aABAEeHUM (3anpoce) O NPeaocTaBNeHUM MYHULMMAJAbHOW YCAyru w
OOKYMEHTax, MNOJaHHbIX 3afBUTENemM MocC/ie MepBOHAYaNbHOrO OTKasa B Npuveme [OOKYMEHTOB,
HeobXxoaAMMbIX  A/fA  NPeAoCTaBNeHWUA  MyHWUMNanbHOM  ycayrM, amMbo B NpeaocTaBieHuun
MYHULIMNANLHOM YCYTU U HE BKNKOYEHHbIX B MPEACTaBEHHbIA paHee KOMMAEKT LOKYMEHTOB;

(8 pea. MocraHoBneHuss agmuHucTpaumm MO ropogckoro oKpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

B) WCTeYeHMe CpOKa [AeWCTBUA [OKYMEHTOB MWAM  U3MeHeHuMe WHpopmauum nocne
NnepBOHaYa/IbHOro OTKasa B NpMeme JOKYMEHTOB, HEOBX0AMMbIX ANA NPeAOCTaBAeHUA MyHULMNAAbHOM
ycnyru, nnbo B npefocTaBAeHUM MyHULUNANBHON YCayry;

(8 pen. MocTaHoBneHua agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

r) BblABNEHME [AOKYMEHTaNbHO MOATBEP)KAEHHOro @¢aKkta (Npu3Hakos) OLWMBOYHOrO UK
npoTMBonpaBHoro Aeicteua (6e34encTBus) OO/MKHOCTHOrO AuUa  oOpraHa, NpeAoCTaBAsIOWEro
MYHULUMNANbHYIO YCAYyry, MyHULMUNANbHOIO CAyrKallero, paboTHMKa opraHusaummn, NpeaycMoTPeHHOM
yactbto 1.1 ctatbn 16 ®depgepanbHoro 3akoHa N 210-d3, npu nepBOHAYa/IbHOM OTKase B MNpueme
OOKYMEHTOB, HEOBX0AMMbIX A1 NPEeAO0CTaBAEHUS MyHMUMNANbHOW ycayrn, nMbo B npeaocTaBAeHUn
MYHWULUMNANbHOM YCAYTKM, O 4YeM B MUCbMEHHOM BMAE 3a MNOANUCBI0O PYKOBOAUTENA OpraHa,
NpeaocTaBAsAoWEro MyHUUMNANAbHYIO YCAyry, nMbo pyKoBOAMTENA OpraHu3auuu, NpeaycMoTPeHHOM
yactbto 1.1 cTaTbm 16 PepepanbHoro 3akoHa N 210-P3, ysegomnaeTca 3aaBUTE/b, @ TaKKe NPUHOCATCA
W3BUHEHWA 3a AOCTaB/IeHHble Heya06CTBa;

(8 pen. MocrtaHoBneHuit agmuHUcTpauun MO ropogckoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045, ot 19.01.2023 N 1/179)

- NpeAcCTaBAeHMA Ha BYMaXKHOM HocuTeNe AOKYMEHTOB WU MHGOPMALMKM, 3NEKTPOHHble 06pasbl
KOTOPbIX paHee bbl1M 3aBEPEHbl B COOTBETCTBMMU C NMYHKTOM 7.2 YacTu 1 cTatbn 16 PenepasbHOro 3akoHa
N 210-®3, 33 UCKAOYEHMEM C/Iy4aEB, €C/IN HAHECEHMEe OTMETOK Ha TaKuMe AOKYMEHTbl 1Mb0o NX U3bATUe
ABNAETCA HEOOXOAMMBIM YCIOBUEM NPEAOCTaBAEHUA FOCYAAPCTBEHHON MAN MYHULMNANbHOW YCAyru, U
WHbIX C/ly4YaeB, YCTAaHOB/IEHHbIX desepasbHbIMU 3aKOHAMMU.

(ab3aL BBegeH MoctaHoBNAEHMEM aaMUHUCTpaunn MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023
N 1/179)

2.9. UcuepnbiBalowmii nepeyeHb OCHOBaHUI1 ANA OTKa3a B Npueme A0KYMEHTOB, HeobXxoaumbix
BNA NpeaocTaBAeHUa MyHMLUNANbHOK ycayru.

OcHoBaHMA Ana OTKasa B MpuMeme [AOKYMEHTOB, HeobxoguMbIX Aaa npeaocTaBfieHus
MYHULIMNANbHOW YCAYIW, YKA3aHHbIX B MyHKTe 2.6 HACTOALLEro agMMHUCTPATMBHOIO perfameHTa, He
npesycMmoTpeHbI.

2.10. WcuepnbiBalOWMA nNepeyeHb OCHOBAHUMA A[NA MPUOCTAHOBNAEHUA NpPeAoCTaB/eHUsA
MYHULMNAZIbHOW YCAYITU UK OTKasa B NPeAO0CTaB/IeHUU MYHULIMNANbHOM YCAYTU.
(B pea. MocraHoBAeHMA aamuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 19.01.2023 N 1/179)

2.10.1. OcHoBaHMA AN MPUOCTAHOBNEHUS NpPenoCTaBNeHMA MYHUUMNAAbHON yCayrm He
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npeaycmoTpeHbl.

2.10.2. UcyepnbiBaloWwuii NnepeyeHb OCHOBAHWUI A1 OTKa3a B NpPeAoCTaBAEHUM MYHULMNANbHOMN
yenyru:

1. C 3asBneHvem (3anpocom) obpaTMnocb HeHag/exkalee AnLO; OTCYTCTBUE B 3asAB/IEHUMU
(3anpoce) pekBu3nTOB topuguyeckoro anua, PO 1 nognuncu 3ansuTeNs, agpeca 410 oTBeTa.
(B pea. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N 1/179)

2. OT 3aaBMTENA NOCTYNWAO 3asBieHMe (3anpoc) O MpeKpaleHUM PaCcCMOTPEHUS 3asABAEHUSA
(3anpoca) o npesocTaBAEHUN MYyHULMNANBHOW YCAYTU.
(B pea. NMocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N 1/179)

3. B 3asBsieHMM (3anpoce) 0 NpeaoCcTaBNeHUM MYHULMNANBHOM YCYTU COAEPKaTCA HEeLEeH3YpPHble
MB0 OCKopbUTENbHbIE BbIParKEHWUSA, YIPO3bl XU3HW, 340POBbI0 M MMYLLECTBY CreumanuncTta, a TakkKe
Y/IEHOB €ro CEMbMU.

(8 pea. NocraHoBneHua agmuHmcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

4. 3anpalwmnBaemasn 3aaBuTesIeM MHGOPMaLMA OTHOCUTCA K MHPOPMALMM OFPaHUYEHHOro A0CTyna.

5. MNpeacTaBieHHble AOKYMEHTbI N0 GOpPMe WU COAEP!KAHUIO HE COOTBETCTBYHOT TpeboBaHMAM
[AeNCTBYIOLLEro 3aKOHOA4ATEIbCTBA UK NPEeACTaBAEHbl HE B NOIHOM o6beme.

6. Hannume comHeHMiA B NOANMHHOCTM AOKYMEHTOB, HanuuvMe B NpeAcTaBAeHHbIX AOKYMeHTax
HeA0CTOBEPHOM MHPOPMALMK, HAaIMYME OLUMOOK B NpeaCcTaBNeHHbIX AOKYMEHTaX.

7. }unoe nomelleHue He ABAANOCL MyHUUMNANbHOM cobcTBeHHOCTbIO MO IO "CbiKTbIiBKap";
(nn. 7 BBeaeH MNoctaHoBNeHMeM agMmuHUCcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N
1/179)

8. [dorosop npuBaTM3aLMK XKUNOTO MOMelleHMA ¢ agmuHuctpaunenn MO TO "CoIkTbiBKap" He
3aKntovanca.
(nn. 8 BBeaeH MoctaHoBNEHWEM agMUHUCTPauMmn MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N
1/179)

Mocne ycTpaHeHUA OCHOBAHUM ANA OTKa3a B NPeAoCTaBAeHUN MYHULMNAABHOM YCAYTN B CAyYasX,
npeaycMoTpeHHbIX nognyHkTtom 2.10.2 nyHkTa 2.10 HacToAWero agMMHUCTPATUBHOINO pernameHTa,
3anABUTE/Ib BNPaBe NOBTOPHO 06paTUTbCA 3a NpeaoCcTaBAeHUEM MYHULUMMNAAbHOM YCAyTn.

(ab3au, BBegeH MoctaHoBNEHUEM agMUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBKap" oT 19.01.2023
N 1/179)

2.11. TMepeuyeHb YycAyr, KOTOpble ABAAITCA HeobXoaMMbIMM U o0bA3aTeNbHbIMKM AnA
npepocTaBfeHUs MYHUMLMNAZIbHOW YCNYyru, B TOM 4YUC/ie CBEAEHUA O AOKYMEHTe (AOKyMeHTax),
BblgaBaemMom (BblAaBaeMblX) OpraHM3aLMAMHM, YYaCTBYIOWMMU B NPESOCTaBNeHUN MYHULMNANbHOMW
ycayru.

1. Bbiaaya foBepeHHOCTH, 0POPMIEHHOM B COOTBETCTBUN C AENCTBYIOLLUMM 3aKOHOAATEbCTBOM, U
(K1) MHOTO LOKYMEHTA, NOATBEPKAAOLErO NOJIHOMOYUA NPeaCcTaBuTeNa (3aKOHHOMO NpeacTaBUTENS)
(AoBepeHHOCTb, 0pOPMNEHHAs B COOTBETCTBMM C AEMCTBYIOLMM 33aKOHOAATENbCTBOM, U (MAKM) MHOM
OOKYMEHT, NoATBEPKAAOWMI NOSTHOMOUMS NpeacTaBUTeNs (3aKOHHOIo NpeacTaBuTens).
(8 pea. MocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiskap" ot 10.06.2021 N 6/1679)

Ycayrn, YKa3aHHble B HacToAlwem NYHKTE, npeaocCcTaBaAOTCA OopraHnsaunamm no
CaMOCTOATE/IbHbIM 06paLIJ,eHI/I‘r'IM 3anBUTENEN.

2.12. NopaaoK, pasmep U OCHOBAHUA B3UMaHUA rocyAapCTBEHHOM NOLWJ/IMHbI MU UHOM NAaTbl,
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B3MMaeMmMoii 3a npeapocrasieHue MyHMLI,VIﬂaanOﬁ ycnyru.

MyHuumMnanbHana ycayra npegocrasnserca 6ecnaaTHo.

2.13. MopAgoK, pasmep U OCHOBAHUA B3MMaHMA MNaTbl 3a NpeaoCTaB/eHUE YCAyr, KoTopble
ABNAIOTCA HeobxoAuMMbIMM U 06A3aTeNbHbIMM ANA NPeAoCTaBAeHUA MYHULUNANAbHOK ycayru,
BKAIOYaa MHGOPMaLMIO O METOAMUKE pacyeTa pa3mepa Takoi nnatbl.

Ycnyry, KoOTopble ABAAIOTCA HeobxoaAMMbIMM W 0bA3aTenbHbIMM AN  NpeaocTaB/ieHus
MYHULUMNANbHOW YCAYyrv, ONJIaYMBalOTCS 3asBUTENEM B NMOPAAKE U pasmepe, KOTopble YCTaHOB/EHbI
HOPMaTUBHbIMM NPABOBLIMW aKTaMMU.

2.14. MaKcumanbHbIii CPOK OXWUAaHUA B ovepeau nNpu nogauve 3aaAsBneHusa (3anpoca) o
NpPeAoCTaBNeHMM MYHUUMNAZIbHOW YyCAyrM U Npu  MOJYyYeHUMU pe3ynbTaTa NpefocTaBaeHus
MYHULMNANIbHOMW yCayru.

(8 pea. NMocTtaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

MaKcrManbHbIl CPOK OXKUAAHUA B o4Yepeam Npu nogaye 3aasaeHua (3anpoca) o npeaocTaBieHnm
MYHUUMNANbHOM YyCAYyrM W NpW MOJYyYEeHUM pe3ynbTaTa MpenoCcTaBieHUs MyHULMNANbHOW YCayru
coctasnseT He 6onee 15 MUHYT.

(8 pea. MoctaHoBneHUN agmuHucTpaumm MO ropoackoro okpyra "Cbiktbiskap" oT 11.08.2015 N 8/2656,
o1 23.08.2018 N 8/2161, o1 19.01.2023 N 1/179)

2.15. CpoK peructpauuu 3asBaeHuA (3anpoca) 3asaBuTens 0 NPeAoCTaBJeHUM MYHULMUNAIbHON
ycayru.

3anBneHMe (3anpoc) o NpeaocTaBNEHUMM MYHUUMNANbHOW YCAYTM W Npuaaraemble K Hemy
AOKYMEHTbI, HeobXxoguMble ONA NPeAOCTaBAeHNA MyHULMNAAbHON YCAYrU, PETUCTPUPYIOTCA B AEHb UX
nocTynaeHus.
(n. 2.15 B pea. NMocTtaHoBNEHMA agMUHUCTPaumMmn MO ropogackoro okpyra "CbikTbiBKap" ot 28.05.2019 N
5/1540)

2.16. TpeboBaHMA K NOmeLLeHUAM, B KOTOPbIX NPeAoCTaBAATCA MyHUUMNANbHblE YCAYIU, K
3a/ly OXWMOaHMA, MecTaM AJA 3ano/siIHeHUA 3aAB/leHMA (3anpocoB) O NpefocTaB/eHUU
MYHUUMNANbHOMU ycnyru, UHGOPMaLUOHHbIM CTeHZam ¢ obpasuamu UX 3anoJIHEHUA U NepeyHem
DOKYMEHTOB, HE06X0AMMbIX ANA NPefoCcTaBNeHUA KaXAoi MyHULMNANbHOW YyCAyry, B TOM Yucae K
obecneyeHU0 AOCTYNHOCTM ANA  MWHBAZIMAOB  YKa3aHHbIX OObLEKTOB B  COOTBETCTBUM C
3aKoHogaTtenbcrsom Poccuiickoii Pegepaumnm o coumanbHOM 3aLmMTe UHBAING0B.

(B pea. MocTtaHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 28.05.2019 N 5/1540)

MopsafoK nNpenocTaBAeHMA MYHUUMMANbHOM YCAYrM OnpefenseTca B COOTBETCTBMM C HOPMaMM
depepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHECEHUM W3MEHEHU B OTAeNbHble
3aKOHoAaTeNbHble aKTbl Poccuiickoit depepaumm no BOMpPOCam COUMANbHOM 3alMTbl MHBA/IMAOB B
cBA3M ¢ patuduKaumen KoHBeHUMMN O NpaBax MHBANMAO0B".

(ab3aL, BBeaeH MoctaHoBNAEHMEM aamMUHUCTpaunn MO ropoackoro okpyra "CoikTbiBKap" ot 09.02.2016
N 2/250)

34aHune (NomelleHWe) oTaena Mo OpraHM3auMu NPeaoCTaB/AeHUAa MyHUUMNanbHbIX ycayr MBY
"TUKL" obopyayeTca nHPopmaLMOHHOM TabMUKON (BbIBECKOW) C yKaszaHWEM MOJIHOrO HaMMEHOBaHUA
M perkruma paborTbl.
(B pea. NoctaHoBneHNn agmmHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 11.08.2015 N 8/2656,
ot 23.08.2018 N 8/2161)

MNomelleHNs oTaena Mo OpraHM3auuu NpeaocTaBAeHMA MyHMUMNanbHbIX ycayr MBY "TMKL" B
COOTBETCTBUM C 3aKoHoaaTenbcTBoM Poccuitickolt depepaunmn [0MKHbI OTBeYaTb TpeboBaHUAM
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NOXapHOW, CaHWTApPHO-3NUAEMMOIOTMYECKOM 6e30MacHOCTM, a TaKKe A0MXHbl bbiTb 060pyAOBaHbI
CPeACTBAMM MOXKAPOTYLIEHUA WU OMOBELLEHMA O BO3HMKHOBEHUM YpPEe3BbIYAMHOM CUTyaLUM, UHbIMU
cpepcrTBamm, obecneymsatowmmm 6esonacHocTb U KomdpopTHOe NpebbiBaHMe 3asBUTENEN.

(B pea. NoctaHoBAeHWN agmuHUCTPauun MO ropoackoro okpyra "CbikTbiekap" ot 11.08.2015 N 8/2656,
o1 23.08.2018 N 8/2161)

Mpuem 3anaBuUTENEl OCYLLIECTBASETCA HENOCPeACTBEHHO B MOMELLEHUAX, NpeaHa3HaYeHHbIX A5
npeaocTaBAeHUA MYHULMNAIbHOM YCAYTM, KOTOPble A0MKHbI 6biITb 060pYyA0BaHbI CUAAYMMU MECTaMU U
obecneyeHbl KaHUENAPCKMMM NPUHALNEKHOCTSMMU.

MecTta OXWOAHMA O0/KHbI 6bITb o6opy,u,03aHb| cnmgavnmm mectamum onAa nocetutenemn.
Konunyectso mect oxungaHma onpegenaerca ncxoga ms d)aI-(TM‘-{eCKOﬁ Harpyskum un BO3MOXKHOCTEM Aana nx
pasmeweHna B 34aHNUNU, HO HE MeEHEe 3-x mecT. B mecTtax npegocrasieHnA MyHVILI,MFIaﬂbHOﬁ ycnyru
npegycmaTtpuBaeTca o6opy,£|,OBaHv1e AOCTYNHbIX MeCT 06|.I.l,eCTBeHHOI'O Nno21b30BaHUA (TyaﬂeTOB) n
XpaHeHunA BEpXHEﬁ oaexagbl nocetuTenemn.

Mecta Ana 3ano/iHeHUA 3anpocoB O NPEeAOCTaB/NeHUU MYHMUMMANbHOW YCAYrM OCHallaoTCA
CTONaMM, CTYNbAMM, KaHUENAPCKUMU NPUHAANEKHOCTAMMW, PacrnosiaraloTcd B HernocpencTBEHHOM
6/1130CcTM OT MHPOPMALMOHHOIO CTEeHAA C Oobpasuamu UX 3aroJIHEHUA U NepevyHem [AOKYMEHTOB,
HeobXo4MMbIX A1A NPefOCTaBAEHNA MYHULMMIAbHOW YCAYTN.

NHdopMaLmoHHbIe CTeHAb! A0/IXHbI COAEPIKaTb:

- CBeAEeHMA O MECTOHaXOXAEHWUM, KOHTAKTHbIX TenedoHax, rpaduke (pexunme) paboTbl opraHa
(yuperkaeHun), ocyLecTBAAIOLLErO NPeAoCTaBAeHNe MyHULMNANbHON yCayru;

- KOHTaKTHylo WHdopmaunto (TenedoH, agpec 3/MEKTPOHHOW MNouTbl, HOMep KabuHeTa)
CMeumnanncToB, OTBETCTBEHHbIX 38 NPUEM JOKYMEHTOB;

- KOHTaKTHyto uHbopmaumio (TenedoH, agpec 3SNEKTPOHHOW  MOYTbI)  CMNELManunCToB,
OTBETCTBEHHbIX 338 UHGOPMMPOBAHME;

- uHPopmauMio No BOMpocam MNPeaoCTaBAEHMA MyHWUMNANbHOM ycayrm (Mo nepeyHto
AOKYMEHTOB, HEO6XOAMMBIX AN NPefoCTaBAeHUA MYHWULUMNANLHOW YyCAyrM, No BPemeHu npuema u
BblAa4M  OOKYMEHTOB, MO NOpPAAKY o6)KanoBaHMA pOeWcTBUiA  (6e3aeircTBuA) U pelleHun,
OCYLLECTBNAEMbIX U NPUHUMAEMbIX B XO4€ NPeA0CTaBNEHUA MYHULMNAAbHOW yCayru).

TpeboBaHMA K NOMELLEHWIO OTAena No OpraHuW3auuu npefocTaBAeHNAa MyHWULMNAAbHBIX YCAyr
MBY "TUKLL".

Ona opraHusaummn B3aMMOLENCTBUA C 3aABUTENAMWU MOMELLEeHWe OThena no opraHusauuu
npeaocTaBAeHUas MyHUUMNanbHblx ycayr MBY "TUKL" penutca Ha cnepyrowme ¢yHKUMOHaNbHbIE
CEKTOPbI (30Hbl):

a) CEKTOP MHPOPMMPOBAHUA U OXKMAAHWUS;
6) cekTop Nprema 3afaBuTeENEMN.
CeKTop MHPOPMMPOBAHMA M OXKMAAHMA BKAKOYAET B ceba:

a) MHOPOPMALMOHHbIE CTEHAbl, COAEPrKALLME aKTyaslbHY W MCYEPMbIBAOWYH MHOOPMALMIO,
HeobXoANMYIO A1 NONYYEHUA MYyHULMMANAbHbLIX YCAYT, B TOM YACAE:

- nepeyeHb MYHWULMMNANbHbLIX YCAYr, NPeLOCTaB/leHWE KOTOPbIX OPraHM30BaHO B OTAese Mo
OpraHusaLmMmn NpeaocTaBAeHNA MyHULMNaAbHbIX yeayr MBY "TUKL";

- CPOKU NpenoctaBneHna mMyHUUMNAbHbIX YCNYT;
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- NOopAAoK, pasmep U OCHOBaHUA B3MMaAHUA FOCY,D,apCTBEHHOVI NOWAMHbI UAN WHOWM nnaThol,
B3MMaeMbIX 3a NpegoctaBieHne MyHULMNaAbHbIX YCNYT, NOPAOOK UX YNNATbl;

- MHbopmaumio 06 ycayrax, KoTopble ABAAKOTCA HeobxoauMmbiMM UM 0bA3aTesIbHbIMKM  AAA
npeaocTaBfeHNss MyHULMMNAAbHOM YCAYTK, pa3mepax 1 NopsaKe Ux onnathbl;

- NopaaoK ob6)KanoBaHUs pelleHUin U AelcTBuid (6e3aencTBus) opraHa, NpeaocTaBAAoLLErO
MYHUUMMNANbHYIO YCAYry, a TaKXKe fOO/KHOCTHbIX JINL, MYHUUMNANbHbLIX CAYMKALWMX, MNPUHATLIX
(ocywecTBnaembIx) B xo4e UCNOJIHEHMA MYHULMNANbHOM yCayri, B 4ocyaebHOM nopsake;

- WHOOPMauMIO O NpPenyCMOTPEHHOM  3aKoHoZaTenbCcTBOoM  Poccuitickon  Pepepaunn
OTBETCTBEHHOCTU AO/MKHOCTHbIX /ML, OPraHOB, MNPeAOCTaBAAOWMX MYHULMNANAbHbIE YCAYrW, B
COOTBETCTBUM C YacTbto 1.1 cTaTbk 16 PeapepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "0O6 opraHusaumm
NpeaoCTaBNeHUA rOCYAaPCTBEHHDBIX U MyHULMNANAbHbIX ycayr";

- pexmm paboTtbl M agpeca ML, 1 npruBaeKaemMblX OPraHM3aUUi, HAXOAALWMXCA Ha TEPPUTOPUM
cybbekTta Poccuitckoin Pepepaumu;
(8 pea. MoctaHoBneHUN agMmuHucTpaumm MO ropoackoro okpyra "CbiktbiBkap" ot 23.08.2018 N 8/2161,
o1 19.01.2023 N 1/179)

- UHYI0 MHGOPMALMIO, HEOBXOAMMYIO ANA NOAYYEHNA MYHULMNANBHOM yCayry;

6) He mMmeHee ogHOro OKHa (MHOro cneumanbHo o6opyaoBaHHOro paboyero mecra),
npeaHasHavyeHHoro Ana MHGOPMUPOBAHUA 3aAaBUTENE O NopAaaKe NPeaoCTaBAEeHUA MYHMLMMNAAbHbIX
nn

YCAyr, a TakXe AnAa npegocraBaeHunA MHOWM MHd)OpMaLI,MVI, B TOM 4yucne YKa3aHHOﬁ B NOANYHKTE a
HACTOALWETO NYHKTa;

B) CTy/1bfl, KPEeCesibHble CeKLMMU U CTObI (CTOMKK) Ana opopmaeHna OKYMEHTOB C pasMmeLleHneM
Ha HUX dopm (61aHKOB) LOKYMEHTOB, HEOBXOAMMbIX O/1A NOJSYYEHUA MyHULMUNANbHBIX YCAYT;

r) 9NeKTPOHHYH CUCTEMY YNPaBAEHUA OUYepesblo, NpeAHa3HauYeHHyo Aan:
- perucTpauumn 3afaBuTeNs B ouepeaum;

- y4yeTa 3anBuUTeNEN B oyepeaun, ynpasneHma otaenbHbiMmn oyepeaamm B 3aBUCMMOCTU OT BNO0B
yenyr;

- OTOBpaXKeHUn cTaTyca odepeau;

- ¢dopmmMpoBaHMA OTYETOB O MOCELLAEMOCTM OTAeNla MO OpraHW3auuu npenocTaBieHUA
MyHUUMNanbHbIX ycnyr MBY "TUKL", konnyectse 3asBuTenen, ouepesax, CpegHem BpeMeHN OXULAHUA
(obcnysknBaHMA) 1 O 3arPy*KEHHOCTU PabOTHUKOB.

CekTop npuema 3asBuTenen, obopyaOBaHHbIM OKHAaMW AN MpUMeMa W BblAAuYM OOKYMEHTOB,
obopmnseTrcs MHGOPMALMOHHbIMM Tab/MYKAMM C YKa3aHMEM HOMEepa OKHAa, GaMUIMK, UMEHM,
oT4yecTBa (NPU HaAM4YUKM) M OOMKHOCTM pPaboOTHMKA OTAena MO OpraHM3auMmM nNpeaocTaB/ieHus
MyHUUMNanbHbIX ycnyr MBY "TUKL", ocyliecTBAAOLIErO NPUEM M Bbldadyy JAOKYMEHTOB.

TpeboBaHua K nomeweHunam VoL,

UckntoyeH. - MMoctaHoBneHwe agMuHuUcTpaumum MO ropoackoro oKpyra "CbIKTbiBKap" oOT
23.08.2018 N 8/2161.

2.17. Noka3aTtenu [0CTYNHOCTU U KayecTBa MYHULUNANbLHOI ycayru.
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MokasaTtenu EanHuya HopmaTtusHoe
n3mepeHua 3HayeHue
nokasartens

MokasaTenn 4OCTYNHOCTH

Hannune BO3MOMKHOCTM MOAYYEHUA MYHWULMMNANLHOW yCayrn B fa/Het aa
3N1eKTPOHHON ¢opme (B COOTBETCTBMM C 3Tanamu nNepeBosa
MYHULMNANbHOW YCAYrM Ha NpefoCTaBleHME B 3/IEKTPOHHOW

dopme)

Hannuve BO3MOMXKHOCTM noaydyeHua uHPopmaumMm o0 xoade na/Het aa
npefocTaBAeHUA YyCayru, B TOM YUCAe C  WCMONb30BaHUEM
NHPOPMALNOHHO-KOMMYHMKALLMOHHbIX TEXHOIOTUI (B
COOTBETCTBMM C 3TanamMu MepesBoda MyHUUMMANbHOM yCayrn Ha
npesocTaBAEHWE B 3/IEKTPOHHOMN dpopme)

Hannume BO3MOMKHOCTM NONYYEHUA MYHULUNANBHON yCayrn yepes na/Het na
oTAeN Mo OpraHMsauMuM NpeaoCcTaBAeHUA MYHUUMNAAbHbIX YCAyr
MBY "TUKL"

Noka3aTenn KayecTBa

KonnuectBo B3aMMOAEWCTBUIA  3aABUTEN C  [O/KHOCTHbIMW | KosimyectBo | 2/He Bonee
NMUAMW NPU  NPeaoCTaBAeHUUM MYHULMMANbHON YyCayru u  ux | obpalleHuii/s 15 muHyT

NPOAO/IKUTE/IbHOCTb pems
B3amMmogencr
BUA
YaenoHblit Bec 3asABneHWMA  (3anpocoB) HaA npeaocTaB/ieHue % 100

MYHULMNANbHOW YCAYr1, PACCMOTPEHHbIX B YCTAaHOB/IEHHbIN CPOK,
B 06lLEeM KoAM4ecTBe 3asB/eHWIA (3anNpocoB) Ha NpegocTaBaeHue
MYHULMNANbHOW YCAYrM, NPUHATbIX OTAENOM MO OpraHu3auuu
npenocTaBieHua MyHMUmnnanbHbix ycnyr MBY "rMKL"

YaenbHblit BeC 060CHOBaHHbIX Kan06 B 06LLEM KOIMYECTBE *Kaob % 0
Ha NpPeaoCTaBieHNEe MYHULMNANbHON YCAYrU, NPUHATLIX OTAE/0OM
no opraHusaunu npepocTaBAeHUA MyHUUMNANbHbIX ycnyr MBY
"TMKL"

(n. 2.17 B pea. MocTaHoBNEHMA agmUHUCTPauuu MO ropoackoro okpyra "CbikTbiBKap" ot 10.06.2021 N
6/1679)

2.18. WUHble TpeboBaHMA, B TOM UUC/AEe yuuTbiBaloWMe 0CO6eHHOCTM npepoCcTaBAeHUA
MYHMUMNANbHOW YCAYrU MO 3KCTepPUTOpUaNbHOMY nNpuHuMny (B cay4yae, ecaM MyHUUMNAAbHas
ycnyra npeaocTaBAfeTcA MO 3KCTepPUTOPUMANbHOMY MPUHUMNY) U 0COBeHHOCTU npepocTaBieHUA
MYHULMNANbHOM YCAYIU B 3/1eKTPOHHOK popme.

CBegeHna O NpenoCTaBAEHMM MyHMUMNAAbHOW ycayru u dopma 3assneHua (3anpoca) Ana
nNpeaocTaBAEHMA MYHUUMNANbHOW YCAYrM pPa3smellaloTca Ha oduumManbHOM caiTe agMUHUCTPaLUU
(cbikTbIBKApP.Pd), EAMHOM NopTane rocyfapCTBEHHbIX U MYHULMUMANbHBIX YCAYT.

(B pea. MocraHoBAeHMA agmuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 19.01.2023 N 1/179)

I'Ipe,u,OCTaBneHme MYHMLLMﬂaﬂbHOﬁ ycayrn nocpencrsom EamHoro nopTaszia rocyaapCrBeHHbIX U
MYHUUUNANIbHBIX yCAyr oOcyuwectsadaeTca nytem 3anoJIHEHUA MHTepaKTMBHOVI d)OprI 3aABJs1IeHUA
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(3anpoca) o npenocTaBAEHUU MYHULMNANBHOW YCAYIM U NpencTaBAeHUsa LOKYMEHTOB, HEOOXOAMMBbIX
A9 NpeaoCcTaBAeHMA MyHULMNANbHOM YCYIW.
(B pea. MocTtaHoBAeHMA agMmUHUCTPaummM MO ropoackoro okpyra "CbikTbiekap" ot 19.01.2023 N 1/179)

TpeboBaHMA K dopmaTam 3asaBeHUIA (3aNPOCOB) U UHbIX AOKYMEHTOB, NpeAcTaBasembix B popme
3/IEKTPOHHbIX JOKYMEHTOB, HE0BX0AMMbIX 418 NPeAoCTaBAeHMA MYHULMNANAbHbIX YCAYT.

1) dneKTPOHHbIE OKYMEHTbI NPeACTaBAsOTCA B Ceaytowmx popmaTax:

a) xml - ana GopmMann3oBaHHbIX LOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - AN LOKYMEHTOB C TEKCTOBbLIM U rpadUUECKMM cogepiKaHNEM;
B) xls, xlsx, ods - 4N OKYMEHTOB, coAepKaLiuX pacyeThbl;

r) zip - pna Habopa AOKYMEHTOB. ApXMB MOKET BK/oYaTb dainbl ¢ dopmaTtamm: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) Jonyckaetca GopmupoBaHME SNEKTPOHHOTO AOKYMEHTA MyTEM CKAaHMPOBAHWS C OpPUTMHANA
OOKYMEHTa C COXpaHeHMEeM OPUEHTALMUM OpPUrMHaNa AOKYMeHTa B paspeweHnn 300 dpi (macwTab 1:1) ¢
NCNO/Ib30BaHMEM CNeayOWMX PEXKUMOB:

a) "yepHo-6enblit" (NpU OTCYTCTBUM B AOKYMEHTE rpaduyeckmx nsobparkeHuin n (Mnm) uBeTHoro
TeKcTa);

6) "oTTeHKM ceporo" (NpuM HanUuMM B AOKYMeHTe rpadpuyeckmx M306paxkeHui, OT/AIUYHbLIX OT
LLBETHOrO rpadMyeckoro n3obpaxeHus);

B) "useTHOW" uaAM "pexkum nonHoW ugetonepedayn” (NpU HaAMUUMM B [AOKYMEHTE LBETHbIX
rpaduyeckux nsobparkeHmit NMbOo LBETHOIO TEKCTA).

3) HaumeHoBaHwue $aiNoB JOMKHO COOTBETCTBOBATb CMbICAY COAEPKAHUA AOKYMEHTA.

4) MaKcMManbHO [ONYCTUMbIA pa3mep BCEX 3/IEKTPOHHbIX AOKYMEHTOB B OAHOM 3asaB/ieHUU
(3anpoce) He aonxKeH npesbiwatb 100 M6awnT.

Mpu obpaLLeHNN 3a NpesocTaBAEHNEM MYHULMNANBHOW YCIYTW B 3/IEKTPOHHOM popMe 3aaBneHue
(3anpoc) u npwunaraemble Hemy OOKYMEHTbI MOAMMUCLIBAIOTCA TEM BUAOM 3/EKTPOHHOW MOAMMUCH,
AOMyCTUMOCTb MCNo/Ib30BaHWA KoTopoW YyCTaHOB/IeHa benepanbHbIMU 3aKOHaMy,
pernameHTUpyruwmMmmn NnopAagoK npegocrasieHna MyHVILI,VII'IaﬂbHOﬁ ycnyru.

B cnyuyae, ecnm ykKasaHHbiMM ¢deaepasibHbIMKU 3aKOHAMW MCNOAb3YEMbIA BUA 3/EKTPOHHOM
NoANUCKM He YCTaHOB/MIEH, BMA, 3/IEKTPOHHOM NOAMNUCU OnpeaensAeTcs B COOTBETCTBUM C KPUTEPUAMMU
onpeaeneHns BUAOB 3/IEKTPOHHOM NOANNCKU, NCNOJIb30BaHUE KOTOPbIX AOMYycKaeTcsa npu obpalleHnn 3a
NoNy4YeHUEM FOCYAAPCTBEHHbIX M MYHMUMNAAbHbLIX YCAYF, COr/lacHO NocCTaHoBnaeHuio [lpaBuTenbcTBa
Poccuitckoit ®epepaumm oT 25.06.2012 N 634 "O BMAax 31EKTPOHHOM MNoAMMCU, UCNONb30BaHUeE
KOTOPbIX A0MNYyCKaeTcs Npy 0bpalleHnm 3a Noay4eHMeM rocyAapCTBEHHbIX U MyHULMMANbHbIX ycayr”.

B cnyuyae, ecam npu obpallleHnn 3a NpesocTaBNeHUEM MYyHUUMNANbHOM YCAYrM B 3N1EKTPOHHOM
dbopme uMaeHTUPUKALUMA UM ayTeHTUOUMKALMA 3asaBUTeNA - GU3MYECKOro /IMLA OCYLLECTBAAKOTCA C
MCMO/Ib30BaHNEM eAMHONM cUCTEMbI MAEHTUOUKAUMM U ayTeHTUMKALMK, TO 3aABUTENb MMEET MPaBo
MCMO/Ib30BaTb NPOCTYHO 3/IEKTPOHHYIO NOANUCH NPU 0BPaLLEHUN B 3/1EKTPOHHOM Ppopme 3a NoslyyeHnem
MYHWULIMNANbHOW YCAYITM MpW YCNOBMM, UYTO MPU Bblgaye K/aYa MPOCTOM 3NEKTPOHHOM MnoAnuvcK
JIMYHOCTb PM3NYECKOTO NLLA YCTAHOBIEHA NPU JIMYHOM Mpueme.

MpepocTaBneHMe MyHUUMMANbHOM YCAyrM yepes OTAEN MO OpraHu3auMu npefocTaB/eHus
MyHUUMNanbHbIX ycayr MBY "TUKL" ocyuwectenaetca no npuHumMny "oAHOro okHa", B COOTBETCTBUMN C
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KOTOPbIM NpeaoCcTaBAeHNe MYHULMMANbHOW YCAYIM OCYLLECTBASAETCA Noc/e 0O4HOKPaTHOro obpaleHun
3aABUTENS C 3anAB/IeHNEM (3aNpOCOM) O NPeaoCTaBAEHUU MYHULUNANABHOM YCAYTM U NpuaaraembiMm K
HEMY [OOKYMEHTaMW, HEeobBXOAMMbIMW AN NPefoCTaBAEHMA MYHUUMNAAbHOM ycayru, B OTAEen no
OpraHusaLmMmn NpeLocTaBAeHNA MyHULMNANbHbIX yenyr MBY "TUKL".

(n. 2.18 B pea. MocTaHoBNEHMA agmuHKUCTPauumn MO ropoackoro okpyra "CbikTbiBkap" ot 10.06.2021 N
6/1679)

Ill. CoctaB, nocnepoBaTeNIbHOCTb U CPOKU BbIMOJIHEHUA
a4 MUHUCTPATUBHDbIX Npoueayp (peiicTBunii), Tpe6oBaHuA
K NOpPAAKY UX BbINOJIHEHUSA, B TOM Yncie 0cob6eHHOCTU
BbINO/IHEHUA aAMUHUCTPATUBHbIX Npoueayp (aevcreumin)
B 3/1eKTPOHHOI popme
(B pea. MocTaHoBNEHMA agMUHKUCTPaL MM MO ropoackoro okpyra
"CbIKTbIBKap" ot 10.06.2021 N 6/1679)

MpegoctaBneHMe MyHUUMMNANbHOM YCAYrM BKAOYaeT B cebs creaylowme agMUHUCTPATUBHbIE
npoueaypbl:

- IPUEM U pPerncTpaumns 3ansneHus (3anpoca) U Nnpunaraembix K HEMy JOKYMEHTOB, HEOBX0ANMbIX
AN NpefocTaBNeHUs MYHWUMMAAbHOM ycayrn, B OTAeNe MO0 OpraHuMsauuuM npeaocTaBaeHus
MyHUUMNanbHbIx ycnyr MBY "TMKLL";
(8 pea. MoctaHoBneHUN agmuHucTpaumm MO ropoackoro okpyra "Cbiktbiskap" ot 23.08.2018 N 8/2161,
o1 19.01.2023 N 1/179)

- Hanpas/eHWEe CMNeuMannCcTOM CEKTOpPa 3JIEKTPOHHOIO MeXXBeOMCTBEHHOro B3aMMOZEencTBuA
MBY "TUKL" merKBegoMCTBEHHbIX 3aNPOCOB;
(8 pea. NMocTtaHoBneHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 23.08.2018 N 8/2161)

- nNpuHATHNE Komntetom peweHna o npeaocraBeHNHU MYHMLLMﬂaﬂbHOVI ycnyrm mnam OTKa3e B
npenocrasieHnun MyHMLl,MHaﬂbHOVI ycnyru;

- Bblaa4a 3aABUTENIO pe3y/ibTaTa NpeaocCTaBieHUNA MyHMLI,MI'Ia!'IbHOﬁ YCnyru.

OcHoBaHMeM ANs Hayana NpeaocTaBAeHUA MyHULMNANbHOW YCAYTU CAy»KaT NOCTYNUBLLIME B OTAEN
No oOpraHWsauuu npenocTaBieHns MyHuuunanbHbix ycayr MBY "TUKL" 3assneHue (3anpoc) wu
npuaaraemble K HeEMy JOKYMEHTbI, HeobXxoanmble ANs NPeAoCTaBAEHUA MyHULMNANbHOW YCAYTN.
(B pea. NoctaHoBneHNn agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 23.08.2018 N 8/2161,
ot 19.01.2023 N 1/179)

A63au, ucKakodeH. - MNMoctaHoBAeHWEe agMuHUCTpauun MO ropoackoro okpyra "CbIKTbiBKap" ot
28.05.2019 N 5/1540.
(npeambyna B pen. lMocTaHoBNAEHMA agmuHUCTpaumm MO ropoackoro okpyra "CbiKTbiBKap" oT
11.08.2015 N 8/2656)

3.1. Npuem n peructpauua 3aaBaeHuA (3anpoca) M NpuNaraemblX K Hemy [O0KYMEHTOB,
Heo6XoAUMDBIX ANA NPefoCTaB/NeHMA MYHUUMNANbHOW YyCcayru, B OTAeNe No OpraHusauuu
npeAocCTaBAeHUA MyHUUMnanbHbix yeayr MBY "TUKL".

(B pea. NoctaHoBneHNn agmuHucTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 23.08.2018 N 8/2161,
o1 19.01.2023 N 1/179)

OcHOBaHMEM ANs Hayana WMCMOJIHEHUA aAMWHUCTPATUBHOM MNpoueaypbl ABaseTcs obpalleHune
3anABUTENIS B OTAEN MO OpraHM3auMuM nNpenocTaBNeHMA MyHUMUMNanbHbiX ycayr MBY "TUKL" c
3aAB/fieHNMeM (3anpocom) W MpwuaaraembiMM K HemMy [AOKYMEHTaMM, HeobxoaumbiMu  ass
NpeaocTaBAeHUA MyHULIMNANbHON YCAYTN.

(8 pea. MoctaHoBNEHNI agMmUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBkap" oT 23.08.2018 N 8/2161,
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o1 19.01.2023 N 1/179)

HanpaBneHue 3asBneHMsA (3anpoca) M MpuaaraembiX K HemMy AOKYMEHTOB, HeobXoAuMbIX AN
NpPeaocTaBNeHUA MYHUUMNANABHOM YCAYrW, B 3NEKTPOHHOM BMAE, OCYLLECTBAAETCA Yepe3 JIMYHblIe
KabuHeTbl EAMHOro nopTana rocyAapCTBEHHbIX U MyHULMMANAbHbIX YCAYT.

(ab3au, BBegeH MoctaHoBNEHNEM agMUHUCTPaLMKM MO ropogckoro okpyra "CbikTbiBKap" oT 19.01.2023
N 1/179)

Mpun HanpaBneHUn 3aaBAEHUNA (3anpoca) U NpuaaraemMbix K HeMy AOKYMEHTOB, HEOBXOAUMbIX ANA
npeaocTaBAeHNA MyHUUUNANbHOW ycnyru, yepes EAMHBIN NopTan rocyAapcTBeHHbIX U MyHULMNAAbHbIX
YCAYr, AHEM MX MOJyYeHUA ABNAETCA [eHb perncTpauuu 3assieHus (3anpoca) Ha noprtanax
rocyAapcTBEHHbIX U MYHULMMAAbHbIX YCAYT (DYHKLUMIA).

(ab3aL BBegeH MoctaHoBAEHWEM agMUHUCTPauuM MO ropoackoro okpyra "CbikTbiBKap" oT 19.01.2023
N 1/179)

DNeKTpoHHoe coobluieHMe, OTNpPaB/ieHHOE Yepes JIMYHbIM  KabuHeT EamHoro noprtana
roCyAapCTBEHHbIX U MYHULMUNAAbHbIX YCAYT, UAEHTUPULMPYET 3aABUTENA, ABAAETCA NOATBEPIKAEHUEM
BbIpaXKeHMA UM CBOEI BOM.

(ab3aL, BBeaeH MoctaHoBAEHWEM aaMUHUCTPaLUKM MO ropoackoro okpyra "CbiKkTbiBKap" oT 19.01.2023
N 1/179)

Mpu obpalieHnn 3aaBUTENSA B OTAEN NO OPraHU3auMu NpesocTaBAeHUs MYHULUMANAbHbBIX YCayr
MBY "I'MKL" 3a npegoctaBaeHMeM MyHUUMNANbHOM YCAYTW, 3aABUTENIO pa3bacHAETCA MHGopMaLmA:
(8 pea. MocTtaHoBNeHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 23.08.2018 N 8/2161)

- O CpOKax npeaocrtaBsieHnNA MYHMLI,MI'la/'IbHOﬁ ycnyru;

- 0 TpeboBaHMAX, NpeabABAAeMbiX K popme M NepeyHio AOKYMEHTOB, HEOOXOAMMbIX ANA
npeaocTaBAeHUA MYHULMNANbHON YCAYTN.

Mo kenaHuio 3asBuTens uMHopmauua o TpeboBaHMAX K Gopme U MNepeyHio [AOKYMEHTOB,
HeobXoAMMbIX ANA NPefoCTaBAEHUA MYHULMUMNAZbHOW YCAYTK, TaKKe MOXKET ObiTb NpeacTaB/eHa emy
COTPYAHUMKOM OTgena Nno opraHuMsauuuM npefocTaBAeHMA MyHWUMManbHbIX ycayr MBY "TMKL",
OTBETCTBEHHbIM 33 MHPOPMMPOBAHNE, Ha DBymarKHOM HocuTene, oTrnpaBieHa GaKCUMWUIbHOM CBA3bIO
WA NOCPEACTBOM 3/IEKTPOHHOIO COOBLLEHMA.

(8 pea. MocTtaHoBneHMA agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 23.08.2018 N 8/2161)

Cneumanuct otaena no opraHuM3auMu NpeaocTaBAeHUs MyHUUMManbHbIX ycayr MBY "TUKL",
OTBETCTBEHHbIN 33 MPUEM [OKYMEHTOB, OCYLLECTBAAET C/leAyloline OeWCcTBMA B Xo4e npuema oT
3anBUTeNs 3asAB/ieHUA (3anpoca) U AOKYMEHTOB, HEOBXOAUMbBIX A/1A NPefOoCTaBAEHUA MyHUUMNANbHOM
yenyru:

(B pea. NoctaHoBneHNn agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 23.08.2018 N 8/2161,
o1 19.01.2023 N 1/179)

- yCTaHaBAMBaeT npeameT obpalleHusa, NMYHOCTb 3aABUTenAa. B uenax npepocTaBneHuA
MYHUUMNANbHbIX YCAYT YCTAHOB/IEHME JIMYHOCTU 3aABUTENA MOMKET OCYLLECTBAATLCA B XOA4e JIMYHOIO
npuema nocpeacTBOM NpeabABNEHUA MNacnopTta rpaxgaHuHa Poccuiickolt ®epepaunn nmbo mHoro
OOKYMEHTa, YAO0CTOBEPAILWEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAaTesnbCTBOM Poccuitckoi
depepauun  MAM  NOCPeACTBOM  MAEHTUPMKALMM U ayTEHTUOUKAUMM  C  UCMNOJSIb30BaHUEM
MHPOPMALMOHHbBIX TEXHONOMMIN, NPeaycMOTpeHHbIXx PeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocylecTBeHUN UaeHTUOUKAUMKN U (MK) ayTeHTUDMKAuMK PUSUYECKMX NNL, C MCMOb30BAHNEM
6MOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUU WU3MEHEHWI B OTAE/bHble 3aKOHOAATe/IbHble
aKTbl Poccuiickon degepauunm M NPU3HAHUKM  YTPATUBLLUMMM  CUAY  OTAENAbHbIX  MOOMKEHWUM
3aKOHoAaTeNbHbIX akTOB Poccuiickont depepaummn';

(8 pea. MoctaHoBAEHNI agmuHMcTpauun MO ropoackoro okpyra "CbikTbiBKap" oT 19.01.2023 N 1/179,
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ot 14.03.2023 N 3/849)
- NPOBEPAET MO/IHOMOYNA 3aABUTENSA;

- NpoBepsAeT Ha/nune BCEX AOKYMEHTOB, HEOBXOAMMbIX ANA NpeaoCTaBfeHMA MYHULUNAIbHOM
YyC/yrn, KoTopble 3asBUTeNb 0653aH MNpPefoCcTaBUTb CaMOCTOATE/IbHO B COOTBETCTBUM C MYHKTOM 2.6
HACTOALLEro aAMNUHUCTPATUBHOIO PErIaMEHTa;

- NPV COOTBETCTBUM 3asBEHMA (3anpoca) U NpuUaaraemblx K HemMy JOKYMEHTOB, HE0BX0AUMbIX A
npegocTaBAEHMA MyHULMNAAbHOW YCAYrY, TpeboBaHMAM HACTOALLEro agMUHUCTPATUBHOIO perfameHTa,
opopmAAeT pacnucky o npuveme 3asBfieHWA (3anpoca) M AOKYMEHTOB, Heobxoaumbix pgns
npegocTaBAEHMA MyHULMMNANAbHOW YCYTK, MO YCTaHOBAEHHOW dopme B 3-X IK3EMMNSAPAX.

(B peq. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N 1/179)

B pacnucKe yKa3sblBaeTcA:

- PErnCcTPaLMOHHbIA HOMED;

- AaTa NpeAcTaBAEHUsA LOKYMEHTOB;

- ®.1.0. 3aasuTens;

- agpec perucrpauum;

- agpec A1a no4YToBOM KOPPECNOHAEHLUH;

- aZlpec 3/IEKTPOHHOM NMOYTbI;

- Homep TenedoHa;

- HaUMEeHOBaHWe MyHULUMNANbHOM yCnyru;

- NepeyYeHb JOKYMEHTOB C YKa3aHMEM UX HAUMEHOBaAHUA, PEKBU3IUTOB;

- KOJIMYECTBO 3K3EeMMIAPOB U CTPAHWUL, KaXKL0ro U3 NPeACTaBAEHHbIX LOKYMEHTOB (OPUIMHAN0B U
NX KOMuiA);

- paTa Bbl4auv pesyabTaTa MyHUUMNAAbHOM yCayru;
- GaMMUAMA N MHULMANbI CNELLMANNCTA, MPUHABLIEro 4OKYMEHTbI, @ TaKKe ero noanmch;
- NoANuCb 1 pacwmndpoBKa NoANNCHK 3aaBUTENS.

MepBblii 3K3eMNAAP PaACNUCKU NepenaeTcs 3asaBMTE/NI0, BTOPOM NMPUKNAAbIBAETCA K 3asfB/EHUI0
(3anpocy) 1 npunaraembim K HeMy AOKYMeEHTaM, He0bX0AUMbIM ANA NPeAO0CTaBAEHUA MyHULUNAAbHOM
ycnyru, nepegasaembim B KomuTeT, TpeTuit - B OTAEN MO OpraHM3auMm npegocTaBaeHun
MyHUUMNanbHbIx ycnyr MBY "MTMKLL".

(8 pea. NoctaHoBneHUn agmmHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 23.08.2018 N 8/2161,
o7 19.01.2023 N 1/179)

Pe3ynbTaTom BbINOAHEHMA AAMWHUCTPATUBHOM NpoOUEeAypbl ABAAKOTCA 3aPErncTpUpPOBaHHbIE
3anBaeHMe (3anpoc) N LOKYMEHTbI, HeOBX0AMMbIE A1 NPefoCTaBAEHUA MyHUUMNANbHOM YCAyTK.
(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

CpoK BbINOMHEHNA aAMUHUCTPATUBHOM NpoLeaypbl - He No3aHee caeaylollero paboyero AHA co
OHA Nogaun 3aaBNeHnn (3anpoca) U AOKYMEHTOB, HE0BXOANUMBIX ANA NPeAOoCTaBAeHUA MYHULMMNANIbHOWM
YCAyru.
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(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

®uKcaumelt pesyabraTa BbINOJHEHHON aAMUHUCTPATMBHOM Npoueaypbl OTAE/N0OM MO OpraHM3aLum
npeaocTaBaeHna MyHuuMnanbHbix ycayr MBY "TUKL" asnsetcAa cospgaHue 3anucu M NpuKpenseHue
CKAHMPOBaHHbIX KOMNUIA 3asB/IeHUA (3anpoca) U Npuaaraembix K HeMy LOKYMEHTOB, HEOBXOAMMbIX ANS
npeaocTaBAeHNA MyHULMNAABHOM ycayrn B "HypHane perncrpaumm MyHUUMNanbHbIX ycayr' B cucteme
3/IEKTPOHHOIO AOKYMEHTO0H0pPOTa aZMUHUCTPALLUN.
(B pea. MocTtaHoBAEHMA aaMmUHUCTPaummM MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

A63aL, ncKntodeH. - MNocTaHoBNAeHWe agMmuHUcTpauun MO ropoackoro okpyra "CbiKTbiBKap" ot
23.08.2018 N 8/2161.

MNepenaya oOTAENOM MO OpraHM3auMM NpenocTaBAeHMA MyHUUMNaAbHbIX ycayr MBY "TUKL"
3anABaeHMA (3anpoca) M npunaraembiX K Hemy [OKYMEHTOB, HeobxoAuMMbIX ANA NpenocTaB/ieHus
MYHULMNANbHON ycnyr, B KOMUTET ocylLecTBAAETCA He no3aHee cnepytowero paboyero gHA co gHA
nosiydeHua 3anaBfeHUa (3ampoca) W MpuaaraembiX K Hemy [OKYMEHTOB, Heobxoaumbix gnn
npeaocTaBAeHUA MYHULMNANbHOW YCYIM, HA OCHOBaHMW peecTpa.

(8 pea. NocraHoBneHua agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

Ab3al, uckaodeH. - MoctaHoBaeHUe agmuHucTpauum MO ropoackoro okpyra "CbIKTbiBKap" ot
23.08.2018 N 8/2161.
(n. 3.1 B pea. MocTaHoBNEHMA aagMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBKap" ot 11.08.2015 N
8/2656)

3.2. HanpaBneHue  CNELUAZIUCTOM  CEKTOpPA  3/IGKTPOHHOTO  MeXXBefO0MCTBEHHOro
B3aumogeicrteua MBY "TMKL," mexxBegomcTBEHHbIX 3aNpoCoB.

OcHOBaHMEM A/A Hayana MCNOAHEHMA aAMMUMHUCTPATUBHOM Mpouenypbl ABAAETCA MNOJNyYeHue
CNeuMasiMcTOM CEeKTopa 3/IEKTPOHHOIO MEeXBeAoMCTBEHHOro B3aumogencteua MBY "TUKL",
OTBETCTBEHHbIM 33 MEKBEAOMCTBEHHOE B3aMMOZLENCTBME, OT CNeumanucta otgena no opraHM3auum
npeaocTaBAeHna MyHUUMnanbHbix ycnyr MBY "TUKL", oTBeTcTBEHHOro 3a npuem [OKYMEHTOB,
MHbOopMaUUM 06 OTCYTCTBUU OAHOIO UM HECKOJIbKMX LOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7 HaCTOALLEro
aAMUHUCTPATUBHOIO perfiaMeHTa.

MoctaHoBAEHUEM agMuHUCTpaumm MO ropoackoro okpyra "CbiktbiBkap" ot 19.01.2023 N 1/179 8
a63. 3 n. 3.2 cnoea "depepanbHoro 3akoHa Poccuiickoit deaepauum ot 27.07.2010 N 210-93 "06
OpraHM3aumMmM NpeaocTaBieHUs roCyAapPCTBEHHbIX U MYHUUMMNAAbHBIX YCAYr" 3amMeHeHbl C/lIoBaMu
"depepanbHoro 3akoHa N 210-d3".

CneuMannct cekTopa 3/IEKTPOHHOIO MeXBeAOMCTBEHHOro B3aumogelctema MBY "TUKL",
OTBETCTBEHHbIN 33 MEKBEAOMCTBEHHOE B3aMMOAEWCTBME, HanpasaAeT 3anpocbl MO  KaHanam
MEXKBEAOMCTBEHHOIO  B3aMMOLENCTBMA B TOCYAAPCTBEHHblIE OpraHbl cybbekToB  Poccuiickolt
depnepaunn, opraHbl MECTHOTO CaMOYNpPaBAeHUA, TEPPUTOPUASIbHBIE FOCYAAPCTBEHHbIE BHEOOAKETHbIE
¢$oHAbI "Mb0 NoABEAOMCTBEHHbIE FOCYAAPCTBEHHbIM OpraHam cybbekToB Poccuiickolt depepaumm nam
opraHam  MeCTHOro  CamoynpaBAeHuUA  OpraHus3auMu,  ydyacTeylowme B NpeaocTaBieHUU
npeaycMoTpeHHbIX 4Yactbto 1 ctatem 1 PepepanbHoro 3akoHa Poccuitickoit ®epepaumm N 210-93
rocy4apCTBEHHbIX AW MYHULIMMAAbHbIX YCAYT, HE no3aHee 2 paboynx AHel co AHA NpUema 3aaBeHUn
(3anpoca) 1 npunaraembix K HEMY AOKYMEHTOB, HEOOXOAUMbIX AR NPefoCTaBAeHUs MyHULMNAaAbHOM
ycnyru.

ME)KBGFI,OMCTBEHHbIﬁ 3anpoc Od)OpMI'IHETC‘r'I M HanpasaAeTcA B COOTBETCTBMM C NOPALKOM
mexXBegoMCTBEHHOIO VIH(I)OpMaLI,VIOHHOFO B3aMMOAEﬁCTBMH, npeaycMmoTpeHHbIM lCl,el\/"1CTByI'0LI.I,l/1M
3aKOHO4aTeNbCTBOM.
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HanpaBneHne mexBeLOMCTBEHHOIO 3anNpoca OCYLLECTBAAETCA OAHUM U3 Cleayowmux cnocobos:
- Kypbepom, Mo peecTpy;

- yepes cUCTEMY MENKBEAOMCTBEHHOTO 3/1eKTPOHHOro B3aumoaenctana (CM3IB);

- UHbIMK criocobamu, He NPOTUBOPEYALLMMU AENCTBYIOLLEMY 3aKOHOAATE/1bCTBY.

Mcnonb3osaHne CM3B a4 NoAroTOBKM M HanNpaBAeHMSA MEXBEAOMCTBEHHOMO 3aMnpoca, a TaKKe
NnoJlyyeHusa OTBETa Ha MEKBELOMCTBEHHbIM 3aNpoc OCYLW,eCTBAAETCA B YCTaHOBEHHOM HOPMaTUBHbIMM
npaBoBbIMKM akTamu Poccuiickolt depepaumm n Pecnybamkm Komu nopsagxe.

MeKBeJOMCTBEHHbIM 3anpoc, Hanpasasembln ¢ ucnonb3oBaHnem CM3IB, noanucbiBaeTcs
3/IEKTPOHHOM MOAMNUCLIO CNEeuManmcTa CeKTopa 3/IEKTPOHHOIO MEeXKBeAOoMCTBEHHOI0 B3aUMOAENCTBUSA
MBY "ITMKL,", oTBETCTBEHHOIO 32 MEeXKBEAOMCTBEHHOE B3auMOoaencTaune.

CpOK BbIMNONHEHUA aAMUHUCTPATUBHOM NPOLLeAYPbl COCTaBAAET 2 pabounx AHs.

PesynbtaTom BbIMNO/IHEHUA aAMMHMCTpaTMBHOﬁ npoueaypbl ABNAETCA Hal'lpaBl'IEHHbIﬁ
MEH(BEAOMCTBEHHbIVI 3anpoc.

duKcaumeli pesynbtaTta BbIMOAHEHHOW agAMUHUCTPATUBHON NpoLeaypbl CEKTOPOM 3/1EeKTPOHHOTIO
MeXBeAOMCTBEHHOro B3ammoaelctena MBY "TUKL" asnsetca 3anuck B "MMypHane peructpauum
MEXKBe0MCTBEHHbIX 3aNpoCcoB" B CUCTEME 3/IEKTPOHHOIO AOKYMEHTO0b0opoTa agMUHUCTPALMMN.

KoHTpo/b 33 HanpaB/ieHMEM MEXKBEAOMCTBEHHOrO 3anpoca, MoJlydeHMem OTBeTa Ha
MEXBEAOMCTBEHHbIA 3anMpoc W CBOEBPEMEHHON nepefadyen YKa3aHHOrO OTBeTa B  KOMUTET
OCYLLECTB/IAET CNeunaancT CEKTopPa 3/1IEKTPOHHOTO MEXBEAOMCTBEHHOTO B3aumoaenctesma MBbY "TUKL",
OTBETCTBEHHbIM 332 MEXBEeAOMCTBEHHOE B3aMMOAeNCTBME.

B cnyyae HapyweHua opraHamu (opraHusauMamu), B aApec KOTopblX Hanpaeaaacs
MEKBELOMCTBEHHbIA 3aMpoC, YCTAaHOB/IEHHOrO CPOKa HanpaBieHWA OTBETa Ha MeXKBeAOMCTBEHHbIN
3anpoc CneumanmcT CeKTopa 3/1IeKTPOHHOro MeXBeAOMCTBEHHOro B3aumogelicteua MBY "TUKL",
OTBETCTBEHHbI 32 MEXBEAOMCTBEHHOE B3aUMOAENCTBUE, HANPABAAET B afpec OpraHoB (opraHunsaumi),
B agpec KOTOpbiX  HaMpaBAAACA  MEBELOMCTBEHHbIA  3aMpoc, peecTp  HamnpaBieHHbIX
MeXBeAOMCTBEHHbIX 3aMpOCOB C HAPYLUEeHHbIM CPOKOM UCNOSHEHUA.

Mocne nosyyeHMsa OTBETA Ha MeXKBELOMCTBEHHbIN 3anpoc He nosaHee 2 paboymx AHel co AHA
nosiydeHMA OTBETA Ha  MEXBEAOMCTBEHHbI  3anpoCc  CMeuManncT  CeKTopa  3/1IeKTPOHHOrO
MEKBEAOMCTBEHHOTO B3aMmogencteua MBY "TUKL,", OTBETCTBEHHbIN 3a MeKBeLOMCTBEHHOE
B3aumozencTemne, nepegaet ux 8 Komurer.

(n. 3.2 B pea. MNoctaHoBNEHUA aaMUHUCTPaUnn MO ropoackoro okpyra "CbikTbiBKap" ot 29.11.2018 N
11/3174)

3.3. MpuHATMEe KoMUTETOM peLleHnn O NpeaoCcTaBeHMM MYHULMNANbHOW YCIYTU AN OTKase B
npeAoCTaB/NeHMM MYHULMNANbHOMW yCayru.

OcHoBaHMEeM a8 Hayana WCNONHEHMA ALMUHUCTPATUMBHOM npouenypbl ABAAETCA nepenada
oTAeNOM MO OpraHU3auUmMKn NpeaocTaBAeHUs MyHULMNaNbHbIX ycayr MBY "TUKL" 3apeructpmpoBaHHbIX
3anBneHMA (3anpoca) M npunaraembiX K Hemy AOKYMEHTOB, HEOOXOoAMMbIX ANA NpeaoCcTaB/eHUs
MyHULUMNanbHOM ycnyrn B KomuterT.

(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

Cneumanunct KomureTa, OTBETCTBEHHbIN 3a npepgocrassieHune MYHVILI,VII'IafIbHOI)‘I ycnyrum (p,anee -
cneunanncTt KOMI/ITETa), paccmaTpuBaeT NocCtynueLllne 3aAaBieHUNE (3ar|poc) M npunaraemblie K Hemy
AOKYMEHTHI, HEO6XOAI/IMbIe AnAa npeaocraBneHunA MyHMLI,MI'Ial'IbHOﬁ ycnyrwu.
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(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

3.3.1. B cnyyae OTCYTCTBMA OCHOBaHMM A/1A OTKas3a B NpeaoCTaBleHUN MYHULMNAAbHOWN YCAyrH,
YKa3aHHbIX B nognyHKTe 2.10.2 nyHKTa 2.10 HacToAWEro agMmMHUCTPATUBHOIO pernameHTa, cneumanmnct
KomuTeTta rotoBuT MHPOpPMaLUIO O paHee NPUBaTU3MPOBAHHOM MMYLLECTBE:

3.3.1.1. CnpaBky 06 yyactmn/Hey4yactmn B NPMBaATU3ALNN XKUbIX MOMELLEHNA B BUAE NMUCbMA Ha
6naHKke KomuTeTa 1 nepegaeT ero Ha Nnoanuch Nnpeaceaartento Komurerta.

MNognucaHHoe nNMCbMO perncrpmnpyetca cneumaasnctom Komuteta B cucrteme 9NNEKTPOHHOIO
AOKYMEHTOOGODOTB Komurteta B YCTaHOB/NIEHHOM NnopA4Ke.

3.3.1.2. Konuu apxmMBHbIX AOKYMEHTOB MO NPUBATU3ALMUU KUbIX U HEXKMUbIX MTOMELLEHUN.

Ha obopoTe nncTa (NMCToB) KOMKUIA BblleyKa3aHHbIX apPXMBHbIX ZOKYMEHTOB NPOCTaBAAETCA WTaMI
KomuTteta, B KOTOPOM YyKasblBaeTCA 3aBepuTenbHan Hagnucb "Konua sepHa", AONXKHOCTb, MHULMASDI
MMeHM 1 oTyecTBa, pamunma UcnosHUTens, Aata; 3anucb 0 MecTe XpaHeHUA LOKYMEHTa, C KOTOporo
6bl1la U3roTOB/IEHA KOMMSA; KOJIMYECTBO MPOLUUTBIX, MPOHYMEPOBaHHbIX, CKPEMN/IEHHbIX MeYaTblo JINCTOB
apXMBHbIX OOKYMEHTOB. MHbopmauusa B wTamne 3aBepseTcs noAnucbio MUcnonHuTens u nedatblo
KomuTera.

(n. 3.3.1 B pea. NocTtaHoBNEHMA agMUHUCTPauMKM MO ropoackoro okpyra "CbikTbiBKap" oT 10.06.2021 N
6/1679)

3.3.2. B cayyae HanuMumsa OCHOBaHMIN ANA OTKasa B NPeAoCTaB/leHUM MYHUUMNANbHOW YCayru,
YKasaHHbIX B n. 2.10.2 HacToALEro aAMWHUCTPAaTUBHOrO periameHTa, cneumManuct Komuteta rotosut
ysegomsieHne o6 OTKase B NpegoCTaB/feHMM MYyHUUMNAJbHOM ycnyru B BuAe nuUcbMa Ha 6aaHke
KomuTteTta 3a noanucblo npeaceaatens Komurera C yKasaHMEM OCHOBaAHMWI OTKasa B NpeaoCcTaBAeHUM
MYHULMNAAbHOW YCAYrK.

Mocne 3aBeplweHMA NOArOTOBKM pe3yabTaTa NPeAoCTaBAEHUA  MYHUUMMNAJAbHON  yCayru
cneumannct Komuteta roToBUT peecTp O nepegade pesysnbTata NpefocTaBAeHWA MyHULMNANbHOM
YyCAyrn B OTAEN NO OpraHM3auMu NpeaocTaBieHMA MyHUUMManbHbix ycayr MBY "TUKL" gns Bbigaum
3aABuUTeNIO.

CpOK BbINONHEHMSA aAMUHUCTPATUBHOW NpoLLeaypbl COCTaBAsEeT He bosiee 15 KaneHOapHbIX AHEN.
(8 pea. NocTtaHoBneHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 10.06.2021 N 6/1679)

PesynbTaTom BbINONHEHUA aAMMHMCTpaTMBHOVI npoueaypbl ABNAETCA NPUHATUE pelleHna o
npenocrasieHnun MyHMLl,MHaﬂbHOVI YCNyrm nan OoTkase B NpegocrtaBieHnmn MyHMLI,MI'Ia!'IbHOﬁ ycnyru.

®PuKcaumelt pesynbTata BbINOJHEHHOM aAMWHUCTPATMBHOM Mpoueaypbl ABASETCA NOANMCAHHbIN
OOKYMEHT, NOATBEPKAAOWMNI pelleHne O NpefoCTaBAeHUN MYHWLMMNANbHOW YCAYTM WKW OTKase B
npeLoCcTaBAEHUN MYHULMNAABHOM YCAYIW.

3.4. Bbiaaya 3aABUTeNIO pe3ynibTaTa NpeaocTaBieHUss MYHULIMNAABHOMK yCnyru.

OcHOBaHMEM ANA Hayana MCNOAHEHUA AagMWHUCTPATUBHOWM npoLeaypbl ABNAETCA NOCTynjeHue
NoANMCAaHHOIO AOKYMEHTa, NOATBEPKAAIOLLErO pelleHne o NpefoCcTaBAeHUN MYHULMNAALHOW YCayru
WAN OTKase B MNPeAOCTaBAEHUM MYHUUMMNANLHOM ycayru (panee - pesynbTaT NpeaocTaB/ieHus
MyHUUMNanbHou ycnyrn) m3 KomuTeTa cneumanucty oTaena MO OpraHuMsauum npeaoctaB/ieHus
MyHUUMNanbHbix ycayr MBY "TUKL", oTBeTcTBEHHOMY 3a Bblgayy pes3y/nbTaTa NpeaocTaBieHUs
MYHULMNANbHON YCNYTW.

(8 pea. MoctaHoBNEHNI agMmUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBkap" ot 23.08.2018 N 8/2161,
o1 19.01.2023 N 1/179)

PeayanaT npegocrasaeHunA MYHMLLMHaﬂbHOVI ycnyrm nepepgaetca cneynanancrtom KomuteTta
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cneuManucty otgena no OpraHu3auumM nNpeaocTaB/ieHUs MyHuuunanbHbix ycayr MBY  "TUKL",
OTBETCTBEHHOMY 3a Bblgauy pe3y/ibTaTa NPeAoCTaBAeHUA MYHULMNANBHOM YCAYyrK, He MeHee Yyem 3a 2
pabounx AHA OO AHA UCTEYEHUA CPOKA NPeAoCTaBAEHUA MYHUUMNANBbHOM YCAYrM, YKA3aHHOIO B MyHKTe
2.4 HacToAWEero aAMMHUCTPATUBHOIO PeriamMmeHTa.

(B pea. MocTtaHoBAEHMA agMUHUCTPaummM MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

Pe3ynbTaT npenocTaBiAeHMA MYHUUMNANbHOM YC/AYrM CKaHMPYyeTcs ChneuuanucTom oTgena no
OpraHusaumMm npeLocTaBiAeHNa MyHUUMManbHbiX ycayr MBY "TUKLU" B "HypHane pernctpauuu
MYHUUMNANbHbIX yCAyr" B CUCTEME 3/1IEKTPOHHOIO AOKYMEHTOOB0POTa agMUHNUCTPAL MK,

(8 pea. NMocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N 1/179)

Pe3ynbTaT npefocTaBAeHUA MYHWUMNANbHOM YCAYyrKM nepefaeTrcas B OTAEN MO OpraHu3auuu
npeaocTaBAeHUs MyHUUmMnanbHblx ycayr MBY "TMKL" Ha ocHoBaHWKM peecTpa 0 nepegaye pesysbTaTa
NpeLoCTaBAEHNA MYHULMMNANABbHON YCNYrM, C BHECEHUEM AaHHbIX cBeAeHui B "MMypHan peruncrpauyumu
MYHUUMNANbHbIX YCAyr" B CUCTEME 3/1IEKTPOHHOIO AOKYMEHTOOB0POTa agMUHUCTPALMM.

(8 pea. NMocTtaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

Ab3al, uckaodeH. - MoctaHoBnaeHUe agmuHucTpauun MO ropoackoro okpyra "CbIKTbiBKap" ot
23.08.2018 N 8/2161.

Cneumannct otgena no OpraHM3auuM NpeaocTaBAeHMA MyHUUMnanbHbiX ycayr MBY "TUKL",
OTBETCTBEHHbIM 33 BblAauyy pesynbTaTa NPefoCTaBJAeHMs MYyHUUMNANAbHOW YCAyrn, NoAy4YMBLINIA
pesynbTaT NpeaoCTaBAeHUA MYyHUUMMNANbHOM YCAYrM, MPOBEPAET ero Haauuue B peecTpe U aenaer
OTMETKY O NPUHATUMN.

(8 pea. MocTtaHoBneHMA agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 23.08.2018 N 8/2161)

CneuManuct otaena no opraHuM3auMu NpPeaocTaBAeHUs MyHUUMManbHbIX ycayr MBY "TUKL",
OTBETCTBEHHbIM 3a Bblga4vyy pe3ynbTaTa NPeaoCTaB/NeHUAs MyHUMUMNANbHOM ycayry, WHbopmupyeT
3aABUTENA O FOTOBHOCTM pe3y/bTaTa NPeaoCTaBAEHMA MYHUUMNAAbHON ycayrn no TenedoHy uau
nocpeacTBOM OTMNPABAEHUA 3/1EKTPOHHOTO COODOLEHMA Ha YKA3aHHbIN 3asBUTENIEM afpec 3/IEKTPOHHOM
nouyThbl.

(B pea. MocTtaHoBneHMA aamuHUcTpaumnmn MO ropoackoro okpyra "CbikTbiBkap" ot 23.08.2018 N 8/2161)

Ecnv 3asBuTeNb 0bpaTUCA 3a NPefOCTaBNEHUEM MYHULMMANbHOM yCayrM Yyepes EanHbIA nopTan
rOCyZAapCTBEHHbIX M MYHMUMMNAAbHbLIX YCAYr, TO MHPOPMUPOBAHWE OCYLLECTBAAETCA, TaKXKe uepes
EAVHBIV NOpPTan rocyAapCcTBEHHbIX U MYHULMNANbHBIX YCAYT.

(ab3aL BBegeH MoctaHoBNAEHMEM aaMUHUCTpaunn MO ropoackoro okpyra "CbikTbiBKap" oT 19.01.2023
N 1/179)

Bblgayy [OKyMeHTa, ABAAIOWErocA pe3y/ibTaToOM NpPefoCTaBieHUA MYHULMMIAJAbHOW YCayru,
OCYLLECTBAAET CMNeunanmcT otaena No OpraHM3auuu MNpeaocTaBleHUAa MyHUUMNAAbHbIX ycnyr MBY
"TUKLL", oTBETCTBEHHbIW 33 BblAa4Yy pe3y/ibTaTa NpefoCcTaBAeHUA MyHUUMNANbHOMN YCAYTW.

(8 pea. MocraHoBneHMA agmuHUcTpaumm MO ropoackoro okpyra "CbikTbiBkap" ot 23.08.2018 N 8/2161)

Mpu Bbloaye pesynbTaTa MNPeAOCTaBAEHUA MYHUUMNAZbHON YCAYrM CheuuanucT otaena no
OpraHusaumMm npeaocTaBAeHUs MyHUUMNanbHbiX ycnyr MBY "TUKL", oTBeTCTBEHHbIN 3a Bblgavy
pe3ynbTaTa NPeAoCTaBNeHUA MyHULIMNANAbHON YCayru:

(B pea. MocTtaHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 23.08.2018 N 8/2161)

- yCTaHaB/AMBaeT JIMYHOCTb 3aABUTENsA, MpoBepAeT nojJHoMouMA 3aasuTena. B uenax
NpeaocTaBAeHUA MYHULMMNANAbHBIX YCAYT YCTaHOBAEHME JIMYHOCTU 3aABUTENA MOXKET OCYLLECTBNATLCA B
X0A4e NMYHOrO MpMema nocpencTBoM MpesbABAeHMA MacnopTa rpaxaaHuHa Poccuiickon ®epepaumm
Mbo MHOro [OKYMEHTa, YAOCTOBEPAIOLWEro JMYHOCTb, B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuinckoit ®epepaumm nam nocpencrsBoM UAEHTUOMKALMKU U ayTEHTUDMKALMKU C UCNONb30BAaHMEM
MHPOPMALMOHHbBIX TEXHONOMMIN, NpeaycMOTpeHHbIXx PeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
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"O6 ocyulecTBNeHUN naeHTUGUKauMm U (Mnn) ayTeHTudUKaumm GUsMYecknx vl C UCNONb30BaHMEM
6MOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUW M3MEHEHWN B OTAe/IbHble 3aKOHOAaTe/bHble
aKkTbl Poccuitickoii  Degepauum M NPU3HAHMW  YTPATUBLLUMMM  CUAY  OTAENbHbIX  NONOXKEHWUN
3aKOHOZaTe/IbHbIX akToB Poccuiickoit Pepepaumn’;

(B pea. NoctaHoBNeHNI agMmunHKcTpaumm MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179,
o1 14.03.2023 N 3/849)

- BblgaeT pesynbTaT NpefoCcTaBAeHUa MyHULMNANbHOM YCAYTM NPy NPeAOoCTaBNeHUN 3asaBUTENEM
pacnucku;
(8 pea. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N 1/179)

- B C/ly4yae yTepu 3aABUTENEM PACNUCKM CMELMANUCT OTAeNa No opraHM3aumMmM npeaocTasiaeHua
MyHUUMNanbHbiXx ycnyr MBY "TMKL", OTBeTCTBEHHbIN 3a Bblgadyy pe3y/bTaTa MpeaocTaBieHUA
MYHWUUMNANbHOM YCAYIK1, pacneyvaTbiBAeT HOBbIM 3K3eMNASAP PACMMUCKM, HA KOTOPOW 3aaBUTENb AenaeTt
Haanucb "opuUr1MHanN pacnmucku ytepsH", cTaBUT g4aty U Nognuch;

(8 pea. MoctaHoBNEHNI agMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBkap" oT 23.08.2018 N 8/2161,
o1 19.01.2023 N 1/179)

- B C/ly4ae ec/iM 33 MOJIyYeHMEM pe3ysibTaTa NpPefoCTaBAEHUA MYHUUMMANbHOM  yCayru
obpallaetca npeacTaBUTENb 3aABUTENA, CNELMANUCT, OTBETCTBEHHbIM 3a Bblgadyy pesy/bTaTa
NpenocTaBAEHUA MYHWULUMMANbHOM YCAYTU, YKasblBaeT Ha pacnvcKe HOMep W AaTy [AOKYMEHTa,
NOATBEPKAAIOLLETO ero MNOJIHOMOYUA, WM eCAN NPeacTaBsTb MHTepechbl 3afBUTENS YNOJHOMOYEHO
HOBOE JIMLUO, He YKa3aHHOe B pacnucKe, AeNaeT KOMUI0 JOKYMEHTa, MOATBEPMKAAIOWENO €ero
NOJIHOMOYUS;

(8 pea. NocTtaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

- nosyyeHue pesynbTaTa MNPeAoCTaBAEHUA MYyHMLMMNANAbHOW YCAYrM 3asBuTeNb MNOATBEPXKAAET
JIMYHOM NoANKUCbIO C pacwMdPOBKOM B COOTBETCTBYIOWEN rpade Ha 3K3eMnaapax PacrnmcKku, KoTopble
nepegatotca B KoOMUTET M B OTAEN MO OpraHM3auMu NPeaoCcTaBAeHUA MyHUUMNaAbHbIX ycayr MBY
"TUKL".

(8 pea. MocTaHoBNEHNI agMUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBkap" oT 23.08.2018 N 8/2161,
o1 19.01.2023 N 1/179)

Echn 3assutenb obpatmnca 3a npenocTaBieHMEM MYHWLMNANbHOW yCayru 4vepes oTaeneHue
MOYTOBOW CBA3M, TO pe3yabTaT NPefoCTaBAEHUA MYHWULMMNAZbHOM YCAYrM HanpaBAAeTCcA 3aABUTENO
3aKa3HbIM MUCbMOM C YBEAOM/IEHUEM.

(B pea. MoctaHoBAeHMA aamuHUcTpaumm MO ropoackoro okpyra "CbikTbigkap" ot 19.01.2023 N 1/179)

CpOK BbINOJIHEHMA aAMUHUCTPATUBHOM NPOLLEAYPbl COCTABASAET 2 pabounx gHs.

Pe3ynbtaToMm WCNONHEHWA AAMMHWUCTPATUBHOM npoueaypbl ABAAETCA BblAava 3aABUTENO
pe3ynbTaTa NpefoCcTaBAeHUA MYHULMMANAbHOM YCAYTN.
(8 pea. NocraHoBneHMa agmuHmcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

®uKcaumeli pesynbTaTa BbINOJHEHHOM aAMUHUCTPATMBHOM NpoLeaypbl OTAE/I0M MO OpraHM3aLum
npeaocTaBAeHUs MyHMUMNanbHbIX ycayr MBY "TUKL" asnaetcs BHecenune B "MypHan peructpaumm
MYHUUMNANbHbIX yCayr" B cucTeme 3/1eKTPOHHOIO AOKYMEHTO060poTa agMUHUCTPaALUK nHPopmaLmMm o
baKTMYecKol aaTe BblAauM pesyibTaTa NPefocTaBAeHUA MyHULUNAAbHON YCayTn.
(B pea. MocraHoBAeHMA agmuHUcTpaummn MO ropoackoro okpyra "CbikTbiskap" ot 19.01.2023 N 1/179)

A63aL, ncKntoyeH. - MNoctaHoBNeHWe agMmuHUcTpauun MO ropoackoro okpyra "CbIKTbiBKap" ot
23.08.2018 N 8/2161.

HeBocTpeboBaHHbIM pe3yabTaT NpeaoCcTaBAeHUA MYHULMMANAbHOW YCAYrM XpaHUTCA B OoTAene no
OopraHusaumMmn NpeaocTaBAeHUa MyHUUMNanbHbIX yeayr MBY "TMKL" B TeueHne He meHee 7 paboumx
OHeN OT KOHTPO/JIbHOM AaTbl Bbl4auM pesy/abTaTa MNPefoCTaABAEHUA MYHULUMUNANBHON  yCayrm
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(KOHTPO/IbHOW [ATOM CYMTAETCA [AEHb, CAedylolMiA 3a OHEM WCTeYeHUs CpoKa npesocTaB/eHus
MYHUUMNANbHOM YCNYTU, YKa3aHHbIA B NyHKTe 2.4 HacTOSLLEro agMWHUCTPATUBHOIO pernameHTa). He
nosgHee cnepywowero pabovero pgHA nNocne 3aBEPLIEHMA BblWEYKA3aHHOMO CPOKA XpPaHeHwus,
HeBOCTpebOBaHHbIA pe3yabTaT NpPefoCTaBNeHUA MYHUUMNAAbHON yCayrn nepepaeTcs oTAefom Mo
OpraHusaLmMmn NpeaocTaBAeHNAa MyHULMNanbHbIx yeayr MBY "TUKL" B KomuterT.

(8 pea. MoctaHoBNEeHNIN agMmuHUCTPaLMmM MO ropoackoro okpyra "CbiktbiBkap" ot 23.08.2018 N 8/2161,
o1 19.01.2023 N 1/179)

HeBocTpeboBaHHbIM pe3ynbTaT NpeaocTaBAeHNA MyHULMMANAbHOW YCAYTU BblAAeTca 3aaBUTENIO He
nosgHee 3 pabouux AHel, nocne ero obpaweHuAa B OTAEN MO OpraHM3auumn npesocTaB/eHus
MyHUUMnanbHbix ycnyr MBY "TUKL", ¢ 3asBneHnem (3anpocom) O Bblgaye HeBOCTpeboBaHHOro
pesy/bTaTa NpeaocTaBNeHUA MyHULMNAAbHOW YCyTn.

(B pea. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023 N 1/179)

A63aL, ncKntoyeH. - MNocTaHoBNAeHWe agMmuHUcTpauun MO ropoackoro okpyra "CbiKTbiBKap" ot
23.08.2018 N 8/2161.

3asBuUTeNIb BNpaBe OTO3BaTb CBOE 3asAB/ieHME (3aMpoc) Ha MoJsiyYyeHMe MYHULUMMNAAbHOM yCayrn B
noboli  MOMEHT PacCMOTPEHMs, COrfacoBaHMA WAW  MNOATOTOBKM pe3y/bTaTa MpeaocTaBieHuUsA
MYHUUMNANbHOW yCnyrM, obpaTMBLIMCL C COOTBETCTBYHOLLMM 3asaBAeHWEM (3anpocom) B OTAen no
OopraHusaLumn NpeaocTaBAeHNs MyHMLUMNanbHbIX yenyr MBY "TUKLL". B aTom cnydyae 3asBneHue (3anpoc)
M npunaraemble K HemMy AOKYMEHTbl, Heobxogumble ANA NPeAoCTaBAEHUA MYHULMNANbHOW YCAyry,
NPUHATbIE OT 3aABUTENA, MoAJe)KaT BO3BpaTy 3asABMTEN0 B MOJHOM 0bbeme, O YemM B pacnucke
AenaeTca COOTBETCTBYIOWAA OTMETKA.

(B pea. MoctaHoBNEHNI agMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBkap" oT 23.08.2018 N 8/2161,
o7 19.01.2023 N 1/179)

TexHW4ecKas owmnbKa (onMcKa, oneyaTka, rpammaTmyeckan Man apubmeTnyeckas ownbka nmbo
nogobHas owunbKa), copeprawanca B LOKYMEHTE, MOATBEPXKAAOLWEM pesynbTaT MNpesocTaBAeHUA
MYHULMNANbHON YCAyrv, NOANEXUT WCNPaBAEHWUIO B C/y4ae MOCTYN/JeHWA B agMWHUCTPALMIO OT
3aABUTENA Ha NONYyYEHUE MYHUUMNANbHOW YCAYrM WAW  Mua, [OEWCTBYIOLWEro Ha OCHOBAaHWUM
00BePeHHOCTU, 0GOPMIEHHON HaaneKawmm obpasom, u (MAnN) MHOTO AOKYMEHTa, NOATBEPKAAIOLLETO
NoJIHOMOYMA MNpeacTaBuUTens (3aKOHHOro npeacTaBuTens), 3asBneHua (3anpoca) o Takon olwunbKe B
npousBosibHoW dopme. 3aaBaeHMe (3anpoc) HanpaBAAETCA B aAMUHUCTPALMIO MO MOYTE, S/1EKTPOHHOM
noyTte MAM ANYHO. TexHUYecKas OWMOKa B AOKYMEHTE, NOATBEPKAAOWEM pe3y/bTaT npeaocTaBaeHun
MYHULMNANbHON YCAYrK, NOANEKUT UCNPABAEHUIO B CPOK He H6osiee Yem 30 KaneHOapHbIX gHEN co AHs
perucTpauumn B agMMHUCTPaLMU BblleyKa3aHHOro 3asaB/ieHus (3anpoca). KomuTteT 0653aH npoBepuTb
cogeprkaluytocs B 3anaB/eHUN (3anpoce) MHPOPMALMIO U YCTPAaHUTb COOTBETCTBYIOLLYIO OWKBKY nyTem
BHECEHMA U3MEHEHUI B JOKYMEHT MU NPUHATL pelleHre 06 OTKNIOHEHUN TaKoro 3asaBfieHus (3anpoca)
C 060CHOBaHMEM MPUYMH OTKNOHEHMUA. [LOKYMEHT C BHECEHHbIMU UCMPABAEHUAMU UAKN pelleHne 06
OTK/IOHEHUWN 3aABAEeHMA (3anpoca) Bbl4AETCA 3aABUTEND JIMYHO WAW HanpaBAseTcAa MnocpencTBOM
MOYTOBOrO OTNPAB/IEHNS NO YKa3aHHOMY B 3asiBIEHMU (3anpoce) NOYTOBOMY afpecy.

(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)
(n. 3.4 B pea. NocTaHoBNEHMA aagMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBKap" oT 11.08.2015 N
8/2656)

3.5. Mopaaok Bbigaun aybaukata AOKYMeHTa, BbiAaHHOrO MO pe3ynbTaTam NpepocTaBAeHuUs
MYHMLUMNANbHON YCAYrk, B TOM YUCAE UCUepnbiBaloWMii nepeuyeHb OCHOBaHUA ANA OTKasa B Bblgaue
aTtoro aybnukara.

3.5.1. OcHoBaHMeM Ana Hadyana npoueaypbl No Bblgade AybAMKaTta AOKYMEHTa, BblAaHHOMO Mo
pesynbTaTam NpeaocTaBAeHUA MYHUUMNANbHOW YCAYru, ABAAETCA NOCTyMN/ieHue 3aABieHMA O Bblaaye
AybaunKaTa lOKYMeHTa, BblAaHHOro No pesynbTaTamM NpeaocTaBleHMa MyHUUMNaAbHOM yenyru (aanee -
3anABaeHue o Bblgaye aybnaukara).
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3.5.2. 3asBuTenem Ha Bblgayy AybauMKkaTa  OOKYMEHTa, BbIAAHHOrO MO pesysibTaTam
npeaocTaBAeHMA MYHULMNANbHON YCAYrun, ABAAETCA NLO, B OTHOLIEHMM KOTOPOro paHee 6bia BblaaH
[AaHHbI pe3ynbTaT NPeaoCcTaBAeHNA MyHULMMNANbHOMN YCAYTN.

OT vmeHu 3assuTens pas noayyveHus paybnvkaTa AOKYMEHTA, BbIAAHHOMO MO pe3y/ibTaTam
NpeaocTaBfeHNs MYHWUUMMANbHOM YCAYrKM, MOXEeT BbICTynaTb JINMLO, MMelollee TaKoe MpaBo B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuitickoin Peagepaunmn, nmbo B cuay HageseHns ero 3asasuTenem
B MopsaKe, YCTaHOB/IEHHOM 3aKoHoAaTenbCcTBOM Poccuitickon ®Pepepaumm, COOTBETCTBYHOLLMMMU
NMOJIHOMOYMAMM.

3.5.3. 3asABseHne o Bblgaye Ay6MKaTa SOMKHO COAEPHKATb CeaytoWwme cBeaeHns:
- ®M0 3aaBuTens (npeacTaBUTeNs 3anBUTeNA) paHee NpesoCTaBAEHHON MyHULMNANLHON YCaYTy;

- WHbOpPMAUMIO, NO3BOAIAKOWYI  MAEHTMOUUMPOBATL  paHee  BblAaHHbIM  pe3yabTaTt
npeaoCcTaBAEHUA MYHULMNANbHON YCYTN.

3.5.4. 3anBneHue o Bblgave aybanKaTa npeactaBaseTcs cnocobamu, yKasaHHbIMK B MyHKTe 2.6.1
HaCcTOALLEro  aAMMHUCTPATUBHOIO pPerfnameHTa, 3a  MWCK/IIOYEHMEM  TMOJIOKEHUN,  KacaloLmxcs
BO3MOXXHOCTU NPeacTaBAATb LOKYMEHTbI B 3/1IEKTPOHHOM BUAE.

Mpuem w©n pernctpauya 3aABNEHUA O Bbldaye Ll,y6/'IMKaTa ocyuwiecrsnAaeTtca B NopAdke,
npegycMmoTpeHHOM TMYyHKTOM 3.1 HacToAwero AAMUHUCTPATUBHOIO pernameHTa, 3a WCKAKYEHUEM
NONOXKEHUN, KaCalouwMmnxca BO3SMOXKHOCTUN NPeaAcCTaB/IATb JOKYMEHTbI B 3/IEKTPOHHOM BUAE.

3.5.5. Cneunanunct, OTBETCTBEHHbI 3a NOATOTOBKY pe3yabTaTa NpPeAoCcTaBieHna MyHULMNAaAbHOW
yCayru, no pesysibTaTam PacCMOTPEHUA 3asaBNeHMA O Bblgave Ayb/vKaTta, NMPUHUMMAET pelleHue o
Bblgaye AybavKaTa JOKYMEHTA, BbIAAHHOTO MO Pe3ynbTaTam NpesoCTaBAeHUsa MyHULMMNAAbHOW yCayrm
WM OTKase B Bblgaye Ayb/ivMKaTa [OKYMEHTA, BbIAAHHOTO MO pe3ysibTaTam MpenocTaBieHUs
MYHULMNANbHON YCAYTu.

3.5.6. OcHoBaHMeM A/1s OTKas3a B Bblgaye aybsvkaTa LOKYMEHTA, BblAAaHHOMO MO pe3yabTaTam
NpeaoCcTaBNeHNA MyHUUMNANABHOM YCYrn, ABNAETCA:

- OTCYTCTBME B 3aAB/NEHMM O Bblgaye AybAMKaTa AOKYMEHTa, BblAAHHOrO MO pesynbTaTam
NpegocTaBAEHMA MYHUUMNANbHOW ycnyrn, nHopmMaLMM, No3Boaslolen naeHTUdMUMpoBaTb paHee
BblAaHHbIN AOKYMEHT;

- NpeacTaB/eHWe 3anABNeHUA O Bblgave AybAMKaTa AOKYMEHTa, BblAAHHOrO MO pesy/bTaTam
npeaocTaBAeHUA MyHULMNANbHON YCYTK, HE YNOJHOMOYEHHbBIM JINLOM.

3.5.7. Kputepvem npuHATUS pelleHns o Bblaaye paybavkata [OKYMEHTa, BblgAHHOrMoO Mo
pe3ynbTaTam NpeaoCcTaBAeHUA MYHULMNANbHOW YCAYrU, ABAAETCA OTCYTCTBME OCHOBAHWIA ANA OTKasa B
Bblgaye ayb6aMKaTa JOKYMEHTA, BblAaHHOMO NO pesy/ibTaTaM NPeAoCTaBNeHUA MyHULMNAAbHON yCayri.

3.5.8. lpuHATME peleHus, NoAroToBka AybaMKaTa AOKYMEHTa, Bbl4aHHOrO Mo pesy/abTaTam
npeaocTaBAEHMA MyHULMNANbHOM YCAYrM, AWM OTKasa B Bblgaye AybavMKaTa AOKYMEHTa, BblAaHHOIO Mo
pesy/nbTaTam NpeaocTaBAeHMA MyHULMNANbHON YCAYTK, U ero nepegaya Cneumanmcty, oTBETCTBEHHOMY
3a Bblgadyy pesyabTaTa NPeAoCTaBfeHUA MYHULMNAAbHOW YCAYrM, OCYLLECTBASAETCA CMeLuannuctom,
OTBETCTBEHHbIM 33 MOArOTOBKY pes3y/nbTaTa NpeAoCcTaBeHna MyHULMNAAbHOW YCAYTK, B TeYEeHUEe CPOKa
aAMWHUCTPATMBHON Mpoueaypbl, YKasaHHOM B nNyHKTe 3.3 HacToAWEero agMMHUCTPATUBHOIO
pernameHTa.

3.5.9. MNpu nogrotoBke Ay6/MKaTa AOKYMEHTA, BbIZAHHOMO MO pesy/bTaTam NpenoCcTaB/eHus
MYHULIMNANbHOM YCYTY, He AONyCcKaeTcs:



- M3MEHEeHWe COLep’KaHuUA [OKYMEHTOB, ABAAOWMXCA pe3y/bTaToM  NpesocTaB/eHus
MYHULMNANbHON yCayru;

- BHECeHMe HOoBOM WHPopMauUK, CBEAEHUA M3 BHOBb MOJIYYEHHbIX OOKYMEHTOB, KOTOpble He
611K NpeacTaBneHbl NPKU Nogade 3aaB/eHus (3anpoca) o NPeaoCcTaBNeHUM MyHULMNAAbHOWN YCAYTU.

3.5.10. Bblgaya 3asBuTento aybankata AOKYMEHTa, BblAaHHOMO MO pe3y/ibTaTam NpeaocTaBieHun
MYHUUMNANbHOW YyCNyrM, UAM OTKasa B Bblgaye Ay6/MKaTa AOKYMEHTA, BblAAHHOMO Mo pesy/ibTaTam
npeaocTaBAeHUs MYHUUMNAAbHOM YyCayrM, NpousBoAUTCA B NOpsAAKe, YCTAaHOBAEHHOM nNyHKTom 3.4
HaCTOALLEro agMUHUCTPATUBHOIO periameHTa.

3.5.11. Ay6auKaT AOKYMEHTA, BblAAHHOFO NO pe3y/bTaTam MNpPefoCcTaBAEHUA MYHUUMNAAbHOM
YCNYrM uan OoTKa3 B Bblgade Ayb6nMKaTa AOKYMEHTA, BbIAHHOMO MO pesy/nbTaTamM npesocTaB/eHuUA
MYHULMNANbHON YCAYrW, MOCNAEe BblAAuuM MOANENUT APXMBHOMY YYeTy M XpaHeHuto, $GaKT KoToporo
dUKCUpyeTCcA B KypHane perncTpaumm MyHMUMNanbHbix yeayr agMmuHmctpaumm MO IO "CoiKTbiBKap".

3.5.12. MaKcuMmasbHbIi CPOK Bblgaun AybsnvKata [OKYMEHTa, BbIAAHHOTO MO pe3yabTaTam
NpPeaocTaBNeHUA  MYHUUMMAAbHOM  YCAYrM He  AO/KeH MpeBblwaTb CPOK  NpesocTaB/ieHuA
MYHULMNANbHOM YCAYTW, YKa3aHHbIM B NyHKTE 2.4 HACTOALLEro agMUHUCTPATUBHOIO perfiaMeHTa.

3.5.13. Pe3ynbTatom npoueaypbl ABNAETCA:

- Bblgaya Ayb6anKaTa AOKYMEHTA, BblAAaHHOIO Mo pesynbTaTaM NpeaocTaBNeHUs MyHULMNAAbHOW
ycnyru;

- MOTMBMPOBAHHbIN OTKa3 B Bblgadye Ayb6AMKaTa [OKYMEHTA, BbIAHHOMO MO pesy/ibTaTam
npeaocTaBAeHUA MYHULMNANbHON YCAYTN.
(n. 3.5 BBeaeH lNoctaHoBNeHUEM agMUHUCTPauMmM MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023
N 1/179)

IV. ®opmbl KOHTPONA 32 UCMOJITHEHUEM
AAMUHUCTPATUBHOIO pernameHTa

4.1. TeKywmit KOHTPOAb 33 cobnogEHNEM UCNONHEHMA OTBETCTBEHHBIMW AO/IKHOCTHBIMW ANLAMM
NOJIOXKEHUA HACTOALLEro aAMWHUCTPATUBHOIO PeriameHTa U WMHbIX HOPMATUBHbIX MPABOBbIX AKTOB,
yCTaHaBAMBAOWMX TPEOOBaHUA K NPeAOoCTaBAEHNIO MYHUUMNANbHOM YCAYIU, @ TaKKe MPUHATUEM UMUK
peLeHn OCyLLeCTBAAET 3aMeCTUTeNb PYKOBOAMTENS agMUHUCTPALMU, KYPUPYIOWMIA AeATeNbHOCTb
KomwuTeTa.

(8 pea. MoctraHoBneHWt agmuHucTpauun MO ropoackoro okpyra "CbIKTbiBKap" ot 29.11.2018 N
11/3174, o1 19.01.2023 N 1/179)

A63au, ncKakodeH. - MNMoctaHoBAeHWE agMuHUCTpauun MO ropoackoro okpyra "CbiKTbiBKap" ot
23.08.2018 N 8/2161.

4.2. KOHTPO/Ib 33 NOJIHOTOM M KauyecTBOM NPeAoCTaBAEHUA MYHUUMNANbHOM YCAYrn BKAOYaET B
ceba nposegeHMe NNAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK, BbIBIEHWE U YCTPaHEHMEe HapyleHui npas
3anABuTeNe, PacCMOTPEHME, NPUHATUE PELleHUI U NOAroTOBKY OTBETOB Ha obpalieHua 3asaBuTenew,
cogeprkalme Kanobbl Ha pelweHus, AeicTBua (6esaeiicTBue) OOMKHOCTHBLIX /ML, OTBETCTBEHHbIX 3a
opraHusaumio paboTbl MO NPeAoCTaBAEHUI0 MYHULMUNAAbHOM YCAYTU, U OCYLLECTBASAETCA Ha OCHOBaHMUM
pacrnopaxeHua agMUHUCTPaLUK.

[na nposegeHnA NpoBepoK Npu agMUHUCTPALMKN CO38aeTCA KOMUCCUA, B COCTaB KOTOpOVI BXOA4AT
AO/NKHOCTHbIE IMUA aMUHUCTPALUNN, OCyllecTBAAKOWMNE KOOPAUHAUNIO AeATENIbHOCTUN aAMUHUCTPAUNN
Nno NpeaoCTaBNEHNID MYHUUMNANBbHBIX YCAYT U Apyrne 3anHTepecoBaHHble nua. MNaaHoBble NpoBepKu
npoBogATcA He Yawe 1 pasa B 2 roga. BHennaHosble npoBepPKU NpoBOoAATCA B CBA3U C NOCTyN1eHNEM B
AAMUHUCTPaLUHNIO o6pau.|,eHm‘/’| ¢M3W—IeCKMX n ropnanyeckmnx auy c anobamu Ha HapyweHne nx npas
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3aKOHHbIX MHTEPEeCOoB NPU NPEAOCTaBAEHNUN MyHULMNAAbHOW YCAYIK.

Pe3ynbTaTbl AeATENbHOCTU KOMMUCCUM OPOPMAAIOTCA B BUAE aKTa, KOTOPbIA cocTasndeTca B 2
3K3eMnAsapax M NoAMnmncbIBaeTcA A0MKHOCTHbIMM ANLEAMW aAMUHUCTPALMM, NPOBOAUBLIMMM MPOBEPKY.
B aKTe 40/1KHbI BbITb OTMEYEHbI BbIBIEHHbIE HEAO0CTaTKM M MPEAOKEHMA NO UX YCTPAHEHMIO.

Mpu NnpoBeAeHNM BHENNAHOBbIX NPOBEPOK, NEPBLIN IK3EeMNIAP aKkTa NpMobLLaeTca K maTepuanam
NPOBEPKKN, BTOPOW 3K3emNnaAp He no3gHee 5 paboumx pgHel co AHA 3aBepleHUs MPOBEPKM
HanpasnseTca 3aaBUTeN0 (NPeaCcTaBUTENIO 3aABUTENA, AEMCTBYIOLLErO0 Ha OCHOBaHUMU AOBEPEHHOCTH,
0pOpPMNEHHOW Hagnexawmm obpasom, U (MM) MHOTO LOKYMEHTA, MOATBEPKAAOLLEro MNOJHOMOYMA
npeacTaBuUTeNa (3aKOHHOMO MPeacTaBUTeNA) 3aKasHbIM NOYTOBLIM OTMNPABJAEHUEM C YBEAOMIEHUEM O
BPYYEHUMU.

4.3. Mo pe3synbTaTam MpPOBEAEHHbIX MNPOBEPOK, B C/y4yae BbIAB/JEHMA HaApPYyWeHUA npas
3aABUTENIEN, OCYLLECTBASETCA MPUB/IEYEHNE BUHOBHbLIX /IML, K OTBETCTBEHHOCTU B COOTBETCTBMU C
AencTBYILWMM 3aKoHo4aTeNbCcTBOM Poccuinckon degepaumm.

4.4, KoHTponb 33 NpeaocTaBNEHUEM MYHUUMNANbHOW YCAYrM MOXKET ObiTb OCYLLECTBAEH €O
CTOPOHbI FpaXkaaH, Ux ob6begMHEHUI N OpraHn3aumii 1 BKAOYAeT B ceba opraHM3aumio 1 nposegeHne
COBMECTHbIX MEPONPUATUIA (cemMMHapOoB, NPOBAEMHbIX AUCKYCCUM, "ropaunx AUHUIK", KOHbepeHLuuid,
"Kpyrabix" cTtonoBs). PekomeHAaUUN U NpPeanoXKeHUsa No BONpocam npeaocTaBieHna MYHULUNANAbHOM
ycnyru, BblpaboTaHHble B XO4€e NPOBEAEHUA TaKUX MEPONPUATUN, YUUTbIBAIOTCA aAMUHUCTPaumnen, MbY
"TUKL" B ganbHenwen paboTe No npeaocTaBAEHUIO MyHULMMNAAbHOW YCAYTU.

(B pea. MoctaHoBNEHNI agMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBkap" oT 11.08.2015 N 8/2656,
o1 23.08.2018 N 8/2161)

V. focyaebHblii (BHecyaebHbIN) nopaaoK 06XKanoBaHUA peLueHuii
u pencTeuii (besaeiicTemna) opraHa, npeaocTaBnAOWeEro
MYHULMNANbHYIO YCAYTY, @ TaK}Ke ero A0/IKHOCTHbIX /L,
MYHULMNANbHbIX CAYXKaLLMUX
(B pea. MocTtaHoBAEHMA aaMUHUCTPaUMKM MO ropoackoro okpyra
"CbIkTbiBKap" oT 10.06.2021 N 6/1679)

5.1. 3asBuMTenn umeloT NpaBo Ha JocyaebHoe (BHecyaebHoe) o6rKanoBaHWe AenCTBUIA
(bespevictBuA) w  (MAn)  peweHUid, NPUHATbIX (OCYLLECTBNEHHbIX) B Xo4e NpeaocTaB/leHun
MYHUUMNAaNbHOM ycnyru (aanee - xanoba).

PekomeHayemas ¢opma Kanobbl npueegeHa B [lpunoxeHun N 4 K HactosAwemy
aAMWHUCTPATUBHOMY PErfameHTy.

5.2. 3aaBUTeNb MOXKET 06paTUTLCA C Kanoboli, B TOM YMC/IE B CAEAYIOLLMX CAYHasX:

1) HapyweHue cpoKa perucTpaummn 3assnaeHua (3anpoca) o NpesoCcTaBAEHUN MYHUUMNANbHOM
YCAyru, 3anpoca, ykazaHHoro B ctatbe 15.1 PepepanbHoro 3akoHa N 210-93;

2) HapyLeHWe CpoKa NPeAO0CTaBAEHUA MyHULUNANBHOMW YCAYTU;

3) TpeboBaHWe y 3anaBUTENA LOKYMEHTOB WAM WMHbOPMAUMKM MO0 OCYLLEeCTBAEHUA LeNCTBUM,
npeacTaB/ieHne UK OCYLLECTBIEHUE KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHbLIMU NPABOBLIMU aKTaMM
Poccuiickolt deanepaummn, HOPMaTUBHBIMM MPABOBbIMKU aKTamu Pecny6avku Komu, mMyHMUMNAAbHBIMU
NPaBoOBbIMMW aKTaMM 418 NPELOCTABAEHNA MYHULMNANLHON yCayru;

4) oTKas B Npueme [AOKYMEHTOB, NPeaoCcTaBNeHMe KOTOPbIX NPeayCMOTPEHO HOPMaTUBHbLIMM
NpaBoBbIMK akTamu Poccuiickolt Peaepaumm, HOPMaTUBHBLIMKW NPaBOBbIMK akTamu Pecnybamkm Komu,
MYHULMNANbHBIMWU NPABOBbIMW aKTaMK ANA NPeAO0CTaBAEHUA MyHULUMNANbHOW YCAYTH, Y 3aABUTENS;
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5) oTKa3 B NpefoCTaBAEHUN MYHULIMNANBHOW YCAYTX, €C/IM OCHOBAHUA OTKa3a He NpeayCMOTPEHbI
denepanbHbIMM 3aKOHAMM U MPUHATLIMU B COOTBETCTBMM C HUMMW MHBIMW HOPMATUBHbIMU MPaBOBbIMU
akTamu Poccuitckoin Pegepaunm, 3akoHamMmM U UHBbIMU HOPMATUBHbBIMM NPaBOBbIMM aKTamu Pecnybankm
Komu, MyHUUMNANABbHBIMW NPABOBLIMM aKTaMU;

6) 3aTpeboBaHMe C 3aABUTENA NpPU MNPefoCTaBNeHUUM MYHULMNANbHOW YCAyrM nNnatbl, He
npeaycMoOTPEHHOM HOPMATMBHbIMW MPaBOBbIMM aKTamu Poccuiickon Pepepaummn, HOPMATUBHbLIMU
npaBoBbiMKW akTamm Pecnybamkn Komn, MyHMUMNANBbHBIMM NPABOBLIMW aKTaMMu;

7) OTKa3 OpraHa, npegocrtaBaAaArWwero MyHuUUnaabHyO Yycnyry, ero QAoJIXKHOCTHbIX /und,
MYHUNUUNANIbHbBIX CAyXalwux, B UCNpaBAeHUN AOO0ONYWEHHbIX OMNneYyYaTtok U ownboK B BblAAaHHbLIX B
pe3ynbTate nNpeaocraBneHnA MyHMLI,MFIaﬂbHOI\;I YCNyrn OOKYMEHTax nmbo HapyweHune yCtTaHOBNIEHHOTIO
CPOKa Takux MCI’lpaBJ'IEHVIﬁ;

8) HapylweHMe cpoKa MAM MOpPAAKA BblOAYM AOKYMEHTOB MO pe3y/bTaTam MpesocTaBieHus
MYHULMNANbHON yCAayru;

9) TpeboBaHMe y 3asBUTENA MPU NPEAOCTaBAEHUN MYHULMUMANBHOW YCAYTU LOKYMEHTOB WU
UHpopMauun, oTcyTcTBME M (MIM) HELOCTOBEPHOCTL KOTOPbIX HE YKAa3blBa/JMCb NPU NMEPBOHAYaIbHOM
OTKase B npueme AOKYMEHTOB, HEOHXOAUMBIX ANA NPefocTaBAeHUA MyHUUUNAAbHON ycayrn, anbo B
NnpeaocTaBNeHUM MYHULMNAIBHON YCAYrM, 33 UCKAOYEHMEM C/ly4aeB, NPeAyCMOTPEHHbIX MyHKTOM 4
yactu 1 ctatbn 7 PegepanbHoro 3akoHa N 210-03.

5.3. anoba Ha peweHuna U geicteua (besgeiicTtBuMe) opraHa, NPenOCTABAAIOLLENO
MYHUUMNANbHYO YCAYry, €ro [AOJIKHOCTHOIO ML, MYHUUMMNANAbHOIO CAyXKallero, pyKoBoguTens
opraHa, NpeAoCTaBAAIOLLEr0O MyHUUMNANBHYIO YCAYTY, MOXKET OblTb Hanpas/ieHa No noute, Yyepes ML,
C ucnosnb3oBaHMeM EAMHOrO nopTana rocyAapCTBEHHbIX W MYHMUMMNANbHbIX YCAyr, nopTana
denepanbHO rocyaapcTBeHHOM MHPOPMaLIMOHHOM cucTembl, obecneuymBatoLlei npouecc gocyaebHoro
(BHecynebHoro) o6xanoBaHMA  pelweHUn U JeicTBuiA  (6e3peincTBuA), COBEPLUEHHbIX  NpU
NpeaocTaBNeHUM TOCYAAPCTBEHHbIX M MYHUUMMNANAbHbLIX YCAYr oOpraHamu, MpeaoCTaBAAWMMU
rOCy4apCcTBEHHbIE M MYHWUUMNANbHbIE YCAYTW, WX AO/KHOCTHBIMW JIMLAMMW, FOCYLAPCTBEHHBIMU U
MYHUUMNANbHbIMK CYXaWMMK (fanee - cuctema pocynebHoro o6:kanoBaHus), C MCMNOJ/Ib30BaHUEM
cet "MHTepHeT", a TaKKe MOXKeT 6bITb MPUHATA NPU IMYHOM NpUeMe 3aABUTENS.

(B pea. MocraHoBAeHMA aaMmuHUCTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 19.01.2023 N 1/179)

*Kanoba nopaetca B nucbMmeHHOW dopme Ha BymarKHOM HocuTene, B 3NEKTPOHHON dopme B
opraH, NpeaoCTaBASIOWMIA MyHUUMNANAbHYO ycayry. anobbl Ha pelleHus pyKOBOAMTENS OpraHa,
NPefoCTaBAAIOWEr0 MYHULMNANbHYIO YCAYry, NOJAIOTCA B BbILECTOAWMIA opraH (Mpu ero Haauuum)
/Mmbo B C/lyyae ero OTCYTCTBMSA PacCMaTpuBaOTCA HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
NpPefoCTaBAAOLWEro MyHULMNAAbHYIO YCAYTY.

B cnyyae nogaum kanobbl Npu AUYHOM MPUEME YCTAaHOBJIEHWME JIMYHOCTU 3aABUTENA MOMKET
OCYLLECTBNATLCA MOCPEeACTBOM MpPeAbsaB/lieHMA NacrnopTa rpaxaaHuvHa Poccuiickori depepaumm nnbo
WMHOro OOKYMEHTa, YAOCTOBEPSAIOLWLEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOLATeNbCTBOM Poccuinickoit
depepaunn  MAM  nocpeacTBOM  MAEHTUOMKALMM U ayTeHTUPUKAUMM C  WUCMOJIb30BaHWEM
MHOOPMALMOHHBIX TEXHOIOTMI, NpeaycMoTpeHHbIX dPeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocCylLecTBNeHUN UaeHTUOUKAUMKN U (MNK) ayTeHTUDMKauMK GU3UYECKMX NNL, C UCMONb30BaHUEM
6MOMETPUYECKNX MEPCOHA/bHbIX AaHHbIX, O BHECEHUN W3MEHEHWI B OTAe/bHble 3aKoHOAaTesbHble
aKkTbl Poccuitickoit  degepauum M NPU3HAHUW  YTPATUMBLUMMM  CUAY  OTAENAbHbIX  NONOXKEHWUM
3aKoHoAaTeNbHbIX aKkToB Poccuitckoit Pepgepaumn”. MNpu nopgaye XKanobbl B 3/1EKTPOHHOM BUAE
OOKYMEHTbl MoryT ObiTb npeacTaBfieHbl B GOpMe 3NEKTPOHHbIX AOKYMEHTOB, C MCNO/Ib30BaHMEM
EAMHOro noprtana rocyAapcTBEHHbIX U MYHUUMNANAbHbIX YCAYT U (MAK) UHBIX SNEKTPOHHbIX CEPBUCOB
NnpeaocTaBNeHUA MYHUUMNANAbHbBIX YCAyr B cetu "MHTepHeT", 3asaBUTeNb WM ero npeacTaBUTENb,
npolealne npoueaypbl permcTpaunun, MaeHTMGUKaumMm n ayTeHTuduKaumm ¢ ncnonbsosaHnem ECUA
WAW  WHbIX  TOCYAAPCTBEHHbIX  MHOOPMALMOHHBLIX CUCTEM, €C/IM  TaKMe  rocyAapCTBEHHble
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MHPOPMALMOHHbIE CUCTEMbI B yCTaHOB/IeHHOM [lpasBuTenbcTBom Poccuiickolt depepauyun nopagke
obecneunBaloT B3aumogenctene ¢ ECUA, npu ycnosmm coBnageHunn cBefeHnin o dpusn4eckom nunue B
YKa3aHHbIX MHPOPMALMOHHbBIX CUCTEMAX, 3aMONHAIOT Kanoby C WUCNOSb30BAaHMEM WHTEPAKTUBHOWM
dopMbl B 9/1EKTPOHHOM BUAE.

(B pea. NoctaHoBNeHNI agMmunHKcTpaumm MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179,
o1 14.03.2023 N 3/849)

Peructpauma Kanobbl  OCywWecTBAAETCA  OTAe/NOM MO  OpraHusauuMuM  npepocTaB/ieHus
MyHUUMNanbHbiX ycayr MBY "TMKL" B "HypHane yuerta *anob Ha peweHus n gelictemi (besaencreuns)
opraHa, NpeAoCTaBAAOWEro MyHULMNAAbHYIO YCAYTY, @ TaKKe ero AoKHOCTHBIX 1ML, MYHUUMNANbHBIX
cnyXawmx" He nosgHee cneaylowero 3a AHem ee MocTynieHua pabouyero AHA C NPUCBOEHWEM el
perncTpaunoHHOro Homepa.

anoba, nocTynuBwaa B oOpraH, NPeAOCTaBAAWMNA  MYHUUMNANAbHYIO YCAYry, NOANEKUT
PacCMOTPEHUIO [AO/IKHOCTHBbIM JNLOM, HaAeNeHHbIM MOJAHOMOYMAMM MO PACCMOTPEHUIO Kanob, B
TeyeHune 15 paboumx AHel co AHA ee perucTpauumn, a B caydyae 06)KanoBaHMA OTKasa oOpraHa,
NpeaoCTaBAAIOLLErO MYHULMNAAbHYIO YCAYTY, €70 A0/IKHOCTHOMO INLLE, MyHULIMNAALHOTO C/YKallero, B
nprMeme AOKYMEHTOB Y 3aaBMTeNA MO0 B UCNPABAEHNN AONYLLIEHHbIX ONEeYaToK U OWNBOK MK B Cydae
063KaNI0BaHWNA HapyLIEHMA YCTaHOBIEHHOro CPOKa TakMX UCMpPaBAeHUI - B TedeHne 5 pabounx aHen co
[HA ee perncTpaumu.

5.4. anoba gonxHa cogeparb:

1) HaMmeHOBaHMe OpraHa, NPefOCTaBAAIOWEr0 MYHULMUMANbHYIO YCAYTY, AO/KHOCTHOMO /MLA
opraHa, NPeAoCTaBAAIOWEro MyHUUMMNANbHYIO YCAYTY, MM60 MYHULMNANLHOIO CAYMKALWEro, peweHns v
aencreus (besaelicTeme) KOTopbIX 06XKaNyOTCS;

2) damuanio, uma, oTyecTso (nocnegHee - NPW HaAMUUK), CBEAEHMA O MECTe XKUTeNbCTBa
3anBuTeNs - Ppusanyeckoro anua NMbo HaMMeHOoBaHWE, CBEAEHUA O MECTe HaxOXAEeHWA 3aaBuTens -
IOPUAMYECKOTO /ML, @ TaKKe HoMep (HoMepa) KOHTaKTHoro TenedoHa, agpec (agpeca) sN1eKTPOHHOM
noyTbl (MPY HaNUYMM) M NOYTOBLIN agpec, MO KOTOPbIM AOJIXKeH bbITb HanpaB/ieH OTBET 3anaBUTetO (3a
WCKNIOYEHMEM C/lydasi, Korda Kanoba HanpasBnsetcs MNOCPeAcTBOM — CUCTEMbl  AocyaebHoro
06)KanoBaHus);

3) cBegeHunn 06 obxKanyemMbix pelleHnsax U gencremsax (6esaenctesmm) opraHa, NpeaoCcTaBAoLLErO
MYHUUMNANbHYIO YCAYry, AOMXKHOCTHOIO /NMU@ OpraHa, NpeaocCTaBAsIOWEro MyHUUMNAAbHYIO YCAyry,
NMB0 MYHULMNANbHOTO CAYKaLLEero;

4) poBogpbl, Ha OCHOBaHWM KOTOPbLIX 3afABUTENb HE COMMaceH C pPeweHMem MU AelCTBUEM
(bespencTBnem) opraHa, NpPeAoOCTaBAAIOWEr0 MYHUUMNANAbHYIO YCAYry, OOMXHOCTHOMO Auua opraHa,
NpPegoCTaBAAIOWErO MYHUUMNANBHYIO YCAYry, AIMBO0 MYHUUMNANbHOIO CAyMKallero. 3asBUTENEM MOTYT
6bITb NpeacTaBAeHbl AOKYMEHTbI (MpW Hanuuuu), NOATBEPXKAAIOWME A0BOAblI 3asBuTens, Anbo mx
Konuu.

5.5. 3asBuTenb BNpase 3anpaluvBaTh U NoAy4aTb MHGOPMALMIO U JOKYMEHTbI, HEObXoaANMble A/1A
060CHOBAHMA U PAaCCMOTPEHMA Kanobbl.

5.6. B cnyyae ecnu xanoba nogaertca yepes NpeacTaBUTENA, UM TaKXkKe npeacTaBaseTca
OOKYMEHT, NoATBEpXAaloWwmnii MNOMHOMOYMSA Ha OCYLLEeCTBNEHWE COOTBETCTBYIOWMX AeicTBuii. B
KayecTse AOKYMEHTa, MOATBEPKAA0LLLEr0 NONHOMOYNA NPeACTaBUTENA, MOXKET BbiTb NpeacTaBaeHa:

a) odopmneHHaa B COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccuiickoit deaepaunm A0BEpPEHHOCTb
(ana pusnueckmx nunu);

6) obopmneHHaa B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon Pegepaunn A0BEepPEeHHOCTb,
3aBepeHHas NeyaTblo 3aABUTeNA (MPY HAaZIMYUK NeYaTn) U NOANMCaHHasA PyKoBOAUTEIEM 3asBUTENA UK
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YMOAHOMOYEHHbIM 3TUM PYKOBOAMUTENEM IMLOM (4NR IOPUANYECKUX NNLL);

B) KOMWUA peLleHuss 0 HazHaYeHUn nam 06 u3bpaHMM MO0 NpMKasa O HasHaYeHUM GU3UYECcKoro
NMUA@ Ha [OMKHOCTb, B COOTBETCTBMM C KOTOpPbIM Takoe ¢u3myeckoe nuuo obnagaetr npasom
[AelncTBoBaTb OT UMeHM 3anaBuTena 6e3 JoBEPEHHOCTU.

5.7. Mpn noctynaeHnn Kanobbl Yyepes MOL, obecneumBaeTca ee nepefadva Mo 3alLULLEHHOM
MHPOPMALMOHHOM CUCTEME WU KYPbEPCKOM [AOCTAaBKOW B YNONHOMOYEHHbI Ha ee PaccCMOTpeHue
OpraH, NpPefoCTaBAAWMA MYHUUMMNANbHYIO YCAYry, B MNOPSAAKE W CPOKM, KOTOpble YCTaHOB/EHbI
cornaweHvem o B3aMmogenctsum mexgy MOL, » opraHom, NpegoCTaBAAOWMM MYHULMNANbHYIO
YCAyry, HO He No3gHee caeaylolero paboyero AHA CO AHA NOCTYNIEHUA Kanobbl.

Mpu noctynneHun Kanobbl yepes MOL cneumanuct MOPL, peructpupyetr Kanoby B
MHOpPMaAUMOHHOM cucteme MOPL, ¢ npucBoeHnem Kanobe perucTpaLMoOHHOrO HOMEpa M BblaaeT
3aABUTEIO PACNUCKY B NOAYYEHUN Kanobbl, B KOTOPOWN YKa3blBaETCA:

- MecTo, 4aTa 1 BpemMa npuema »aobbl 3aaBuTens;

- daMunus, UMs, oTYeCcTBo (NocneaHee NPU HaUUYUK) 3aaBUTENS;

- NepeyeHb NPUHATbLIX JOKYMEHTOB OT 3aABUTENSA;

- bammnusa, umaA, oTYecTBo (nocneaHee NPU HaANUYUK) cnieLManmcTa, NPUHABLLETO Kanoby;

- cnocob WHPOPMMPOBAHUA 3aABUTENS O TOTOBHOCTW pe3y/ibTaTa PacCMOTPEHUS Kanobbl,
BbIBpaHHbIA 3asBuTeNem (CMc-onoBelleHMe, MO 3NeKTPOHHOKN MnouTe, 4Yepes ANYHbIA KabuHeT, no
TenedoHy);

- CPOK PacCMOTPEHMA anobbl B COOTBETCTBUM C HACTOALLMM aAMUHUCTPATUBHbBIM PEriameHToM;
- CNocob M MecTo NoAYyYEHUA pe3yibTaTa PACCMOTPEHUA Kanobbl.
5.8. Mo pesynbTaTam pacCMOTPEHMUSA Kanobbl NPMHUMAETCA OAHO U3 CIeAYIOWMNX PELIEHNIA:

1) xkanoba yaoBneTBopAeTca, B TOM yncie B Gopme OTMEHbI NPUHATOFO PelleHus, UCNPaBAeHUA
AONYLLEHHbIX OPraHoOM, NPeAoCTaBAAOWMM MYHULMNANbHYIO YCAYTY, ONEYaToK M OWMBOK B BblAAHHbIX
B pesynbTaTe NpefoCTaBAeHUA MyHWULMNAAbHON YCAYrM SOKYMEHTAX, BO3BPATA 3aABUTENIO AEHEMKHbIX
CPeACTB, B3WMaHWE KOTOPbIX He MNpeaycMOTPEeHO HOPMATMBHbIMM MPABOBbIMW aKTamu Poccuitckoit
depepauunn, HOPMaTUBHbLIMM MPABOBbIMKU aKTammu Pecnybinku Komu, MyHULMNAAbHBIMKU NPaBOBbIMU
aKTaMu, a TaK¥Ke B MHbIX popmax;

2) B yA0BNETBOPEHMU XKanobbl OTKa3bIBaeTCA.

Mpy yA0BNETBOPEHMM Kanobbl opraH, NPeAoCTaBAAIOWMIA MYHULMNAABHYIO YCAYTy, NpUHMMaeT
ncyepnbiBaloLMe Mepbl MO YCTPAHEHWUIO BbIABAEHHbIX HAPYLLUEHWIA, B TOM YMC/e MO BblAade 3aaBUTENI0
pesynbTaTa MyHULMNANAbHOW YCAYrK, He no3gHee 5 pabounx AHEN CO AHA NPUHATUA PeLleHus, ecu
MHOe He YCTaHOBNEHO 3aKoHoA4aTenbcTBoM Poccuiickoit deaepaumnu.

5.9. B oTBeTe No pesy/ibTaTam PacCMOTPEHMSA Kanobbl yKasbiBaloTCA:

a) HanmeHoBaHWe OpraHa, npeaocrasaAwwero MyHUUUNanbHYKO YyCnayry, paccMmoTpeBLllero
>+<ano6y, AO0/KHOCTDb, d)aMI/II'IVI’r'I, nmAa, oT4ecTBo (I'IpM HaJ'IVI‘-IMVI) ero gO/1IXKHOCTHOIo nnua, npuHABLIEro
peweHne no man06e;

6) Homep, AaTa, MECTO NPUHATUA PELUEHUA, BKAOYAA CBeAEHNA O AO/IKHOCTHOM NULE, pelleHune
nUnu geincrene (besaenicTemne) KOToporo obxkanyercs;



B) GaMnIMsA, UMS, OTYECTBO (NPY HAMYUW) UNN HAUMEHOBAHWE 3aABUTENS;
r) OCHOBaHMA ANA NPUHATUA peLleHus Nno *Kanobe;
4) NpuHATOE No *Kanobe pelleHue;

e) B cnyyae npusHaHMA XKanobbl noasexallei yAoBNETBOPEHUIO JaeTca WHpopmauma o
OENCTBUAX, OCYLLECTBASIEMbIX OPraHoOM, MNpPeAoCTaBAAWMM MYHUUMNANbHYIO YCAyry, B Uenax
He3aMed/IMTENbHOrO YCTPaHEHUS BbISIBNEHHbIX HApPYLWEeHUM Npu OKasaHUU MYHWUMNANAbHOW yCayru, a
TaKXKe MPUHOCATCA W3BMHEHMA 3a JOCTaBNeHHble HeyaobcTBa M yKasbiBaeTcs MHPopmauua o
OanbHENMWMX OEeNCTBUAX, KOTOopble HEeobXoAMMO COBEPLINUTb 3afBUTEN0 B LENAX MNOAyYeHUus
MYHUUMNANbHOWN yCyru;

X) B CAydae NpusHaHKUA Kanobbl He noaneKallein yaoBAeTBOPEHUIO AAOTCA apryMeHTUPOBaHHble
pa3bACHEHWA O MPUUYMHAX MPUHATOTO pelleHUsA, a TakKe WMHpopmauma o nopagxke ob6¥KanoBaHWA
MPUHATOrO peLLeHns.

5.10. OtBeT no pes3y/sibTaTaM PAacCMOTPEHMA Kanobbl NOAMUCLIBAETCA YMNOJIHOMOYEHHbIM Ha
paccMoTpEeHME Kanobbl AOJKHOCTHLIM JIMLOM OpraHa, NPeAoCTaBAAOLLErO MyHULMMIANbHYIO YCAYTY.

Mo *KenaHuto 3aABMUTENA OTBET MO pe3y/bTaTaM PacCMOTPEHUSA XKanobbl MOXKET BbITb NpeacTaBaeH
He Mo3aHee AHS, CNeAYHOWEro 3a AHEM MPUHATUA pelleHus, B popmMe 3NeKTPOHHOro AOKYMeHTa (B
cnyyae, ecau Kanoba nogaHa C ucnonb3oBaHMem EAMHOro noprtana  rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYr WMAM cUcTembl gocyaebHoro o063KanoBaHUA), NOAMMCAHHOIO 3NEKTPOHHOM
noanucbio  YNO/JIHOMOYEHHOFO Ha  PacCMOTPEHWME  Kanobbl  AONXKHOCTHOTO Anua w - (nan)
YNONHOMOYEHHOIO Ha PacCMOTPEHME Kanobbl opraHa, BUA, KOTOPOM YCTAHOBAEH 3aKOHOAATENbCTBOM
Poccuitckoin Pepepaumn.
(8 pea. NocraHosneHna agmuHmcTpaumun MO ropoackoro okpyra "CbiktbiBkap" ot 19.01.2023 N 1/179)

5.11. YNONHOMOYEHHbI Ha paccCMOTpeHue Kanobbl opraH OTKa3blBaeT B YA0BAETBOPEHUM
anobbl B cneayowmx cayvanx:

a) Ha/sMuMe BCTYMMBLLErO B 3aKOHHYIO CUY PeLleHUns cyaa no Kanobe o TOM ke npegmeTe U Mo
TEM e OCHOBaHMAM;

6) noaaya *anobbl NMLOM, MONHOMOUYMUA KOTOPOTO HE NOATBEPKAEHbI B MOPAAKE, YCTAHOB/NEHHOM
3aKoHoaaTenbcTBoM Poccuiickoit Pepepaumnu;

B) Haan4yune peweHnAa no )Kano6e, NPUHATOro paHee B COOTBETCTBUU C TpE6OBaHMﬂMVI HacToAllero
AAMUHNCTPATUBHOIO pernameHTa B OTHOLWEHWN TOrO Ke 3aABUTeNA U NO TOMY Ke npeameTty anobol.

5.12. YNO/IHOMOYEHHbIV Ha pPacCMOTPEHME Kanobbl opraH BNpaBe OCTaBUTb Kanoby 6e3 oTeeTa B
c/lefyroLmMX CayYanx:

a) Ha/Mume B »Kanobe HeLeH3YpPHbIX MO0 OCKOPOUTENbHBIX BbIPAXKEHUIA, YTPO3 KU3HU, 340P0OBbLIO
N UMYLLECTBY AO/IKHOCTHOIO 1MLA, a TaK}Ke YNEeHOB ero CembM;

6) OTCyTCTBME BO3MOMKHOCTM MPOYMTaTb KaKylo-AMbO 4YacTb TEKCTa *Kanobbl, Gpamuanio, mms,
oT4YecTBO (MNpu HannumMm) n (MNK) NOUTOBLIN aapec 3aaBUTENS, YKa3aHHble B XKanobe.

YNO/IHOMOYEHHbI Ha pPaccMOTpeHue Kanobbl opraH yBegomAaseT 3asaBuTeNs 06 OocTaBiAeHUU
»Kanobbl 6e3 oTBETa B COOTBETCTBMM C TpeboBaHuAMM PegepanbHoro 3akoHa ot 02.05.2006 N 59-d3 "O
nopsake paccmoTpeHus obpalleHnit rpaxkaaH Poccuitckoit ®epepaummn”.

5.13. B C/alydae ecnm *Kanoba noAaHa 3aABUTENIEM B OpPraH, B KOMNETEHLMIO KOTOPOro He BXOAUT
NnpuHATUE pelleHna no )Kal'l06e, B TeyeHue 3 pa6oqu I,CI,H(EI\;I CO OHA ee perncrpaunm ynoaHomo4yeHHoe
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OO/KHOCTHOE  /INLO  YKa3aHHOroO oOpraHa HanpaBAseT »Kasoby B oOpraH, npeaoCcTaBAsOLNIA
MYHUUMNANbHYIO YCAYTY U YNONHOMOYEHHbIV B COOTBETCTBUM C KOMMETEHUMEN Ha ee pacCCMOTPEHME, U B
NUcbMeHHo ¢opme MHOOPMUMPYET 3asBUTEN O MepeHanpaBieHUn Kanobbl. [Mpu 3TOM CPOK
paccMoOTpeHMA XKanobbl MCUMCNAETCA CO AHA perucTpaumm Xanobbl B OpraHe, nNpenoCcTaBAAOLLEM
MYHULMNANbHYIO YCAYTY M YNOJTHOMOYEHHOM B COOTBETCTBUM C KOMMNETEHLMEN HA ee PacCMOTPEHME.

(B pea. MocTtaHoBAEHMA aaMmUHUCTPaummM MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

5.14. OcHoBaHUA ANA NPUOCTAHOBAEHNA PACCMOTPEHUA XKanobbl He NpeayCMOTPEHbI.

3aaBUTeNb BMpaBe A0 PacCMOTPEHUA anobbl NO CyLLeCTBY OTKa3aTbCA OT ee PacCMOTPeHUA U
HanpaBUTb 3aABAEHME O MPEeKPalleHUN PacCMOTPEeHUs »Kanobbl B opraH, MPUHABLUMIA Kanoby,
cnocobamu, yKkasaHHbIMU B NyHKTe 5.3 HacToALLero agMUHUCTPATUBHOIO perfiameHTa.

(ab3aL BBegeH MoctaHoBAEHWEM agMUHUCTPauuM MO ropoackoro okpyra "CbikTbiBKap" oT 19.01.2023
N 1/179)

3afBNeHNEe O MpeKpalleHMM PACcCMOTPEHMA Kanobbl NOANENKUT PACCMOTPEHUIO AOJ/KHOCTHbIM
JINLUOM, HaZeNleHHbIM NOJTHOMOYMAMM MO PACCMOTPEHUIO Kasob.
(ab3aL, BBeaeH MoctaHoBAeHWEM aamMmUHUCTPaLmuK MO ropoackoro okpyra "CbikTbiBKap" ot 19.01.2023
N 1/179)

Pe3ynbTaTOM paccCMOTPEHUA 3asABMEHUA O MpPEeKpaleHNM PacCMOTPEHUA Kanobbl ABaseTcs
NUCbMEHHbIA OTBET 3asBUTE/ND, KOTOPbLIA MOAMUCHLIBAETCA YNOJHOMOYEHHbBIM Ha €e PacCMOTPeHUe
AONIKHOCTHBIM /IMLLOM OpraHa, NPeAoCTaBAAIOWEro MyHULMNANbHYIO YCAYrY, B TedeHMe 5 pabounx gHel
CO AHA perncrpaumm 3asBieHNa O NPEKPALLEHUN PACCMOTPEHUA Kanobbl U HanpasaseTca No agpecy,
yKa3aHHOMY 3aaBUTeNEM, B TedeHMe 3 paboumnx gHewn co AHA NoAnucaHua oTeeTa.

(ab3aL BBegeH MoctaHoBAEHWEM aaMUHUCTPauUuM MO ropoackoro okpyra "CbikTbiBKap" oT 19.01.2023
N 1/179)

5.15. B cnay4yae yCTaHOBNEHMA B XOAE MAW NO pe3ynbTaTaM PacCMOTPEHMA Kanobbl MPU3HAKOB
COCTaBa agMMHUCTPATUBHOMO MPaBOHaPYLWEHUA UAU NPECcTyNaeHUa AOMKHOCTHOE MLO, HadeneHHoe
NOJHOMOUYMAMM MO PACCMOTPEHMIO XKanob, He3amesIMTeIbHO HanpasadeT MMeloLmMecs maTepuanbl B
opraHbl MPOKypaTypbl.

5.16. 3aaBuTento He nosgHee AHA, caedylowWero 3a AHeM NPUHATUA peLleHUdA, YKa3aHHoro B
NyHKTe 5.8 HacToAWEro agMMHUCTPATUBHOTO perfameHTa, B NMUCbMEHHOW dopme U MO XKeNaHuio
3aABUTENSA B 3NIEKTPOHHOMK dopme (B cayyae, ecan XKanoba nogaHa ¢ ucnonb3oBaHnem EanHoro noprtana
rocyAapCTBEHHbIX Y MYHUUMMAAbHBIX YCAYF UAN cUCTeMbl AocyaebHoro o6:kanoBaHua), HanpaeaseTcs
MOTMBMPOBaHHbI OTBET O pe3y/bTaTax PaCCMOTPEHMSA Kanobbl.

(8 pea. NoctaHoBneHMA agMmuHMcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

B cnyyae ecau »Kanoba 6bina Hanpas/sieHa C WCNOQb30BaHMEM CUCTEMbI I,Cl,OCV,ﬁI,e6HOI'O
O6)Ka!'IOBaHMF|, OTBET 3aABUTENHO HAaNpaBaAAETCA NOCpeaACTBOM CUCTEMDI ,EI,OCY,EI,e6HOFO ob6rKanoBaHus.

5.17. B cnyyae Hecornacua c pesynbTaTamu gocygebHoro o6r)KanoBaHMsA, a TakKe Ha ntoboi
CTaZMM PACCMOTPEHMA CMOPHbIX BOMPOCOB 3asABUTE/Ib MUMEET NPaBO 06PaTUTLCA B CyA, B COOTBETCTBUM C
YCTaHOB/IEHHbIM AEMCTBYIOLLMM 3aKOHOAATE/IbCTBOM MOPSALKOM.

5.18. MHpopmaums o nopsgKe Nojayun U pacCMOTPEHMUA Kanobbl pasmeLlaeTca:

- Ha I/IH(I)OpMaLI,MOHHbIX CTeHAax, Pacno/sIoXKEeHHbIX B OpraHe, npeaocrtaBadarowem MyHULUMNaibHYO
ycayry, 8 MOLL;

- Ha oduLMaNbHbIX CaiTax OpraHa, NPeAoCTaBAAOWEro MyHUUMNanbHyto ycayry, MdL;

- Ha EanHoM nopTane rocyapcTBEHHbIX U MyHULMMAAbHBIX YCAYT.
(B pea. MocraHoBAeHMA aaMmuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 19.01.2023 N 1/179)
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5.19. MHpopmaLumio 0 NopsaKe NOLAYM U PACCMOTPEHMA Kanobbl MOXKHO NOYYUTb:

- nocpeAcTtBOM TenepoHHOM CBA3U MO HOMEpPY OpraHa, NpPenoCTaBAAIOLLEr0 MYHULMMNANbHYIO
ycnyry, MOL;

- nocpeacTeom GpakCUMUAbHOIO COObLLEHUS;

- NpY ANYHOM Ob6paLLleHUn B OpraH, NPeaoCTaBAAOWMIA MyHUMUMNaNbHYO ycayry, ML, B Tom
yuce No 3/1EKTPOHHOM MOYTE;

- NPY NUCbMEeHHOM obpallleHUM B OpraH, NPeAoCTaBAAWMN MyHMLMIANbHYO yeayry, ML,
- nyTem Ny6aMYHOro MHGOPMUPOBAHMA.

5.20. UHpopmauusa, yKasaHHaA B HaACTOALLEM pasaesie, NoANeKUT 06a3aTesIbHOMY PasMELLEHUIO
Ha EguMHOM nopTane rocygapCTBEHHbIX M MYHMLMMANbHBLIX Yycayr. PasmelleHue M akTyanmsaums
CBEAEHUI B COOTBETCTBYIOLLEM pa3aene PeecTpa rocyAapCTBEHHbIX U MyHULMNAAbHBIX YCAYT (QYHKUMIA)
Pecnybankun Kommn) obecneumBatoTca B yCTaHOBNEHHOM NOPAAKeE.
(8 pea. NMocTtaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 19.01.2023 N 1/179)

MpunoxkeHne N 1
K aAMUHNCTPATUBHOMY PErNameHTy

UHPOPMALMUA
O CNPABOYHbIX TEIEGOHAX, AAPECAX 3/IEKTPOHHOW MOYTbI, AAPECAX
MECTOHAXOXAEHUA, PEXXMME PABOTbI U MPUEMA 3AABUTENEN
KOMWTETA, OTAENA MO OPrAHU3AUUN NPEAOCTABJ/IEHUA
MYHULUUNAZbHbIX YCYT MBY "IrMKL"

UckntoyeHa. - [MoctaHoBneHwe agmuHuctpaumm MO ropoackoro okpyra "CoIKTbiBKap" oT
28.05.2019 N 5/1540.

MpunorkeHune N 2
K aAMUHUCTPATUBHOMY PErNamMeHTy

CrMCOK U3MEHSIOLLMX LOKYMEHTOB
(B pea. MoctaHoBNEHMA agmuHUcTpauun MO ropoackoro okpyra "CbiKTbiBKap"
o1 19.01.2023 N 1/179)

®OPMA 3AAB/IEHNA
O NPEAOCTABIEHUM MYHULMMANBHOW YCYTU
(PEKOMEHIYEMAS)

N 3anpoca
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OpraH, o6pabaTbiBatoLWmii 3aNpoc Ha
npegocTaBiAeHne ycayrm

[aHHble 3aaBuTena

damunnua

Nma

OTtyectBO

[aTa poxaeHua

JOKYMEHT, yA0CTOBEPAIOLLNIA TIMYHOCTb 3aABUTENA

Bug,

Cepwua Homep

BbigaH [aTta Bblgayun

Aapec pernctpaumm 3aasurtensa

MHpaekc PervnoH

PalioH HaceneHHbI NyHKT

Ynnua

Jdom Kopnyc KeapTupa

Afpec mecTa XUTenbCTBa 3aaBUTENA

NHAaeKc PernoH

PaiioH HaceneHHbIn NyHKT

Ynuua

Jom Kopnyc KeapTtupa

KoHTaKTHble

AaHHble
3AABJIEHVE
[poury IpenoCTaBUThb crle nyomyn0 MHQOPMaLMIO (e]e) uMylmecTBe, paHee
IPUBATU3UPOBAHHOM U3 COOCTBEHHOCTM MYyHMIMIIAJIBEHOTO OOpPas0BaHMS I'OPOACKOI'O
okpyra "CeKTHBKap" (3a MCKIIOUYEHMEM IXBMHCKOI'O paMoHa) :

Anpec ofOBeKTa:
HasHaueHMe OOBEKTA: XMUIJIOE/HEXMUIIOe
MupopMalMio HpolWy NPedOoCTaBUTbL B BUIe (HyXHOe OTMETUTH B KBagparTe) :

1



|_| cnpaBku 060

I:I KONMUM  apx
[IOMelleHUN .

yqaCTVH/I/HeyqaCTVH/I B IMPUMBATU3AUUNM XUMIIBIX [IOMeleHU,

MBHBIX JOKYMEHTOB 10 InIpuBaTU3alNN XKMJIIBIX n

MpeacTaBneHbl cnedylolme 4OKYMEHTbI

HEXUMITBIX

MecTo nosyyeHua pesynbTaTa

npeanoctaBaeHnA yenyru

Cnocob nosyyeHuns pesynbrata

[JaHHble npeacTtasuTensa (ynoaHOMOYEHHOro Anua)

damunnusa
Uma
OTuecTBO
[aTa poxaeHua
[ OKYMEHT, yA0CTOBEPAOLWMIN IMYHOCTb NpeacTaBuTens (YynosHOMOYEHHOro nua)
Bug,
Cepua Homep
BbigaH [ata Bblgaum
Appec peructpaummn npeacrasmtens (YnoaHOMOYEHHOTO AnLa)
MHaekc PernoH
PaioH HaceneHHbIN NyHKT
Ynuua
Jom Kopnyc KeapTtupa
AZpec MecTa XKUTeNbCTBa NpeacTaBuTens (YnoJHOMOYEHHOrO nLa)
MHaekc PervnoH
PaioH HaceneHHbIN NYyHKT
Ynnua




Jom ‘ Kopnyc ‘ ‘ Keaptupa

KoHTaKTHbIe

OaHHblEe
[ata MNoanucb/®PNO
MpunorkeHune N 3
K aAMUHUCTPATUBHOMY pernameHTy
B/IOK-CXEMA
NPEAOCTABNEHUA MYHULMNANBHON YCNYTU
UckntoyeHa. - [loctaHoBneHue agmuHuctpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot

28.05.2019 N 5/1540.

MpunoxkeHune N 4
K a4MUHUCTPAaTUBHOMY pernameHTy

CN1COK U3MEHSAIOLLMX AOKYMEHTOB
(B pea. NMoctaHoBNeHUA agmuHUcTpauun MO ropoackoro okpyra "CbiKTbiBKap"
07 29.11.2018 N 11/3174)

I'maBe MO T'O "CeixTeHBKapP"
PYKOBOOUTEJIO aIMMHUCTPALUL

(nJa OpPpUINYEeCKUX JIML —
HaVMeHOBaHMye OopTraHu3aluuu,
OPUIOINYECKUM alpec,

KOHTAKTHEIE TeJieQOHE)

(nnms dusmueckux jmu - ©.1.0.,

[IaCIIOPTHEE IaHHEE, aIpec perucTpalumu
10 MECTY XUTEJILECTBA)

Kamoba

(VIzntoxeHMe IO CyTHu ofpalleHUsd)
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(mara) ®.M.0., IOOJIXHOCTBH IOONMCHL, IIedYaThb




